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1 Purpose

1.1 This policy sets out the principles and requirements governing the enrolment of students in the

1.2

University’s courses. This policy applies to enrolment in:
(a) undergraduate courses;

(b) graduate / postgraduate coursework courses;

(c) higher degrees by research (HDR);

(d) non-award courses; and

(e) associated units across all campuses of the University

~— ~— ~— ~—

To be read in conjunction with —

(f) Admissions (Coursework) Policy;

(g) Academic Progress Policy;

(h) International Student Mobility Policy;

(i) Recognition of Prior Learning Policy;

(j) Review and Appeal of Academic Decision Policy; and
(k) Public Complaints Policy.

Definitions

In this policy and any associated procedures,

the University means The University of Western Australia

academic withdrawal date means the last date for a student to withdraw from a coursework unit in a
teaching period without incurring an academic penalty. This is normally the period up to and including the
first University working day following the mid-point of instruction in the unit of that teaching period.
approved leave means a formally approved period of time, with a start and end date, when a student who
has begun an award course is permitted to not be enrolled in any units within that award course. Approved
leave holds a student’s place in their course, after which they automatically have access to the next re-
enrolment period. For HDR students approved leave is known as suspension

census date means the date on which liability for student contribution amounts and tuition fees is
calculated other than for commencing international students

concurrent enrolment means enrolling simultaneously in more than one award course

course transfer occurs when a student transfers from one course to another, including articulating from
one course to another, and discontinues from their previous course

discontinuation is a course status that occurs at a student’s request or as a result of inactive enrolment,
change of course, poor academic progress, research outcome or other University decision. Other than HDR
students with a status of “Discontinued — suspension approved”, students with a course status of
‘discontinued’ do not have access to re-enrol and must normally apply for admission and compete to gain
entry either in the same course or a new course.

encumbrance is a temporary or permanent restriction or condition that withdraws certain services to a
student — the restriction or condition may include, but is not limited to, admission, enrolment, academic
documents, results or other rights or privileges as a student of the University
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exclusion means that a student’s admission and/or enrolment in a course is terminated and re-enrolment is
not permitted. Excluded students do not have the automatic right to return to re-enrol and must apply for
admission and compete to gain entry either in the same course or a new course.

expulsion occurs when a student is expelled from the University indefinitely with all rights and privileges
cancelled, unless otherwise permitted by the Senior Deputy Vice-Chancellor

external enrolment is an enrolment status applying to HDR students who have been formally approved to
be based at a location other than at a designated UWA campus for a period of their candidature.

Higher Degree by Research (HDR) refers to a research course managed by the Graduate Research
School

HDR student means a person enrolled in a HDR course of the University, including candidates who are
undertaking a PhD jointly with another institution or in conjunction with a course for another award

relevant school or relevant board means the school or board responsible for managing and/or
administering the course and includes a body or position to whom the school or board has delegated
responsibility for the function concerned

fitness to study means fitness to attend and engage with all aspects of teaching, research, assessment
and co-curricular activities associated with an award course, and membership of the University community
after taking into account any agreed reasonable adjustments.

fitness to practice means demonstrating the skills, knowledge, competency, character and health (with
reasonable adjustments) necessary to undertake and complete an award course with professional practice,
experiential learning or clinical work safely and professional fulfilling the responsibilities within the scope of
practice in a professional field.

GPA means Grade Point Average

home institution means the primary institution at which the student is enrolled for an award course

host institution means the institution at which a UWA student seeks to be enrolled, or is enrolled, to
complete one or more units for crediting towards the student’'s course at The University of Western
Australia. For a student enrolled in a joint PhD with another institution the host institution is the secondary
institution.

last day of teaching period is (a) for a unit taught over the standard semester, the last day of the relevant
semester; or (b) for a unit taught over a period other than the standard semester 1 or semester 2 period,
whichever is the latest of (i) the last day of teaching in the unit; or (ii) ten University working days after
commencement of teaching in the unit; or (iii) the Higher Education Support ACT (HESA) census date for
the unit.

