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1 Purpose 
1.1 This policy describes the principles underpinning the allocation of codes for courses, unit sets and 

units.  

2 Definitions 
In this policy and any associated procedures; 
the University means The University of Western Australia 
a unit is a discrete component of study which normally has a value of six credit points.  With special 
approval, some units may have a value that is a multiple of six points.  A unit with a standard six credit 
point value represents 150 hours of student workload, including contact hours, personal study time 
and examinations. 
a unit set refers to a sequence of units within a course (e.g. a major or a specialisation) 
a course means a plan of study necessary to qualify for a degree, diploma, certificate or other 
qualification approved by the Senate 
a responsible organisational entity (usually a school) has the role of designing, coordinating and/or 
teaching a unit 
relevant board(s) means a board of the University relevant to the case in point. The relevant board(s) 
may include a position or a body of people with authority to carry out the function concerned 

3 General principles 
3.1 The University’s coding system for courses, unit sets and units must be: 

(a) meaningful; 
(b) transparent; 
(c) simple and easily identified; 
(d) flexible; 
(e) intelligible to students and other users; and 
(f) consistent with internal and external legislation. 

3.2 Codes are expressed in one of the following forms:  
• Alpha;  
• Numeric; or  
• Alphanumeric. 

3.3 Proliferation of codes is to be avoided. 

3.4 The allocation of codes for courses, unit sets and units must occur in accordance with the 
specifications provided in the Coding Specifications Table in Schedule 1. 

3.5 The allocation of codes must occur prior to review and approval of a course, unit set, and/or unit by 
the relevant board(s). 

3.6 Coding is administered by Curriculum Management and Student Systems in consultation with 
Schools, where relevant. 

 

4 Unit codes and titles 
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4.1 Subject to 3.2, a unit must have only one code and title irrespective of the course in which it is taught. 

4.2 A unit taught at different levels and therefore differentiated in terms of some aspect(s) of teaching and 
assessment has different numeric codes to reflect the respective levels at which it is offered but must 
have the same title and alpha prefix. 

4.3 The title of a unit must be short and descriptive rather than generic. 

4.4 Unit codes are not designed to reflect the course in which the units are offered or the organisational 
entity offering them. 

4.5 Unit codes include an alpha prefix which indicates the broad discipline area of the unit. 

4.6 Schools may propose a new alpha prefix or changes to an existing prefix, as published, where there is 
very good justification. (For example, a school may wish to commence teaching in an area new to the 
University or to classify a unit more narrowly or broadly than provided for by the existing prefix.) 

4.7 The justification provided for a change in the alpha prefix must address any implications that the 
proposal may have (for example, the references to prerequisites in the Handbook; the potential to 
cause confusion as units may have multiple codes over time; and the resources needed to implement 
new codes). 

4.8 A school must not change the alpha prefix of a unit that is taught by more than one school without 
consulting with the other schools concerned. 

4.9 Any recommendations to amend an alpha prefix are normally made by the school as part of the 
annual review of its curriculum offerings. 

4.10 Any disagreements about the suitability of a proposed new alpha prefix are referred by the Academic 
Secretary to the Chair of Academic Board for resolution. 

5 Level of a unit 

5.1 The Level of a unit is determined based upon: 
• the amount of prior knowledge required to undertake the unit; or  
• the maturity of learning required to study the unit successfully.  

5.2 The Level of a unit must be assigned, subject to 3.4, in accordance with the mapping provided in the 
Unit Level Specifications Table in Schedule 2. 

6 Recoding 

6.1 Courses, unit sets and units are recoded in accordance with the specifications provided in the 
Recoding Specifications Table in Schedule 3. 

 

Legislative Context 
Relevant Legislation or Regulations 
University of Western Australia Act 1911 (WA) 
University of Western Australia Statute (2020) 

 
 

End 
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Section A: Creating or amending an alpha prefix 
1. A recommendation for a new prefix or change to an existing prefix must be made through the Head 

of School to the Academic Secretary for approval. 
 

