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1 Purpose

1.1 The purpose of this Policy is to

(a) set out the principles underpinning the administration, examination and management of
dissertations as part of fulfilling the requirements of Bachelor’s honours degree courses, Master’s
degree courses (by coursework and dissertation), and Clinical Doctorates (by coursework and
dissertation).

1.2 This Policy is to be read in conjunction with the following —
(a) Postgraduate Coursework Policy

2 Definitions

The University means The University of Western Australia and any and all subsidiary or associated entities.
research output means the production of work that may be wholly in written form or in the form of a
composition, performance, exhibition or creative or other approved work

dissertation means the output of research in a course in which the output constitutes at least 25 per cent
but less than 66.6 per cent of the requirements of the course in question.

clinical doctorate means a course requiring the equivalent of three years full-time study which provides an
opportunity for those with a first professional qualification and professional experience to undertake
advanced level supervised clinical practice and research in their professional field. Clinical doctorates are not
Research Training Scheme (RTS) compliant and consist primarily of advanced coursework.

3 Scope

3.1 The scope of this Policy applies to:
(a) coursework courses at the University that include a dissertation component, including Bachelor’s
honours degree courses, Master’'s degree courses by coursework and dissertation, and Clinical
Doctorates by coursework and dissertation.
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General Principles

4.1  Where a dissertation forms part of the course requirement of a coursework course, it must be
represented in accordance with the specifications as set out in Table 1:
Table 1
AQF UWA Course Type Volume Credit point value of the dissertation Research
Level of component output
learning
Bachelor’s honours 48 credit | 24 credit points
degree course points

Bachelor of Philosophy
(Honours ) - integrated

Master’s degree course 48 credit | At least 12 credit points but not more than 30

by coursework and points credit points (5 units)
dissertation Dissertation
72 credit | At least 18 credit points but not more than 42
points credit points (7 units)
96 credit | At least 24 credit points but not more than 60
points credit points (10 units)
Clinical Doctorates 144 At least 36 credit points but not more than 90
credit credit points (15 units)
points
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5.1

52

6.1

6.2

6.3

6.4

Forms of dissertation

A dissertation is typically one of the following forms, as determined by the discipline:
(a) a 12,000 - 18,000 word text object (with embedded figures and tables);

(b) aresearch manuscript of at least 6,000 words in a format suitable for publication in a reputable
journal of the discipline;

(c) a creative object constructed within a research framework (a musical composition, a piece of
creative writing, an architectural design, or a work of art), accompanied by an exegesis of at least
2,000 - 4,000 words, which includes:

i. documentation of the creative object;
ii. a summary of the research proposal;
iii. a discussion of the research methodology; and
iv. the place of the research in the field or discourse of the discipline.

The dissertation component must cover the following, all of which must be assessed:
(a) aresearch proposal;
(b) a literature review;
(c) a description of relevant research methods;
)

(d) a digital object, called the research dissertation, which may or may not include some or all of the
other items on this list, and which represents the scholarly archived record of the research and its
outcomes;

(e) an oral presentation;
(f) appropriate use of the discourse conventions of research in the discipline.

Student administration, supervisors and supervision

A student undertaking dissertation must be enrolled as a student of the University during the period of
their study.

A student may spend part of the prescribed period of study at another institution, subject to availability
of adequate supervision and access to facilities and resources, and approval of applications by the
relevant school.

A student, within the first six months of their enrolment in the course or earlier if required in the rules
for the course, must submit the names(s) of the student’s supervisor for approval by the school.

Students undertaking a dissertation must be provided with information and advice concerning the
acquisition and utilisation of supervision that clearly indicate the responsibilities of both the student




and the supervisor within this relationship.

6.5 Advice given to students undertaking a dissertation must occur in line with the good practice guide as
set out in Appendix A.

7 Submission

7.1 A publication by a student may be submitted as an appendix in support of a dissertation in a master’s
degree course by coursework and dissertation.

7.2 A student is not permitted to withdraw, alter or add to a dissertation, including jointly authored work,
after it has been submitted for examination, unless there are exceptional circumstances and with
permission of the school.

7.3  Submission deadlines for dissertations must be set in accordance with specific University
requirements, where applicable.