Current courses refers to courses introduced in 2012 or soon afterwards which conform to the structural
requirements adopted as a result of the UWA Course Structures Review. They may be either
undergraduate degree courses or postgraduate degree courses.

readmission means a student being admitted back into a course after they have been discontinued and
have been required to reapply for selection into the course and receive a new offer.

reinstatement means being allowed to re-enrol following a period of suspension.

suspension means that a student is temporarily prevented from enrolling in units in their course for a
period of time, but maintains their place in the course. The student normally has the automatic right to re-
enrol under the same conditions following the period of suspension, provided an encumbrance does not
prevent them from doing so and that they have met any conditions attached to their return

student adviser means a position normally located within a student advising office with responsibility for
the function concerned

student advising office means the Office that has responsibility for providing advice to students enrolled in
one of their majors or courses, and that holds delegation for enrolment and other decisions. For HDR
students the student advising office is the Graduate Research School.

standard semester means semester 1 or semester 2

teaching period means a scheduled duration, with an academic year, in which a unit of study is offered
and includes approved non-teaching study breaks, pre-examination study-breaks and examination periods
WAM means Weighted Average Mark

overload means to enrol in units with a total credit point value greater than 48 credit points in a year, or
greater than 24 credit points in a semester, or the equivalent calculated on a proportional basis for a
teaching period other than a semester

Scope
The scope of this Policy applies to all staff and students of the University.

General Principles
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All commencing students who have been granted permission to enrol in a course of the University are
responsible for enrolling in accordance with University policies and procedures.

Enrolled coursework students who wish to continue their studies must re-enrol in their course each
year in accordance with published procedures.

HDR students are automatically re-enrolled each year in accordance with the rules governing their
candidature, provided that they have met any conditions for re-enrolment.

For coursework students, the University assigns a credit point value to each unit of study which
reflects the student workload involved. The standard credit point value of a unit is six credit points or
where approved particular types of units may have a greater value that is a multiple of six.

Where relevant, undergraduate students enrolled in a degree course are in their:
(a) first academic year until they have accumulated 48 credit points;

(b) second academic year after they have accumulated 48 credit points and until they have
accumulated 96 credit points;

(c) third academic year after they have accumulated 96 credit points and until they have accumulated
144 credit points; and

(d) fourth academic year after they have accumulated 144 credit points and until they have
accumulated 192 credit points.

All commencing students in a bachelor’s degree course must initially nominate a degree-specific major

as part of their first enrolment with a view to:

(a) enabling the University to provide targeted support and guidance to students for their well-being;

(b) facilitating opportunities for students to plan ahead their course of study; and

(c) providing flexibility for students to review their selection of degree-specific major and make
adjustments, where practical.

Where a student is enrolled in a Non-Standard Teaching Period (NSTP) unit as their final unit, and the
unit’'s completion dates overlap or coincide with course completion deadlines, unit results can be
released early to facilitate a student to graduate in the imminent graduation round.

To maintain clarity, professionalism, and institutional integrity, students enrolled in a course at the
University are required to accurately represent their academic status when identifying themselves in
any formal, public, or professional context. Students must refer to their affiliation with UWA in the
context of their course enrolment (e.g. student of (degree course name), The University of Western
Australia.

Study load

The standard semester annual full-time enrolment load for all students is 48 credit points.

A student enrolled on a full-time basis must be enrolled in units with a value of at least 18 credit points
in a semester or the equivalent calculated on a proportional basis for a teaching period other than a
semester.

Where a student enrols in units less than 18 credit points in a semester or the equivalent calculated on
a proportional basis for the relevant teaching period, the student is considered to be enrolled on a
part-time basis.

For HDR students full-time enrolment is at least 24 points per semester and part-time enrolment is at
least 12 points per semester

International student visa holders normally maintain the standard annual full-time enrolment load of 48
points, as a requirement of their visa.

A student may be permitted to overload provided:
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(a) the rules for a course provide for a student with a certain level of academic achievement to
overload up to a specified limit without the need to seek special approval; or

(b) a special approval has been given by the school or relevant board on the grounds that the student
has demonstrated through previous academic performance the capacity to successfully complete
all enrolled units despite the overload.

The administration of overload must occur in accordance with part A of Schedule E.

Amendment to enrolment
Students may amend their enrolment in certain circumstances and in designated periods only.

Students are expected to understand the impact of enrolment changes on their chosen course of
study, including impact on timeframes for completion and future unit choices, and, if applicable, on
their student visas and/or their continued entitlement to any scholarships they may hold.

The University allows students to withdraw from a unit without academic penalty by the academic
withdrawal date of that teaching period.