2. Prior to submitting a request for a change, the Head of School must ensure that the proposed alpha 
code has been discussed with the Office of Strategy, Planning and Performance in terms of the 
field of education and with heads of schools. 

 
3. In the case where more than one school is involved in the teaching of the unit, all Heads of Schools 

must agree to the proposed change. 
 

4. Any recommendations to amend an alpha prefix are normally made by the school as part of the 
annual review of its curriculum offerings. 

 
5. Recommendations to create a new alpha prefix for a new unit are part of the procedure for the 

establishment and approval of new units. 
 

6. The set of approved alpha prefixes must be used as a guide to determine alpha prefixes.  
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Schedule 1: CODING SPECIFICATIONS TABLE 
 

Categories Items Coding Type Coding Structure Examples 
 
 
 
 
 
 
 
 
 
 
 
 
Courses 

1. Undergraduate Bachelor’s Pass Degree Courses  
Alphanumeric 

• Must be 5 characters, where the first two alpha characters are determined by course type or  
the first three alpha characters refer to UWA College offerings, as follows: BP – Undergraduate 
Bachelor’s Pass; BH – Undergraduate Bachelor’s Honours; DU – Undergraduate Diploma; DA – 
Advanced Diploma; UWC - UWA College Programs. The last 3 characters (or 2 characters in the 
case of UWA College Programs) must be numeric.  

• For courses offered online the first numerical character must be set as ‘8’.  

BP001 Bachelor of Arts 
BH005 Bachelor of Philosophy (Honours) 
BP801 Bachelor of Arts (Online) 
UWC06 Diploma in Computer and Data Science 
UWC10 UWA Foundation Program Extended 
 

2. Undergraduate Bachelor’s Honours Degree Courses 
3. Undergraduate Diploma and UWA College Programs 
4. Advanced Diploma 

5. Postgraduate Courses  
Numeric 

• Must be 5 characters, where the first numeric refers to broad disciplinary areas as follows: 1 = 
Arts; 2 = Law / Architecture, Landscape and Visual Arts; 3 = Education; 4 = Business, 5 = 
Science (Life and Physical Science) 6 = Engineering, Computing and Mathematics; 7 = Science 
(Natural and Agricultural Science); 8 = Medicine, Dentistry and Health Sciences (Dentistry); 9 = 
Medicine, Dentistry and Health Sciences (Medicine) (Note: Course codes are not normally 
amended due to a change to the responsible organisational entity, which occurs infrequently.) 

• Second numeric is a variable which normally represents one of the following: 0, 1, 2 or 3. It is 
also used as a variable to distinguish disciplinary areas with the same numeric code. For 
example, 2 = Law / Architecture, Landscape and Visual Arts (ALVA), but a second numeric of 5 
is used for courses offered by ALVA to differentiate them from those offered by Law. 

• Third numeric must refer to the level of the course, as follows: 0, 1 = Bachelor; 2  = Graduate 
Certificate / Undergraduate Diploma; 3 = Graduate Diploma; 4 = Prelim; 5 = Masters by 
coursework (including  coursework and dissertation) and Professional Practice Masters; 6 = 
Masters by thesis and coursework; 7 = Masters by research; 8 = Doctorate by coursework, 
Professional Practice Doctorates, Clinical Doctorates; 9 = Higher Doctorates, Doctorates by 
Research, Professional Doctorates 

• Fourth numeric has no convention and fifth numeric must be a zero. Where a course is offered 
wholly online, the fifth character must be set as ‘Z’. 

50320 Graduate Diploma in Forensic 
Science 

 
10720 Master of Music – Research 

 
10910 Doctor of Letters 

 
20490 Higher Degree by Research 
Preliminary 

 
25610 Master of Urban Design - Thesis and 
Coursework 

 
20370 Graduate Diploma in Energy Law 
 
4181Z Master of Commerce (coursework) (Online) 

 
6. Doctoral Degrees 

Courses 

6a. PhD courses Numeric Must be 5 characters (0x8x0), where the first numeric and third numeric of 0 and 8 respectively are 
fixed. The third numeric of 8 is used exclusively for PhD courses. The second and fourth numeric 
characters are used to indicate course numbering. The second numeric is normally a zero but is 
used when the course created is numbered tenth or higher. 