7.4 A penalty for late submission applies unless the student has been granted special consideration.

7.5 The honours research dissertation unit(s) must normally be completed within two consecutive
semesters whether the student is enrolled on a full-time or part-time basis.

7.6  Adissertation, which must be submitted digitally and in print, must be accompanied by a signed
declaration by the student that it is their own work.

7.7  Where submitted items for a Master’s dissertation have been jointly authored:

(a) the work done by the student must be clearly indicated and certified as such by the co-authors;
(b) the co-authors must certify that they agree to inclusion of work that they have co-authored.

7.8  Asingle deadline for submission of honours dissertations must be set in line with the deadline set by
the University for submission of all honours marks.

7.9 Inthe case of joint honours, the disciplines concerned must consult and agree upon the deadline.

8 Examination

8.1  External examination of dissertations is promoted and actively encouraged.

8.2  Examiners of a dissertation must provide a brief report outlining:

(a) the main strengths and weaknesses of the dissertation;
(b) the student’s demonstrated levels of independence and initiative.

8.3  The honours coursework dissertation criteria contained in Schedules 1, 2 and 3 must be used to
assess an honours dissertation, and must be distributed to honours students prior to the
commencement of their studies, and to examiners of honours coursework dissertations.

8.4  The appointment of examiners for the examination of a dissertation must be undertaken in accordance
with the schedule, as set out in Table 2:

| Table 2
Dissertations / Thesis submitted as part of: Number of External examiner
examiners requirement
Honours degree course Optional (where practicable
Master's degree course (by coursework and may include appointment of an
dissertation) At least two external examiner)
Clinical Doctorates (by coursework and dissertation) At least one must be external
to the University
8.5  The University establishes a common procedure for the formulation of a final mark, grade or

classification including a procedure to resolve disagreements between examiners, if the marks
awarded are not in the same mark range (i.e. within five percentage points). In such an event the



examiners may be required to:
(a) identify, discuss and evaluate difference of opinion that underpin the disagreement, and

(b) minimise the influence of any input that appears to be based on misconception or unsustainable
agreement.

8.6 If the examiners’ independent reports/marks/grades differ, the school, board or committee that
considers the reports may, where applicable:

(a) ask examiners to consult among themselves with the objective of resolving their differences, or
(b) submit a further joint report; or
(c) establish an adjudication process as set out in Appendix B

9 Honours Dissertation Classification

9.1 Honours dissertation must be classified in accordance with the University Policy on Assessment (Part
5).

10 Accessibility to dissertation

10.1 Dissertations, which contain written work that is clear and concise, must be clearly and appropriately
referenced and be recorded in a form that is permanently available and accessible, via
Schools/Disciplines within Faculties, to other scholars.

10.2 The University Library may consider, on a case by case basis, requests from faculties to make
dissertations referred to in 7.1 accessible via the University Library.

Legislative Context

End
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Appendix A: University Policy on Courses: Coursework Dissertation

THE UNIVERSITY OF WESTERN AUSTRALIA
A GOOD PRACTICE GUIDE FOR RESEARCH SUPERVISION:
RESPONSIBILITIES OF STUDENTS AND SUPERVISORS

Contents

1. Introduction 1
2. Selecting a supervisor and a research topic 2

2.1 Identifying potential supervisors 2

2.2 Identifying a research topic and supervisor 2
3. Working with a supervisor 3
4. Responsibilities of a supervisor 4
5. Responsibilities of a student 5

1. Introduction

Students are required to undertake a supervised research project which comprises 50% of
the credit point value of the course.

Courses allow students to undertake worthwhile research with a view to developing their
research skills through the preparation of a dissertation, where this includes the output of
research in the form of a dissertation or the equivalent such as a composition,
performance, exhibition or creative or other approved work

(see University Policy on Courses: Coursework Dissertation).

The role of the course coordinator is to advise, guide and provide constructive feedback
to the student throughout the duration of the project, as well as to encourage, support and
mentor the student. An effective working relationship between a student and the
supervisor is essential to the development and completion of a good dissertation. Students
and supervisors have clear roles and responsibilities in establishing and maintaining this
working relationship.