Unless the relevant school or relevant board decides otherwise in recognition of significant mitigating
circumstances, a student who withdraws from a unit in the period after the date described in 5.3 and
up to and including the last day of the teaching period for the unit is declared to have failed the unit.

Students are not permitted to withdraw from a unit after the last day of the teaching period for the unit
unless, in the opinion of the relevant school or relevant board, there are significant mitigating
circumstances.

Withdrawing from a unit after the census date set by the University for that semester or other teaching
period results in the student incurring a liability for a student contribution amount or tuition fees for that
unit, which is determined on the basis of enrolment details at the census dates except in the case of
international students commencing a course.

The University’s deadline for withdrawing from a unit without financial liability for domestic students is
determined by the Census date and the date at which student information is reported to the
Commonwealth Government as part of the University’s reporting obligations.

The last date to add a unit occurs on the Saturday of the first week of a standard teaching period.

The University publishes the last date to add/withdraw a unit for a teaching period on the Important
date webpage.

Commencing students who have already enrolled are not eligible to defer their offer under University
Policy on Admission - Coursework (UP16/5) unless there are serious extenuating circumstances as
assessed by Student Administration in consultation with the Student Advising Office or Admissions.
Commencing students who have enrolled in units and wish to withdraw their enrolment for their first
semester or take time away from their studies normally submit an application for approved leave or
discontinue their course and re-apply in a future period.

Withdrawal codes are assigned in accordance with Schedule A.

Enrolment status

Approved Leave
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(a) Coursework students must apply for a period of approved leave before the Academic Withdrawal
Date of the relevant semester or teaching period if they:
i. do not intend to re-enrol in a given teaching period; or
ii. withdrawn from all units in which they are enrolled without achieving any results for that
teaching period; and
iii. wish to return to study in a later year.

(b) A student who withdraws without approved leave more than once from all units in which they are
enrolled may be discontinued and are not permitted to re-enrol in any course / in a teaching period
of the University without the special approval of the school or relevant board.

(c) Coursework students cannot apply for approved leave for a teaching period after the Academic
Withdrawal Date for that teaching period.

(d) The maximum period of approved leave that may be granted in the first instance is 12 months,
and the student formally applies for any extension of their approved leave.

(e) International student visa holders may apply for approved leave in certain circumstances which
would normally be significant, beyond the student’s control and have an impact on the student’s
course progress and wellbeing. The circumstances may include, but are not limited to:

i. serious illness or injury, where a medical certificate states that the student was/is unable

to attend classes

ii. loss of a close family member such as a sibling, parent or grandparent

iii. major political upheaval or natural disaster in the student’s home country requiring
emergency travel, which has impacted on the student’s studies

iv. a traumatic experience, which could include involvement in or witnessing of a serious
accident or witnessing or being a victim of a serious crime

V. lack of availability of a prerequisite unit

Vi. inability to begin studying by the course commencement date due to delay in receiving a
student visa

(f) A period of approved leave is generally counted as a period of enrolment:

i. for the purpose of determining time limits in accordance with Section 17 of this policy;
ii. but does not affect determining time limits for postgraduate courses and end-on honours
courses.

(g) The following are among the factors taken into account when a request for approved leave is
considered:

i where relevant, the time limit for the student’s course;
ii. the currency of any previously completed prerequisites on the student’s return to study;
iii. unit availability on the student’s return to study;
iv. the likelihood of significant changes to a course occurring during the period of leave;
V. rescission of the course;

Vi. for HDR students, whether they have the support of their supervisors and their school for
the approved leave (suspension);
Vii. any professional accreditation requirements associated with the course; and
viii. the duration of approved leave already granted for the same course.

(h) Students seeking approved leave in the first teaching period, for a course where deferral is not
normally permitted, are not normally granted approved leave, unless exemptions are approved by
the Deputy Vice-Chancellor (Education) under extenuating circumstances.

(i) The administration of approved leave must occur in accordance with part B of Schedule E.

Discontinuation
(a) Students are discontinued from their course in an event where they:
i. do not re-enrol by the published date in a semester or equivalent teaching period;
ii. have not been granted a period of approved leave; or
iii. have withdrawn from their course completely without approved leave.
(b) Students who have been discontinued from their course are taken to have cancelled their
enrolment and therefore are not eligible to re-enrol at any point in time.
(c) Discontinued students are required to apply for readmission if they wish to commence their course
again, or commence a new course.

