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University Policy on: Courses - Research Thesis
Overtype “Policy Name” with the name of the policy.  This must convey specifically, accurately and succinctly what the policy addresses eg Award of Honours, Study Leave. 

Purpose of the policy and summary of issues it addresses:
This policy sets out the principles underpinning the administration, examination and management of theses as a research component in the following RTS (Research Training Scheme) compliant courses: Master’s degree courses (by thesis and coursework); and Professional Doctorates (by thesis and coursework). This policy does not apply to Higher Degree by Research courses administered by the Graduate Research School.

This must be in Normal, Policy style. 

Provide a brief summary of the reasons for the policy and issues it addresses.  This section is designed to stand alone.  The aim is to provide the reader with enough information to make a decision about whether or not this is the policy they are looking for.  It must not be longer than 200 words.  

Example 1

This policy defines the nature and purpose of study leave provisions for academic staff and sets out eligibility criteria and other conditions that apply. 

Example 2

This policy seeks to rationalise the award of honours across the University by addressing such issues as: entry standards, course content and structure, supervision, assessment, examination, grades, classifications, benchmarking and the maintenance and provision of documentation relating to these matters.  It is based on resolutions of the Academic Board flowing from the 1999 report of the Honours Working Party.
Definitions:

The University means The University of Western Australia.
research output means the production of work that may be wholly in written form or in the form of a composition, performance, exhibition or creative or other approved work.
thesis means the output of research in a course in which the output constitutes more than 66.6 per cent per cent of the requirements of the course in question.
Professional Doctorate is RTS compliant and embodies an original contribution to knowledge by way of a research thesis (for example, through the discovery of new knowledge, the formulation of theories or the innovative re-interpretation of known data and established ideas). It can include up to one third of coursework offered at master's level or beyond and provides an opportunity for those with a first professional qualification and professional experience to undertake advanced studies and research in their professional fields. The thesis is concerned primarily with deducing implications for practice and policy, while not neglecting the possibility of testing theory, extending existing theory, or developing new theory.
Research Training Scheme (RTS) is a performance-based funding scheme administered by the Department of Education and Training. Domestic students under the Research Training Scheme are exempt from paying student contributions and tuition fees, if UWA so decides. Research Training Scheme courses consist of master's and doctoral courses whose research component is at least 66.6 per cent of the total course.
Place your cursor immediately under the definitions heading to get the definitions style.
Policy statement:
1 General Principles

1.1 Where a thesis forms part of the course requirement of a RTS compliant course, it must be represented in accordance with the specifications as set out in Table 1:

	
	Table 1

	AQF Level
	UWA Course Type
	Volume of learning
	Credit point value of the thesis component
	Research output

	(9)
	Master’s degree course by thesis and coursework – RTS compliant
	48 credit points
	At least 36 credit points
	Thesis / other research output as per course rules

	
	
	72 credit points
	At least 48 credit points
	

	
	
	96 credit points
	At least 66 credit points
	

	(10)
	Professional Doctorate  – (by thesis and coursework) – RTS compliant
	144 credit points
	At least 96 credit points
	


2 Forms of theses

2.1 A master’s research thesis, which may consist partly or wholly of published work, must demonstrate sound knowledge of the subject matter and independence of thought.

2.2 A thesis undertaken in a professional doctorate course:

a) must be written in English (unless the school has approved otherwise);

b) must consist of up to 70000 words (including footnotes, references and appendices)

c) may be concerned with the application and development of theory but not necessarily its generation;

d) relates to the relevant industry or profession; and

e) need not involve the same level of abstraction and conceptualisation as the Doctor of Philosophy thesis; and 

f) presented in the form specified in the rules for the relevant course, must:

(i) make a sound, rigorous and original contribution to research;

(ii) demonstrate the student's comprehensive understanding of the relevant literature;

(iii) demonstrate the student's ability to use appropriate methodologies and techniques;

(iv) demonstrate the student's ability to communicate the research and findings in a professional manner; and

(v) question, analyse, critique and develop the profession and its practices.

3 Enrolment and candidature

3.1 A student in a RTS compliant master’s by thesis and coursework course must:

a) enrol each year until they complete all coursework units and submit for examination all other examinable components of the course;  

b) within the first six months of their enrolment, or earlier if required in the rules for the course, submit the following for approval by the school:

i. the name(s) of the student’s supervisor; and

ii. the title of the student’s thesis.

3.1.1 School approval is required for any proposed changes to the title of the research thesis.

3.2 A student in a professional doctorate course may be permitted to complete the course, or part of it, at an offshore institution, under arrangements approved by the Academic Board. 

3.3 A student in a professional doctorate course must meet candidature requirements in accordance with the University Policy on Graduate Research Training and in the rules for the course, where applicable.

4 Supervisors and supervision

4.1 A supervisor must act in accordance with the University Policy on Graduate Research Training and Conduct for the Responsible Practice of Research.

4.1.1 The Head of School, after consulting with the Dean of Graduate Research School, may refer infringements to the codes to the Vice-Chancellor.

5 Submission

5.1 Thesis produced as part of fulfilling the requirements of a RTS compliant course must be submitted in accordance with the University Policy on Graduate Research Training and in the rules for the course, where applicable.