This best practice guide is intended to inform students and supervisors regarding the
process of selecting a supervisor and topic, working with a supervisor, and the
responsibilities of supervisors and students. Although the guide has application across
the University, students need to be aware that there are important differences between
disciplines in these processes and responsibilities, which primarily stem from the nature
of the research being undertaken in the various disciplines. As a result, this guide is not
overly prescriptive and some parts of the guide may not apply to all disciplines.

Although finding a topic is normally substantially the responsibility of the student,
students are advised to consult the Course Coordinator if they are experiencing difficulty

Source: Academic Council Approved 16 January 2001 Page 1



Appendix A: University Policy on Courses: Coursework Dissertation

in identifying a suitable topic. Disciplines have considerable expertise and experience in
assisting students in this important task.

The availability a student’s preferred research topic and their nominated supervisor is
subject to the availability of resources (funding and physical resources) and staffing
(expert supervision).

2. Selecting a supervisor and a research topic

The establishment of the student-supervisor(s) team and selection of the topic of the
research project vary across disciplines, but ultimately these tasks need to be managed as
an active collaboration between the student and the supervisor, and with the involvement
of the Course Coordinator.

Some disciplines provide prospective students with a list of projects which are to be
offered in the following year. For example, in the School of Physics, students are
expected to attend seminars, meet with research groups and nominate up to three project
preferences from the list. The research groups can confirm whether the research project,
adequate supervision, and the required resources are available.

However, most disciplines expect that the student will take the initiative in seeking out
possible supervisors and topics, and students need to understand the importance of
making good decisions at the very earliest stages of their program.

As a first step, it is worthwhile for the student to have a discussion with the Course
Coordinator to identify possible areas of interest for a research topic.

Although the remainder of section 2 is primarily directed towards the majority of students
who are expected to take the initiative in identifying a research topic and supervisor,
some of this information is also relevant to students who are studying in disciplines
where prospective students are provided with a list of potential research topics.

2.1 Identifying potential supervisors
Before nominating a potential supervisor or supervisor(s), students are advised to:

= read some literature about conducting research and research in general, if this has
not been covered in the student’s course to date;

= familiarise themselves with the research interests of academic staff within their
discipline. Note: Information about the research expertise of academic staff can
be found on the University’s website;

= talk to a few prospective supervisors about their research interests, possible
research topics, their styles of supervision and what they expect of students;

= talk with current and former honours and postgraduate students in the
school/discipline or research group, if possible, about their experiences of
supervision.

W
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Appendix A: University Policy on Courses: Coursework Dissertation

2.2 Identifying a research topic and supervisor

Before selecting a preferred topic, it is advisable for the student to select one or more
potential supervisors (See 2.1 Identifying potential supervisors above) and discuss
possible constraints on topic choice with the Course Coordinator. These constraints will
include the availability of staff (for supervision) and resources (funding and equipment).

The student is advised to then identify some possible topics according to the following
criteria:

= The area is of interest to the student and is likely to maintain the student’s
enthusiasm for a year-long project.

= The area is of interest to a prospective supervisor.

= The topic is one in which the student can identify questions to be answered or
gaps in the current knowledge.

= The project can realistically be completed within the time allocated and resources
available.

Students are advised to nominate a supervisor with whom they feel they can work
comfortably. However, the final decision as to whether a supervisor can supervise a
particular student rests with the school, as it is subject to workloads and other staffing
issues. If the nominated supervisor is not able to supervise the research, the school may
be able to nominate another supervisor or the student may be required to select another
topic.

3. Working with a supervisor'

The program of meetings between the student and supervisor will vary depending on the
nature of the research project. Some schools will provide more detailed guidance on how
meetings are to be arranged, but, in general, a student’s collaboration with the supervisor
will progress along the following lines:

* An initial meeting is held to clarify both the student’s and the supervisor’s
expectations, to establish methods for regular communication, to discuss a topic
in general terms and to organise a framework for and limits on a research project
that is appropriate in size and academic demand for a student. In particular,
students should discuss and negotiate with their supervisor issues such as:

» the regularity, timing and format of meetings. (Note: Typically, the
meetings will occur at least once a fortnight.)

» the type and level of assistance that the student would like, and the
supervisor is prepared to give, with respect to: choosing a topic and
refining the project; planning a schedule; setting goals; finding appropriate
literature; collecting the data and information; analysing and interpreting

' The section on Working with a Supervisor is largely derived from the University of Melbourne, Language
and Learning Skills Unit’s report Honours.