00810 Doctor of Philosophy 
01810 Doctor of Philosophy/ Master of 
Infectious disease 

6b. Cross-institutional Alphanumeric Must be a standard 5-character fixed alphanumeric code (0080P)  
6c. Non-award Numeric Must be a standard 5-character fixed numeric code (00800)  
6d. Prelim Numeric Must be a standard 5-character fixed numeric code (00410)  

7. Cross Institutional / Non-Award Courses Alphanumeric Must be 5 characters, where the first numeric refers to the broad disciplinary areas (as above for 
item 6), second and third numeric characters must be a zero, fourth numeric has no convention and 
the fifth character must be an alphabet, where ‘U’ refers to undergraduate courses, ‘P’ refers to 
Postgraduate courses or ‘N’ refers to Non-award courses 

8000N Non-Award (Dentistry) 
9000P Cross Institutional (Medicine) 
Postgraduate 

8.  Exchange / Study Abroad Alphanumeric Must be 5 characters, where the first three numeric characters must be a zero, fourth numeric must 
be either an ‘8’ for Exchange or ‘9’ for Study Abroad and the fifth character must comprise 
one of the following alphabets: ‘U’, ‘P’ or ‘N’, where ‘U’ refers to undergraduate courses, ‘P’ refers 
to Postgraduate courses or ‘N’ refers to Non-award courses 

0009N Non-Award (Study Abroad) 
0008P Cross Institutional (Exchange) 
Postgraduate 

9.  UWA Extension / Enabling / Bridging Courses Numeric Must be 5 characters (00xx0) where the third and fourth numeric characters refer to the 
number of courses. The third character cannot be an ‘8’, which is exclusively used for PhD 
courses. 

00150 Mathematics Enabling Course 

 
 
 
Unit Sets 

10.  Degree-Specific Major in Bachelor’s Pass Degree Courses  
 
 
 

Alpha 

Must comprise: 
• Alpha prefix, specifying the unit set 
• 5-character alpha code, which is an acronym of the title, and where a unit set is offered wholly 

online only the fifth character of the alpha code must be set as ‘Z’  
• a hyphen, which separates the prefix and the 5-character alpha code 

MJD – ACCTG (Degree-Specific Major in 
Accounting) 
MJD-ACCTZ (Degree-Specific Major in 
Accounting) (Online) 
MJS – ACCTG (Second Major in 
Accounting) 
SP–ESOFT Software Engineering 
specialisation in the Master of 
Professional Engineering 
SP–TCHEC Early Childhood Teaching in the 
Master of Teaching 
 
 
 
 

11.  Second Major in Bachelor’s Pass Degree Courses and 
Undergraduate Diplomas 

12.  Honours Specialisation in Bachelor’s Honours Degree Courses 

13.  Research Specialisation in Postgraduate Research 
14.  Specialisations in NC2012 Postgraduate Coursework Courses 
15.  Major in Pre-2012 Bachelor Pass, HDR Prelims and 

Postgraduate Coursework Courses 
16.  Program in Pre-2012 Bachelor’s Pass Degree Courses and 

Postgraduate Coursework Courses 
 
 
Units 

17.  Undergraduate  
Alphanumeric 

• Must be 8 characters, where the first 4 characters are alpha prefixes, which must indicate the 
subject matter being taught (e.g. EDUC for Education, STAT for Statistics, ECON for 
Economics). For an online unit and a UWA College unit, the last character of the alpha prefixes 
must be set as ‘Z’ and ‘X’ respectively. 

• First numeric must specify the level of the unit (see table 2 for unit levels by course types) 
• Last three characters can be any numbers but must ensure that the unit code is unique. 