5.1.1 A publication by a student, enrolled in either a RTS compliant master’s coursework course or in the professional doctorate course, may be submitted as an appendix in support of a thesis.  

5.2 A thesis in a RTS compliant master’s by thesis and coursework course must normally be submitted within two years, or equivalent where enrolment has part-time elements.

5.2.1 A thesis referred to in 5.2 is not accepted for examination if the substance of the thesis has previously been submitted for a degree in this or another institution.

5.3 A student is not permitted to withdraw, alter or add to a thesis, including jointly authored work, after it has been submitted for examination, unless there are exceptional circumstances and with permission of the school.

Procedure

1. A thesis, which must be submitted digitally and in print, must be accompanied by a signed declaration by the student that it is their own work. The portion of material presented for examination that is claimed as original must be indicated in the thesis.

2. Where submitted items have been jointly authored:

a) the work done by the student must be clearly indicated and certified as such by the co-authors; and

b) the co-authors must certify that they agree to inclusion of work that they have co-authored.

3. In the case of thesis undertaken for a professional doctorate course:

a) the sources from which a student's information is derived, the extent to which the work of others has been used and to which the assistance of individuals, associations or institutions has been obtained must be acknowledged generally in a preface or introduction, specifically in notes, a bibliography or appendices, and must be, throughout the thesis, shown clearly and fully by appropriate references

b) a student is normally required to submit digitally four print copies of the thesis and is not permitted to withdraw a thesis after it has been submitted in a form suitable for examination

6 Examination

6.1 The appointment of examiners for the examination of a thesis must be undertaken in accordance with the schedule and the relevant course rules where applicable, as set out in Table 2:

	
	Table 2

	Dissertations / Thesis submitted as part of:


	Number of examiners
	External examiner requirement

	Master’s degree course (by thesis and coursework)
	At least two
	At least one must be external to the University

	Professional Doctorate (by thesis and coursework)


	At least three
	At least two must be external to the University, unless the school or the board concerned determines otherwise


6.2 The advice to professional doctorate thesis examiners and the assessment criteria set out in Schedule 1 must be provided to all examiners.

6.3 Examiners of research thesis, submitted for fulfilment of the course requirements for a RTS compliant master’s degree by thesis and coursework course or professional doctorate course, must not consult with each other or anyone connected with the thesis during the actual examination of the thesis and prior to submission of independent reports. The school or the board concerned may ask examiners to consult or otherwise communicate with each other before, or after, receipt of their individual reports.

6.4 A thesis prepared during the course of enrolment for a professional doctorate may be accepted, on the recommendation of the school, board or committee concerned, by the Board of the Graduate Research School (BGRS) for examination as one of the following set out in Table 3:

	
	Table 3

	Professional Doctorate thesis examined as a
	Classification by the BGRS
	Award conferred to student
	Course result recorded on Academic record as

	(a) MPhil thesis
	Passed
	Master of Philosophy
	‘MPhil Awarded’

	(b) PhD thesis
	
	Doctor of Philosophy
	‘PhD Awarded’


6.5 Where a professional doctorate thesis submitted for examination as MPhil thesis or a PhD thesis and the BGRS, after considering the examiners’ reports, determines that the thesis is not suitable for the appropriate award, the school, board or committee concerned may proceed to examine the thesis as a thesis for a professional doctorate.

Procedure

1. Where the BGRS has classified as “Passed”, it must arrange for details of the student’s qualification for the appropriate degree to be entered on the academic record.

2. Where the BGRS has determined, after considering examiners’ reports that thesis is not suitable for the award of the appropriate degree the BGRS must:

a) so advise the student;

b) arrange for the academic record to be annotated to indicate that the thesis was examined, but found unsuitable, for the award of the degree of Doctor of Philosophy; and

c) inform the appropriate school, board or committee concerned of the outcome

7 Thesis Classification

7.1 A research thesis must be classified by the school, board or committee in accordance with the specifications provided in Table 4.

	Table 4

	Initial Classification
	Revision/ Resubmit  
	Revision/Resubmit 

Completed within specified time frame
	Final Classification recorded  
	One copy of thesis to:

	Passed (correction or amendment not required)
	N/A
	N/A
	Passed
	● University Library

● Appropriate School

● Student 



	Passed (subject to revision)
	Revision must be completed within four months of the date of notification of classification
	Yes 


	Passed 


	

	Resubmit* 
	Resubmitted within agreed timeframe
	Yes
	Passed
	

	
	
	No
	Failed
	N/A

	Failed 
	N/A
	N/A
	
	

	*A thesis must not be classified as “Resubmit” unless the school, board or committee concerned agree it shows some merit, and if under approved supervision and with a limited amount of work, may be sufficiently improved for resubmission. If a thesis is classified as “Resubmit”, the school board or committee concerned must (a) notify the student of the additional work required before it may be resubmitted, and (b) set a time limit for its resubmission.