W
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findings; planning the dissertation; and writing and reviewing the
dissertation;

» the appropriate research design, content and presentation for the
dissertation;

» aschedule for the research and preparation of the dissertation, including
deadlines for key elements of the process; and

» the resources, services and facilities available to students.

= Independent work (for several weeks at a time) occurs on elements of the project.
The first of these would normally be a literature review or general introductory
piece of writing. This review or initial project development may form part of
structured coursework within the particular program, depending on the discipline.

= Regular progress meetings take place where the student can discuss issues and
ideas arising from the student’s research and the supervisor will provide feedback
on research progress and the review of drafts of written work. Students should
submit to their supervisor summaries of their progress, including results, and
drafts of written sections of the dissertation in order to facilitate the provision of
focused and helpful discussion. Before meeting with the supervisor students are
advised to prepare an agenda for the meeting including issues or problems they
may wish to discuss. Students are advised to make notes of the meeting and to
send a summary of these to the supervisor following the meeting to ensure that the
student and the supervisor agree upon the outcomes.

* Final meetings occur when the student is close to submitting a dissertation. These
final meetings should discuss presentation, and minor revisions to the dissertation.
Major changes should not be made to the dissertation at this stage. If required,
major changes should have been made at an earlier stage.

The structure of the project may be such that the student has a number of direct
supervisors. For example, students may work in a laboratory for the first half of the year
and then spend an intense period of several months writing up their dissertation. In this
situation, students may work closely with a laboratory supervisor who may not be the
project supervisor. In such cases it will still be necessary for students to meet their project
supervisor regularly (at least monthly) to keep the supervisor informed of their progress.
During the writing-up phase, students should submit their work on a chapter-by-chapter
basis to ensure that they are progressing in the right direction.

Students should contact their supervisor if there are major difficulties. Generally,
supervisors will rely on students to indicate if there are any difficulties. Students should
be honest about their progress and should ask for the type of assistance that they need at a
particular stage of their research project. This may involve more detailed feedback,
advice on methodology, advice about staying on schedule or general issues of support
and encouragement.

4. Responsibilities of a supervisor

Supervisors are responsible for providing academic guidance to students and for fostering
an environment in which students can maximise their potential. Staff should not agree to

W
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supervise students unless they have the appropriate research expertise and relevant
knowledge and interest in the student’s research topic. The Course Coordinator has an
important role in guiding the student.

Prior to the commencement of any project, the supervisor must establish that it is
appropriate in scope and character for the course, and is feasible in terms of time,
facilities, equipment, and technical and resource requirements. Where concerns remain
over the feasibility of the project after discussion between the student and the supervisor,
the supervisor will raise these concerns with the Course Coordinator or head of
school/discipline or research group.

The role of a supervisor involves:

= working with the student to clarify expectations of the program and the project at
the outset;

= discussing with the student, at the outset, issues of research conduct relevant to
the project, including the need for appropriate ethics approvals, the management
of data, intellectual property and authorship issues, access to and use of restricted
materials, academic conduct;

= suggesting ways in which the student can make the most effective use of time;

= recognising their own and the student’s personal strengths and limitations and
identifying situations in which a student needs to be referred to colleagues for
assistance;

= committing the time necessary to allow for maintaining close and regular contact
with the student (which normally includes weekly or fortnightly meetings) and
establishing at the outset the basis on which contact will be made;

= requiring work from the student on a pre-arranged and agreed schedule;

* monitoring the progress of the work in accordance with the agreed schedule;

= discussing the progress against the agreed schedule with the student at regular
intervals, and identifying any impediments to maintaining the schedule;

= monitoring the performance of the student relative to the standard required for the
course, and ensuring that insufficient progress or work below the generally
expected standard is brought to the student’s attention, and, if necessary, to the
attention of the Course Coordinator and/or appropriate school or faculty officer;

= providing prompt feedback (within two weeks - the actual time will depend upon
the volume of work submitted and the supervisor’s other commitments) on the
work submitted by the student, to an agreed schedule;

= when the dissertation is submitted, providing a report on the student’s work
outlining the student’s demonstrated levels of independence and initiative.

