
Appendix A - University Policy on Waiver of rules and policies applying to courses 


Schedule of Academic Board delegates
	Request for waiving 
	Recommended by (where relevant)
	Approved by relevant Academic Board delegate

	Admission/enrolment rules:
	
	

	1. Rules and /or policies applying to admission (including English language requirements), for prospective students, to:

(a) undergraduate courses
	Relevant Course Coordinator and Admissions
	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	(b) postgraduate coursework courses
	
	

	(c) Higher Degree by Research administered by the Board of Graduate Research School
	Dean, Graduate Research School
	

	(d) Higher Degree by Research administered by schools


	Relevant Course Coordinator and Admissions

	

	2. Rules and /or policies applying to concurrent enrolment in two courses for existing students


	Admissions and Course advising Student Office
	

	Course Rules: 
	
	

	3. Rules and/or policies relating to undergraduate degree course requirements including the following:

a. Varying course structure requirements including requests for exceeding the permitted number of Level 1 units; 

b. Broadening requirements;

c. Completion of communication skills and research skills requirements; and

d. Completion of ACE and ISE

	Relevant Course Coordinator and Course advising Student Office and Major / course coordinator 
	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	4. Rules and/or policies relating to postgraduate courses, including course structures and course completion requirements 
	Relevant Course Coordinator and Course advising Student Office or Dean of Graduate Research School (for HDR courses)


	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	Additional Units requests:

	5. Rules for enrolling in up to two additional units that  contribute to course requirements
	-
	Relevant course advising office or Academic Coordinator in the case of the BPhil (Hons) – Delegated authority*


	6. Rules for enrolling in more than two additional units that contribute to course requirements 
	Course advising Student Office or Academic Coordinator in the case of the BPhil (Hons)
	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	7. Rules for enrolling in additional units that do not contribute to course requirements
	
	

	Unit rule / unit set rules:

	8. rules relating to:

(a) prerequisites and/or co-requisites of units offered as part of a unit set or as an unattached elective  to allow a student to enrol in a higher level unit:

i. without completing its relevant prerequisites (a lower level unit)/ corequisite; or
ii. concurrently with a lower level unit
	Unit Coordinator
	Relevant course advising office or Academic Coordinator in the case of the BPhil (Hons) – Delegated authority*


	(b) substitution of units in undergraduate courses / unit set of undergraduate majors whereby a student seeks to enrol in a special/other unit in cases where the unit offered within the unit set is not available in a particular semester or trimester
	Relevant Major Coordinator and Course advising Student Office or Academic Coordinator in the case of the BPhil (Hons)
	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	(c) substitution of up to two Level 4 / Level 5 units in specialised undergraduate degree courses and postgraduate coursework courses
	
	Relevant course advising Office or Academic Coordinator in the case of the BPhil (Hons) (delegated authority)*


	(d) substitution of more than two Level 4 / Level 5 units in postgraduate coursework courses
	Relevant Course Coordinator and Course advising Student Office 


	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	Other rules:

	9. Other waivers of rules and/or policies not covered by this policy
	Course advising Student Office  or Dean, Graduate Research School, where relevant

	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)

	10. Viva Voce exemptions (only in rare and exceptional circumstances)
	Dean, Graduate Research School
	Chair of Academic Board or nominee (namely Deputy Chair / Associate Chair of Academic Board)


*Delegated authority must provide an annual report to the Academic Secretary. 
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