7.2 Access to the thesis or appendix may be restricted for a period of time not normally exceeding two years from the date the thesis is classified, as passed in accordance with the specifications provided in Table 5:

	Table 5 – Intellectual property and confidentiality

	Restriction Criteria  
	During the restricted access period:

	● Restriction normally only applies if:

a) thesis contains confidential material; or

b) it was a condition imposed by the owner of private records and material used by the student; or

c) the student  was obligated by a condition of contract
	● access must be given to examiners of the thesis and the school, board or committee concerned with its examination 

● access may be given on the written consent of the student and the Deputy Vice- Chancellor (Research)


Procedure

Written application by student or interested party such as the school, board or committee, after consultation with Student, Deputy Vice-Chancellor (Research) and other interested parties must be submitted to the Library.

8 Accessibility to thesis

8.1 Theses, which contain written work that is clear and concise, must be clearly and appropriately referenced and be recorded in a form (i.e. in print and digitally) that is permanently available and accessible, via the University Library.

Policy or Procedure?

Policies are statements of the principles1 which govern decision-making.

Procedures are the functional steps used to implement policies.

1 Principles in this context are to be understood as being both broad and detailed.

The policy statement makes clear the intent of the policy.  It must be written in clear, precise and direct language.  Short sentences are preferable.  Any specialist words or acronyms must be defined at the beginning of the statement.  (A guide to writing styles will be available soon.)

If the policy includes procedural elements you will need to identify these as Procedures by including this word above the relevant text.  The procedures style from the styles drop-down list must be applied to the whole of the procedures text, including the word Procedures.  Note: Administrative procedures can be approved by the relevant Director.
Related forms: (Link)

Provide links to any forms associated with the policy (eg Approved Leave form) and/or to information on on-line submission. 

Note: Forms are a means through which policy is processed, not made.  Forms must reflect policy and must not be used to create policy.
	Policy No:

UP15/8
This is the TRIM record number.  Note: This is not the TRIM file number.  If this is a new policy, apply for the policy number (contact rorett@admin.uwa.edu.au) after the policy has been approved by the relevant position or body and before it is submitted for storing in TRIM. 


	Approving body or position:

Academic Council
Include the name of the body or position with responsibility for approving the policy.  This must be one of the following:

Senate 

Academic Board/Council 

Vice-Chancellor 

Senior Deputy Vice-Chancellor

Deputy Vice-Chancellor (Education)

Deputy Vice-Chancellor (Research and Innovation)

Registrar and Executive Director (Academic Services) Executive Director (Finance and Resources)


	Date original policy approved:

2 December 2015
Insert date of approval of original policy.  If this information cannot readily be ascertained insert “as per file”.


	Date this version of policy approved:

When the policy document has been approved by the relevant body or position insert date of approval.


	Date policy to be reviewed:

January 2024
If the proposing body has not determined a date for review of the policy, a default date of ten years from the date of the latest revision approval will apply.  Enter the appropriate date.
	Date this version of procedures approved:

2 December 2015
If the document contains procedures, include the date that these were last updated.  Procedures are approved by the relevant Director.


	TRIM File No:

F75878
Insert the appropriate TRIM file number.  All policies must have a TRIM file for storing information relating to policy development and other related information.  Note this is not the policy number.  Apply for a TRIM file number at http:/intranet.uwa.edu.au/page/38742

	Contact position:

Academic Secretary
State the name of the position that is to be contacted for any queries regarding the policy, eg University Secretary.  Note: As this will link through to the University’s Contact Directory, the position name must be given exactly as it appears in that directory.



	Related Policies or legislation:

University Policy on Courses: Coursework Dissertation (UP15/6)

University Policy on Courses: Postgraduate Coursework (UP15/7)
Provide details of, and, if appropriate, web links to, other policies, legislation or committee resolutions that relate to the subject of the policy, if known, eg Statute(s), University General Rule(s).  If unsure what these might be, try one or more of the following:

Conduct a search on TRIM. 

Make an enquiry to Archives and Records.

Seek help from staff in the relevant section.  
If related policies are stored in University Policy format on the University Policies site, please provide the relevant policy number(s).  



Switch off the instructions by clicking the hide/show button on your toolbar.

Check the content of the document for clarity and accuracy. 

Submit the document to the relevant position or body for approval.

When the document is approved -
if the policy does not already have a University Policy number, apply for one by completing the form at http://intranet.uwa.edu.au/archives/new_university_policy_number (Control and click to follow the link.)
include the University Policy number in the relevant table box in the template; and
complete the relevant approval date and any other table boxes at the end of the template that have not yet been completed.

Save the document in Filtered HTML format to a convenient location on your network drive (Go to File – Save As and select Web Page, Filtered from the drop-down list under the filename box.)

Apply the style-checker as follows:

Go to the following URL http://www.admin.uwa.edu.au/policytidy (Control and click to follow the link.)

Browse to find the policy document you have saved in Filtered HTML.

Hit “Submit” to bring up the preview of the converted document.

Check for errata and mis-processed characters.

Once the document is correct, click on “Download Document” to download the document to the preferred folder on your network drive.

Appropriate Director emails (rorett@admin.uwa.edu.au) the policy to University Records for storing in TRIM and publishing on the University Policies website.


Page 4/7
20 July 2007