Suspension
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(a) A student’s enrolment in a course or unit may be suspended as a result of:
i. failing to make satisfactory academic progress in accordance with the University Policy

on Academic Progress (UP11/26);

ii. a penalty imposed for misconduct under the relevant Student Regulations;

iii. not satisfying the requirement of fitness to study

iv. HDR students whose course rules so allow may apply for one or more periods of
voluntary suspension, up to a maximum of 12 months throughout the course, within their
candidature time.

(b) The enrolment of a coursework student in their course is suspended for a period of one teaching
period, after which time the student is reinstated.

Exclusion

(a) Students may be assigned a course status of ‘excluded’ as the result of:
i. unsatisfactory academic progress as set out in relevant course rules and performance
assessed in accordance with the University Policy on Academic Progress (UP11/26);
ii. a penalty applied in accordance with relevant policy and/or regulation for student
misconduct including academic, professional and/or behavioural ‘misconduct’;
iii.  abreach of admission condition(s) resulting in fraud;
iv. not demonstrating to the satisfaction of the University their fithess to study.

(b) Students who have been excluded from their course are taken to have had their enrolment
cancelled / terminated and are not eligible to re-enrol.
Expulsion

(a) A student expelled from the University is prohibited from having access to any services of the
University.

(b) No fees paid by a student are refundable or repayable to the student where the student is expelled
from the University.

Readmission

Students who have been granted approved leave and re-enrol by the stipulated re-enrolment date do
not have to re-apply for admission to their course.

Readmission of students whose enrolment has been affected by a University decision must be
administered in accordance with Schedule B.

On assessing an application to change course from a student, who has been excluded due to
unsatisfactory academic progress, the University may offer the student admission to a course that
does not form part of the current courses where this is considered to be in the student’s best interest.

Academic Council approved exceptions may apply for certain courses that do not permit students who
have been excluded from a course on the basis of making poor academic progress to apply for
readmission to the same course (e.g. professional courses, such as the Doctor of Medicine, Doctor of
Dental Medicine, and Doctor of Podiatric Medicine, administered by the Medical School).

There is no quota on readmitting discontinued and excluded students.
If readmission is approved for discontinued or excluded students, they are required to pay outstanding
and current student contribution amounts or tuition fees applicable for commencing students in the

year for which they are readmitted.

The administration of readmission must occur in accordance with part C of Schedule E.
Concurrent enrolment

Students are not permitted to enrol concurrently in award courses except as specifically allowed in the
relevant course rules or the relevant school or relevant board allows concurrent enrolment in
accordance with this policy.

Concurrent enrolment in award courses is not permitted if there is an approved combined course
(combined courses leading to two bachelor’s degrees are not available for new enrolments as of 2012)
leading to the awards in question.
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Concurrent enrolment in undergraduate and postgraduate courses:

(a) Students are not permitted to enrol concurrently in undergraduate / postgraduate coursework
degree courses unless otherwise permitted in the rules for the courses concerned.

(b) A student in a combined course (combined undergraduate courses are not available for new
enrolments), leading to the award of two bachelor’s degrees, who has completed the requirements
for the award of a degree and is eligible to enrol in a relevant honours degree course may be
permitted by the schools concerned, to enrol concurrently in the honours degree course and in
units forming part of the remaining requirements for the combined course.

Concurrent enrolment in the Doctor of Philosophy and a coursework course

(a) A student may, with the approval of the Board of the Graduate Research School and the relevant
school, enrol concurrently in the Doctor of Philosophy and in a coursework course leading to
another award of the University provided that following a written submission from the student, the
name of the other award is submitted through the supervisor and head of school to the Graduate
Research School for approval.

(b) A student enrolled in a concurrent course under 8.4(1) who wishes to continue with the Doctor of
Philosophy may be required to withdraw from, or suspend enrolment in, the concurrent course if
the student does not make satisfactory progress in the Doctor of Philosophy annually.

(c) Unless the Graduate Research School, in recognition of exceptional circumstances approves
otherwise:

i.  students must not be enrolled in a concurrent course during the year in which they
indicate they will be submitting a thesis for the degree of Doctor of Philosophy.

ii. suspensions or extension of candidature are not granted for reasons connected with
concurrent enrolment.

(d) The Graduate Research School does not grant a reduction of the time limit for the degree of
Doctor of Philosophy on the basis of work completed during a concurrent enrolment.