 

ENGL4102 Cinema and Cultural Studies 
AHEA2201 Aboriginal Health and 
Wellbeing 
EDUC5410 Teaching Literacies 
For online unit - ECOZ1101 Microeconomics, 
Prices & Markets  
For UWA College unit - ECOX1101 
Microeconomics, Prices & Markets  
 

18.  Postgraduate 
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Schedule 2: UNIT LEVEL SPECIFICATIONS TABLE 

 
 

Unit 
Level 

New Courses  Pre-2012 Courses 

Units taught in  Course Type Minimum Entry Requirements Volume of Learning in Years 
(points required for completion) 

AQF 
Level 

Units to be taught out in 

0 Non-award courses ONLY  N/A N/A N/A Non-award courses 
ONLY 

1 
Bachelor’s 
pass degree 
course 

 taken from the beginning of a course, subject to meeting 
prerequisites 

 
Cycle 1 - Coursework 

WACE or equivalent 
See University Policy on Admission to 
Undergraduate degree courses 

 
3 (144 points)  

 
7 

Undergraduate. First 
level unit will be given a 
code of 1, second level 
2 etc. 2 normally undertaken after Level 1 prerequisites have been met 

3 can only be taken after Level 2 prerequisites have been met 

 
 
 
 
 
 
 
4 

Honours a 

 
 
 

Cycle 2 - Coursework 

Bachelor’s pass degree – 3 years 1 (48 points) 8 
Graduate Certificate Bachelor’s pass degree – 3 years 0.5 (24 points) 8 
Graduate Diploma Bachelor’s pass degree – 3 years or (3+1*) 1 (48 points) or 0.5 (24points)# 8 
Higher Degree Research Preliminary Bachelor’s pass degree – 3 years up to 1 (up to 48 points) 8 

Master’s degree course by coursework b  Bachelor’s pass degree – 3 years or [(3+1*) or 
(4**+1*)] 

2 (96 points) or 1.5 (72 points) or 1 (48 
points) # 9 

Master’s degree course by coursework and dissertation b d Bachelor’s pass degree – 3 years or [(3+1*) or 
(4**+1*)] 2 (96 points) or 1 (48 points) # 9 

Master’s degree course by coursework (extended)  b Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Master’s degree course by coursework and dissertation (extended) b d Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Professional Practice Master’s degree course b Bachelor’s pass degree – 3 years 2 (96 points) 9 
Professional Practice Doctorates b Bachelor’s pass degree – 3 years 3 – 4 (144 – 192 points) # 9 

Clinical Doctorates b (must include a minimum of 25% research component) First professional qualification + professional 
experience  3 (144 points) 9 

Master’s degree course by thesis and coursework b (RTS compliant – research 
represents at least 66.6% of course requirements)  Cycle 2 - Research Bachelor’s degree with Honours – 4 years or 

equivalent  1.5 (72 points) # 9 

 
 
 
 
 
 
 
 
5 

Honours a 

 
Cycle 2 - Coursework 

 
 
 
 

Bachelor’s pass degree – 3 years 1 (48 points) 8 
Graduate Certificate e Bachelor’s pass degree – 3 years 0.5 (24 points) 8 
Graduate Diploma e Bachelor’s pass degree – 3 years or (3+1*) 1 (48 points) or 0.5 (24points)# 8 
Higher Degree Research Preliminary e Bachelor’s pass degree – 3 years up to 1 (up to 48 points) 8 

Master’s degree course by coursework c f  Bachelor’s pass degree – 3 years or [(3+1*) or 
(4**+1*)] 

2 (96 points) or 1.5 (72 points) or 1 (48 
points) # 9 

Master’s degree course by coursework and dissertation c d f Bachelor’s pass degree – 3 years or [(3+1*) or 
(4**+1*)] 2 (96 points) or 1 (48 points) # 9 

Master’s degree course by coursework (extended) c Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Master’s degree course by coursework and dissertation (extended) c d Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Professional Practice Master’s degree course c Bachelor’s pass degree – 3 years 2 (96 points) 9 
Professional Practice Doctorates  Bachelor’s pass degree – 3 years 3 – 4 (144 – 192 points) # 9 