The supervisor’s role is facilitative and advisory. Supervisors are normally not expected
to provide the candidate with a dissertation topic (though suggesting a range of possible
topics available within the wider research program of the school/discipline or research
group is good practice), tell the student what to do, write the student’s dissertation or
remediate failings by the student.

W
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The supervisor must notify the Honours Coordinator if he/she will be away for two
weeks or more.

5. Responsibilities of a student

Students have a number of roles and responsibilities that contribute to the overall success
of the research project: Students are responsible for their own level of success in the
program and must:

= have read sufficiently widely on the subject to be able to place the project in
context;

= be thoroughly familiar with the steps involved in the research project;

= prepare proposals, submissions and presentations relating to the research project,
as required;

= discuss with the supervisor the type of supervisory assistance they believe will be
most useful to them, and keep to an agreed schedule of meetings to ensure regular
contact with their supervisor;

= take the initiative in raising problems or difficulties with progress in the research
project;

= maintain the progress of the work in accordance with the stages agreed with the
supervisor, including the submission of required work in sufficient time to allow
for comments and discussion before proceeding to the next stage;

= discuss with the supervisor at regular intervals progress towards, and impediments
to, maintaining the agreed timetable;

* maintain a strong commitment to the research project;

= be able to work independently;

= comply with all requirements relating to ethical conduct, data collection, retention
and disclosure; intellectual property; privacy; and occupational health and safety
procedures;

= comply with all relevant University legislation, including regulations, rules and
policies;

= participate in school events including attendance at research seminars; and

= keep the supervisor informed of any difficulties or problems which may impact on
the research project.

1 Page 6
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Dissertation Examiners Reports — Adjudication Process

STANDARDISING DISSERTATIONS

ADJUDICATION PROCESS

When the independent examiners of a research dissertation return a mark, it is important to
have a common process for the formation of the final grade.

Figure 1: Flow chart of the adjudication process to be used to determine the final
dissertation unit mark and grade.
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Source: Academic Council Resolution R90/11 - 1 June 2011
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Schedule 1: Research dissertation assessment criteria in disciplines with an empirical emphasis
H1: HD+ (90-100):

An outstanding dissertation in a challenging or difficult area; demonstrating:

. Excellence in terms of conceptualisation, theoretical framework or previous experimental
research leading to derivation of hypotheses as described in theintroduction

o the use of rigorous or innovative methodology

. A mastery of statistical methods and presentation of results

. The capacity to discuss the results in an analyticmanner

. Skillful treatment of unexpected or inconsistent results, or a recognition of some limitation of

the methodology, and integration of the findings within the theoretical framework or
empirical background outlined in the introduction or an alternative framework ifappropriate
. Outstanding written expression, organisation, format and documentation

H1: HD- (80-89):

As for HD+ but with some minor weakness, such as in the presentation or structure, or some minor
inconsistency or oversight in the arguments, or a discussion that does not fully exploit the findings or
links with theory or previous empirical research. Excellent written expression, organisation, format
and documentation.

H2A: D+ (75-79):

For a dissertation showing excellence in one or two aspects of conceptualisation, methodology,
statistical analysis or discussion, but no particular strengths elsewhere, or for a generally sound
dissertation with some weaknesses or flaws which are offset by some excellent features. Very good
written expression; correct format and documentation.

H2A: D- (70-74):

For a consistently sound dissertation with well-structured arguments leading to development of the
hypothesis, appropriate methodology and statistical treatments and an accurate interpretation of
the results, but with no particular strengths elsewhere. Good written expression; correct format and
documentation.

H2B: CR (60-69):

For a dissertation with minor misconceptions, inconsistencies or omissions in one or more areas, or
poor organisation or incorrect interpretation of the results, or an inability to recognise the
limitations of the methodology, but otherwise sound. The misconceptions are such that they do not
affect the basic tenor of the dissertation or its conceptual impact. Coherent written expression and
correct format and documentation.

H3: Pass (50-59):

For a dissertation containing major misconceptions, inconsistencies or omissions, and/or
unrecognised deficiencies in methodology, and/or misinterpretation of the statistical analysis and/or
lack of integration with theoretical or empirical framework.