Students enrolled in a course for a professional doctorate

(a) A student enrolled in a course for a professional doctorate must not enrol simultaneously either at
this institution or elsewhere in a course leading to a formal higher degree qualification or in any
course for which the University receives Commonwealth Government funding.

(b) The administration of concurrent enrolment must occur in accordance with part D of Schedule E.

External enrolment for HDR students
(a) Except as set out in 8.6(2), students are normally enrolled as internal students.

(b) If the course rules, and, where applicable, scholarship conditions so allow, an HDR student may
be approved to undertake a substantial portion of their candidature based at a location other than
a designated UWA campus and be designated as an external student if the following conditions
are met:
i. the student normally attends a designated UWA campus for at least 13 weeks during
their candidature, the exact timing of this to be determined by the Graduate Research
School; and
ii. a suitable supervision plan and arrangements for access to induction and other
development activities, facilities and resources throughout the candidature, have been
arranged and approved by the relevant board.

(c) A student who wishes to be considered for external enrolment must apply explicitly to the
Graduate Research School and must have the approval of their supervisors and school.

Cross-institutional enrolment

Cross-institutional enrolment at an Australian or international higher education institution is permitted

for:

(a) astudent enrolled in an award course at this University (hereafter identified as UWA student) to
enrol in and, where relevant, receive credit for a unit or units of study undertaken at another
approved institution, provided the University is satisfied regarding the content of the unit and the
academic standards at the host institution; and

(b) a student enrolled in an award course at another Australian Institution (hereafter identified as non-
UWA student) to undertake study at this University for credit towards an award course at their
home institution.
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Cross-institutional enrolment for UWA students (other than those undertaking study under an
exchange agreement)
(a) The host institution and the relevant unit(s) must be approved by the University, prior to a UWA
student undertaking cross-institutional enrolment.
(b) Cross-institutional enrolment for a UWA student is a privilege, not a right, which is granted at the
discretion of the relevant school or board and only approved in the following circumstances:
i. the equivalent unit of study is not available at the University and there are strong
academic grounds for the student being allowed to enrol in that particular unit; or
ii. it is not feasible for the student to complete the unit(s) of study at this University (for
example, the student has moved interstate); or
iii. there are other compelling reasons for the cross-institutional enrolment.

(c) UWA students seeking to undertake cross-institutional study must:

i. seek approval of the University prior to seeking approval from the host institution for
cross-institutional enrolment;

i. be enrolled at both the University and the host institution during their cross-institutional
enrolment.

(d) The maximum number of credit points that is credited to a UWA student for cross-institutional
study is set out in Schedule C.

(e) HDR students may undertake cross-institutional unit enrolment, subject to this policy and the rules
of their course, but they may not enrol simultaneously in an award course in this and another
institution except in an approved joint/double badged PhD, as set out in the Doctor of Philosophy
course rules.

(f) The administration of cross-institutional enrolment for UWA students must occur in accordance
with part E of Schedule E.

Cross-institutional enrolment at the University for non-UWA students (other than those undertaking

study under an exchange agreement)

(a) Students enrolled in an award course at another Australian Institution who wish to enrol in a unit
or units at the University for credit towards their award course must seek approval for their
enrolment from their home institution prior to seeking approval from the University.

(b) Students may be required to provide evidence that they meet the University’s requirements for
competence in English.

(c) The approval of the relevant Student Advising Office or equivalent is required for a student to
undertake a unit or units.

(d) Students incur a student contribution or fee liability for the units undertaken at the University as
determined by the University.

(e) Students are required to make their student contribution or fee payment to the institution at which
they are undertaking the relevant units.

(f) The University may seek verification of any documents provided in support of an application for
enrolment.

(g) Enrolments are processed on a not-for-degree basis.

(h) Cross-institutional students are assessed in the same way as students undertaking the relevant
unit(s) for an award of the University.

(i) Students’ results may be provided to their home institution in certain circumstances, on request. It
is normally the student’s responsibility to obtain a formal academic record from the University to
provide to their home institution on completion of the unit(s).

(i) The administration of cross-institutional enrolment for non-UWA students must occur in
accordance with part F of Schedule E.

Study abroad and research interns on visitor visas

Enrolment for UWA students undertaking exchange or study abroad program abroad (outbound
students) is managed in accordance with the University Policy on International Student Mobility
(UP16/4) (section 4).