Clinical Doctorates  (must include a minimum of 25% research component)  First professional qualification + professional 
experience  3 (144 points) 9 

Master’s degree course by thesis and coursework c (RTS compliant – research 
represents at least 66.6% of course requirements)  

Cycle 2 - Research 

Bachelor’s degree with Honours – 4 years or 
equivalent 1.5 (72 points) # 9 

Master of Philosophy (RTS compliant – research represents 100% of the course) Bachelor’s degree with Honours – 4 years or 
equivalent 2 (96 points) 9 

Professional Doctorates b (RTS compliant – it can include up to one third of 
coursework at Master’s level or beyond) 
 
 
 
 

Cycle 3 - Research First professional qualification + professional 
experience 3 (144 points) 10 
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Master’s degree course by coursework (extended)  e 

Cycle 2 - Coursework 

Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Master’s degree course by coursework and dissertation (extended) e Bachelor’s pass degree – 3 years 2.5 (120 points) or 3 (144 points) 9 
Professional Practice Doctorates e Bachelor’s pass degree – 3 years 3 – 4 (144 – 192 points) # 9 

Clinical Doctorates e (must include a minimum of 25% research component) First professional qualification + professional 
experience 3 (144 points) 9 

Professional Doctorates c (RTS compliant – it can include up to one third of 
coursework at Master’s level or beyond) Cycle 3 - Research First professional qualification + professional 

experience 3 (144 points) 10 

7 
Clinical Doctorates e (must include a minimum of 25% research component) Cycle 2 - Coursework First professional qualification + professional 

experience 3 (144 points) 9 Honours and higher 
degree by research 
preliminary Professional Doctorates  (RTS compliant – it can include up to one third of 

coursework at Master’s level or beyond) Cycle 3 - Research First professional qualification + professional 
experience 3 (144 points) 10 

8 Doctor of Philosophy Cycle 3 - Research Bachelor’s degree with Honours - 4 years or 
equivalent 4 (192 points) 10 Postgraduate coursework 

9  Research 
 
 
 
Notes:
  

a All units must be at Level 4 or Level 5. No student is required to undertake Level 5 units, which cannot make up more than 
25% of the course requirements. 

b No more than 50% of coursework units can be at this Level. 
c At least 50% of coursework units must be at this Level. 
d Research component represents between 25% and 65% of course requirements. 
e Faculties are permitted, but not required, to include coursework units at this level. 
f May include units at a higher level, subject to Academic Council approval. 

#Variations may apply depending on the requirements for entry. Further, reductions or additions to the number credit points may be granted 
by Academic Council where faculties can demonstrate that the course(s) in question meet national and/or international best practice. 

*May be equal to completion of a Graduate Diploma or/and minimum of 2 years’ professional experience with demonstrable outcomes.   

**May be equal to completion of a Bachelor’s degree with Honours. 

 



Schedule 3: Recoding Specifications Table 
 

Categories Types of data changes resulting in 
Recoding (New Code) Creation of a new version 

Courses • Major change to course structure 
• Course type (e.g. change from master’s by coursework to 

master’s by thesis and coursework) 

• Responsible organisational entity  
• Course Title 
• Course Award 
• Credit Points  
• Default milestones 
• Other changes managed by Office of Statistics and Planning: 

o Government special course type 
o Standard annual load 
o Course total EFTSL 
o Government course load 
o Fields of education/study 

Unit Sets • Changes to type of unit sets (e.g. A degree-specific major to 
be offered only as a second major) 

• Major change to title of a unit set that requires a new 
acronym 

 

• Minor change to title of unit sets 
• Responsible organisational entity 
• Removing a unit set from a course  
• Field of study and percentage 
• Unit set completion rules 
 

Units • Level change • Unit title 
• Responsible organisational entity 
• Enrolled credit points 
• Achievable credit points 
• Work experience in industry classification 
• Discipline / field of education 
• Teaching responsibility 
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