Fail: (<50):

For a dissertation with decisive problems in conceptualisation or execution, or inability to present
arguments coherently and with clarity.

Source: Academic Council Resolution R90/11 - 1 June 2011 Page 1



Schedule 2: Research dissertation assessment criteria in disciplines with a qualitative emphasis

H1: HD+ (90-100):
An outstanding dissertation, demonstrating:

. Impressively original thought

. Intellectual sophistication

o Excellence in terms of conceptualisation, theoretical framework and/or researchdesign
o Superior skills in the development of a clear, compelling and criticalargument

o Outstanding knowledge of relevant literatures

. Outstanding written expression, organisation, format and documentation

H1: HD- (80-89):

As for HD+ but to a lesser degree; for example, the dissertation must still show independent and
critical analysis, but need not be strikingly original; must still demonstrate superior skills in
conceptualisation and development of theoretical frameworks, but need not be at such a
sophisticated level. The dissertation will demonstrate excellent knowledge of relevant literatures,
excellent skills in the development of a clear, compelling and critical argument, and excellent written
expression, organisation, format and documentation.

H2A: D+ (75-79):

For a dissertation demonstrating very good conceptualisation and research planning; very good skills
of critical analysis as well as synthesis; capacity for independent thought; appreciation of
methodological issues; good knowledge of relevant literature; ability to marshal a good, coherent
and consistent argument; very good written expression; correct format and documentation.

H2A: D- (70-74):

For a dissertation demonstrating sound research planning; sound skills in analysis as well as
synthesis; some capacity for independent thought; fair knowledge of relevant literature; ability to
marshal a coherent and consistent argument. May show some weaknesses in methodological or
theoretical understandings. Good written expression; correct format and documentation.

H2B: CR (60-69):

For a dissertation providing a coherent narrative or descriptive account, with serious attempt at
analysis, and a competent synthesis of relevant literature and source material. Coherent written
expression and correct format and documentation. The dissertation will display minor weaknesses
or limitations, such as insufficiently clarified research design, narrowness of scholarship, failure to
properly incorporate critical concepts, or derivative conclusions.

H3: Pass (50-59):

For a dissertation containing major limitations in methodology, and/or research quality and/or
argumentation and/or knowledge of relevant literature, and/or written presentation and
documentation.

Fail: (<50):
For a dissertation with decisive problems in conceptualisation, execution of research, knowledge of
relevant literature, independence of thought, written expression and documentation.

Source: Academic Council Resolution R90/11 - 1 June 2011 Page 1



Schedule 3: Research dissertation assessment criteria in disciplines with a creative emphasis

H1: HD+ (90-100):
An outstanding dissertation, demonstrating:

. Originality and excellence in terms of conceptualisation, imagination or theoretical framework
o The use of innovative methodology and the testing of its limits

. Thorough knowledge of the field

o Outstanding mastery of relevant technique

o The capacity to marshal, analyse and extend ideas

H1: HD- (80-89):

As for HD+ but with some minor weakness, such as in the presentation or structure, or a work that
does not fully exploit the ideas or analysis or methodology of the dissertation. Excellent mastery of
relevant technique.

H2A: D+ (75-79):

For a dissertation showing excellence in one or two aspects of conceptualisation and methodology,
but no particular strengths elsewhere, or for a generally sound well-presented dissertation with
some weaknesses or flaws which are offset by some excellent features. Very good mastery of
relevant technique.

H2A: D- (70-74):

For a consistently sound well-presented dissertation with appropriate methodology and consistent
analysis, but with no particular strengths elsewhere. Good mastery of relevant technique.

H2B: CR (60-69):

For a dissertation with critical misconceptions, inconsistencies or omissions in one or more areas, or
poor organization or expression or an inability to recognise the limitations of the methodology, but
otherwise sound. The misconceptions are such that they do not affect the conceptual integrity of the
dissertation. Coherent mastery of relevant technique.

H3: Pass (50-59):

For a dissertation containing a number of misconceptions, inconsistencies or omissions, and/or
unrecognised deficiencies in methodology, and/or poor analysis and/or lack of integration with
theoretical or empirical framework

Fail: (<50):

For a dissertation with major problems in conceptualisation or execution.

Source: Academic Council Resolution R90/11 - 1 June 2011 Page 1
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