Inbound international research interns (on a visitor visa) may be permitted to enrol in order to
undertake research or short-term study at the University on a non-award basis for zero credit points.

Enrolment in a zero point unit may enable international research interns/students to:
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(a) have access to student support services and relevant resources on campus;
(b) be appropriately included in the University’s record-keeping; and

(c) receive a result (Withdrawn, Pass, Fail or Not Examinable) on completion of a unit, which may be
useful for them when reporting back to their ‘home’ institution.

Credit for previous study

Where relevant, a student may be eligible to apply for credit transfer, advanced standing for
recognition of prior learning at the point of admission or during their enrolment.

Applications for credit must be undertaken in accordance with the University Policy on Credit Transfer,
advanced standing and recognition of prior learning (UP11/34).

Course transfers

Where applicable, the following categories of students are permitted to seek a course transfer on
advice from their Student Advising Offices and in accordance with this policy:

(a) Undergraduate students; and

(b) Mature Age Access Program (MAP) students;
Subject to 12.5 -12.8, postgraduate students are not permitted to apply for course transfer unless
otherwise permitted by the relevant board under exceptional circumstances.

Undergraduate students enrolled in a bachelor’s degree course are permitted to formally transfer into
another undergraduate bachelor’s degree course provided:

(a) the relevant school undertakes an assessment and determines, where applicable, that the
student:
i. has the capacity to succeed in their proposed new course, based on the academic
performance of the student at the University prior to admission;
ii. has fulfilled all admission requirements;

iii. is eligible for credit for prior study in accordance with the University Policy on Credit
Transfer, advanced standing and recognition of prior learning (UP11/34);

iv. is bound by potential constraints, such as time limits, which may impact upon the
student. In such cases, the relevant school must advise the student and discuss the
implications

(b) they have not commenced their final semester of enrolment, unless approved by the relevant
school;

(c) there are no quotas preventing the student from enrolling in a major or unit in which the student
seeks to enrol;

(d) the course transfer is undertaken within the two transfer windows (see Important Dates webpage)
in each academic year, unless the relevant school permits students to transfer outside of this time
frame under exceptional circumstances.

In no circumstances, a student is permitted to transfer after the census date for the relevant semester.

A student enrolled in a Doctor of Philosophy may apply for transfer (“downgrade”) to the Master of
Philosophy with no break in enrolment except as permitted by an approved period of suspension. The
downgrade may be approved where the Graduate Research School is satisfied that research
undertaken by the student will be modified to meet the requirements of the Master of Philosophy. The
tenure of any scholarships will be adjusted accordingly.

A student enrolled in a Master of Philosophy may apply for transfer (“upgrade”) to the Doctor of
Philosophy with no break in enrolment except as permitted by an approved period of suspension. The
upgrade may be approved where the Graduate Research School is satisfied that research undertaken
by the student will be modified to meet the requirements of the Doctor of Philosophy, that the student
is qualified to undertake the new course and that appropriate supervision and resources are available.

A student enrolled in either the Doctor of Philosophy or the Master of Philosophy may apply for
transfer to a joint/double-badged PhD.
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Except in exceptional circumstances and with the approval of the Board of the Graduate Research
School, a student is not permitted to transfer into a joint/double-badged PhD if they have been
enrolled in their current course for more than half of the maximum period of candidature.

The administration of course transfers must occur in accordance with part G of Schedule E.

End of Degree Transfer

Students in courses that permit transfers may receive an End of Degree Transfer from their current
incomplete course, and take out the award of an alternative course, if:

(a) they have not met the requirements of the current course;

(b) they are not enrolled in units that do not satisfy the requirements of their course;
(c) there is no further opportunity to apply to transfer via the two transfer windows, and
(d) they have met the requirements of the alternative course.

Students who are approved for End of Degree Transfer:
(a) are discontinued from their current course, and

(b) with the exception of HDR students are not permitted, in a future period, to be re-admitted to the
course from which they transferred.

Students who have met the requirements of more than one undergraduate bachelor’s degree course
are not eligible for End of Degree Transfer. Such students must apply, in accordance with Section 10
of this policy, to transfer to an approved course during the regular annual transfer windows before they
commence their final semester of study.

Alternative Exit

Students in courses that do not permit transfers may exit from their current incomplete course and
take out the award of an alternative course, if they:

(a) have met the requirements of the alternative course as set out in the course rules; and
(b) are approved by the relevant Board.

Students approved for Alternative Exit:

(a) are discontinued from their current course, and

(b) with the exception of HDR students are not permitted, in a future period, to be re-admitted to the
course from which they exited, subject to satisfying the requirements set out in the University
Policy on Credit Transfer, advanced standing and recognition of prior learning (UP11/34).

An Alternative Exit is not a course transfer, and therefore students cannot receive duplicate credit from
their original course towards the course they are awarded.

Change in student status

Students are categorised in accordance with their declared and evidenced citizenship or residency
status (i.e. domestic students (Australian citizens or permanent residents), international student visa
holders, international non-visa holders or temporary residents).

The date of granting citizenship or permanent residency is the determining factor for any required
updates to student enrolment and fee statuses.

In the case where permanent residency is granted before a future coursework student has accepted
their offer, the offer is withdrawn and the applicant reapplies for competitive entry as a domestic
student in accordance with the University Policy on Admission - Coursework (UP16/5).

International students who are offered a place in a quota restricted course as a part of an international

quota, who are granted permanent residency before course commencement, will have their offer and
enrolment withdrawn and will have to reapply as a domestic student.
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International students who received a Direct Pathway in a quota restricted course as a part of an
international quota, who are subsequently granted Permanent Residency prior to commencing the
graduate course, will lose their Direct Pathway place and must reapply as a domestic graduate
student.

Enrolled international student visa holders or temporary residents who are granted Permanent
Residency are transferred to a domestic full-fee paying place.

International students enrolled in the Doctor of Medicine or Doctor of Dental Medicine who are
subsequently granted Permanent Residency after commencing the course are automatically not
granted a Commonwealth Supported Place (CSP), and are required to continue paying the
international fee rate until a CSP becomes available in their cohort.

Any change in fee status is applicable from the next census date for units in which the student is
enrolled.

Time limits (excluding research only courses)

The overall time limits for completion of undergraduate and postgraduate courses comprising
coursework components, whether taken on a full-time or part-time basis, are set out Schedule D.

A school or relevant board may extend a time limit by up to one year in exceptional circumstances.

Time limits for undergraduate courses except end-on honours courses include any periods of
approved leave or of suspension following unsatisfactory progress.

Time limits for postgraduate coursework courses and end-on honours courses exclude any periods of
approved leave or of suspension following unsatisfactory progress.

Infection Control Requirements

All students enrolled in courses that will have patient contact during their course of study must comply
with the Infection Control requirements, as set out in Schedule F.

Appeals/Complaints

Students of the University who are dissatisfied with a decision in relation to an application to enrol at
the University under this policy may pursue their case under the University Policy on Review and
Appeal of Academic Decisions (UP15/1) or the University Policy on: Review and Appeal of Academic
Decisions Relating to Higher Degree by Research Students

Where relevant non-UWA students who are dissatisfied with a decision in relation to an application to
enrol at the University under this policy may pursue their case under the University Policy on Public
Complaints (UP09/2)and/or through an appropriate government body (such as the Ombudsman
Western Australia).

Legislative Context

Relevant Legislation or Regulations

University of Western Australia Act 1911 (WA)

University of Western Australia Statute (2020)

End
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SCHEDULE A: Unit Withdrawal Codes

Code Definition Application and additional comments
WP Withdrawn pre-semester This code is not recorded on the formal academic record.
For withdrawal on or before:
a) 21 days from the start of the teaching period, including the teaching period start date, of the
relevant semester (for semester units);
b) 21 days from the start of the teaching period, including the teaching period start date, or the
teaching period census date, whichever date is first (for units in non-standard teaching periods)
WD Withdrawn without academic This code is recorded on the formal academic record.
penalty
For withdrawal on or before the academic withdrawal date but after:
a) 21 days from the start of the teaching period, including the teaching period start date, of the
relevant semester (for semester units),or
b) 21 days from the start of the teaching period, including the teaching period start date, or the
teaching period census date, whichever date is first (for non-standard teaching period units).
WA Withdrawn due to This code is not recorded on the formal academic record.
administrative error
wC Withdrawn due to unit This code is not recorded on the formal academic record.
cancellation
FN Fail due to non-completion

For withdrawal after the academic withdrawal date and up to the last day of teaching:

a)
b)
c)

The code is recorded on the formal academic record.
The percentage mark relating to FN, which is used for the purpose of calculating a WAM, is 0%.
In a GPA calculation the grade of FN is given a value of 0




SCHEDULE B: University decisions affecting student enrolment and eligibility for readmission

course or new course.

An encumbrance may affect
their admission or
re/enrolment.

another course.

Certain courses (e.g. Faculty of Health and Medical Sciences
courses) are exempted from allowing students to be readmitted
into the same course.

University Decision affecting Applied at Grounds Condition(s) imposed as a result of the Condition(s) to be met to return to study at the University Where to lodge application to return to study (where
student enrolment status the level University Decision (where relevant) relevant)
of
Discontinuation — occurs as | A course Coursework student has allowed Not permitted to re-enrol Must re-apply for admission to the University. The student may opt | Lodge application with Admissions in accordance with University
a result of inactive enrolment course enrolment to lapse without to study in the same course or choose another course Policy on Admission - Coursework (UP16/5)
(coursework) or approved approved leave
change of status (HDR) NB. No academic barrier for readmission to the same course,
but schools may require an explanation regarding why the
Coursework student does not student failed to maintain their enrolment
have the automatic right to
return to study and must
apply for new admission and
compete to gain entry either
in the same course or new
course
Suspension — course A course/ | ¢ Academic Progress Suspended for 6 months e Students re-enrol into the same course Lodge application via askUWA
enrolment is not cancelled. A course e  Student vias holders must submit an Application to Extend
and Course and CoE
Student has the automatic associated
right of return to study under | courses e Misconduct Exclusion from enrolment in all units offered by the Student has the automatic right of return to study under the same No application required.
the same conditions unless University for a period of up to one academic year (3.1(f) of | conditions unless an encumbrance prevents them from doing so,
an encumbrance prevents the_Regulations for student conduct and discipline). e.g. completion of an online course
them from doing so.
The e  Misconduct Exclusion from enrolment in all unit and courses offered Student has the automatic right of return to study under the same No application required.
Institution by the University for a period of up to one academic year conditions unless an encumbrance prevents them from doing so,
(3.1(f) of the _Regulations for student conduct and e.g. completion of an online course
discipline).
e Not fit to study Suspended for a specified time The University must be satisfied that the student is fit for study, Associate Director, Service and Engagement (Student Services)
e.g. clause 6.2.1 of the University Policy on: Mental Health
UP10/8) NB. Student must demonstrate inherent requirements to study.
e HDR student is approved for Usually no conditions but may be conditions specific to Any conditions that have been set must be met Graduate Research School
period of voluntary suspension circumstances
(approved leave)
Exclusion — course A unit e Academic Progress: Core Unit Not permitted to enrol in a specific unit Relevant school or board must approve enrolment in recognition of | As per University Policy on Academic Progress UP11/26)
admission and/or enrolment Exclusion - a student who fails a significant mitigating circumstances (3.2 of University Policy on
is terminated or re-enrolment unit twice (see 4.1 of the Academic Progress UP11/26)
denied. University Policy on Academic
Progress UP11/26))
Student does not have the A course/ | e Academic Progress Not permitted to re-enrol Student must apply for admission to the University only after 12 Lodge application with Admissions in accordance with University
automatic right to return to A course months has elapsed since the assignment of the excluded status, Policy on Admission - Coursework (UP16/5)
study and must apply for and with the exception of BPhil (Hons) students. (competitive process)
admission and compete to associated For HDR students lodge application in accordance with the
gain entry either in the same courses The student may opt to study in the same course or choose standard application process for the course.

If readmission is available, students must submit a Personal

statement which must outline:

i.  reasons for seeking readmission; and

ii. the issues which contributed to poor academic
performance; and action taken to address those issues.

. Misconduct

e Cancellation of a student’s current enrolment in any
course offered by the University (as per 3.1(g) of the
Requlations for student conduct and discipline)

e A student’s admission and/or enrolment terminated or
re-enrolment denied at the discretion of the University
— behaviour grounds (i) dishonest and/or deceitful
behaviour during the course of study at the University,
(i) excluded from a course at the University on more
than one occasion; (iii) previously suspended or
excluded from a course at another institution; (v) the
University considers that the student poses a risk to
members of the University and/or the wider community
(Student Rule 22). Admission to coursework course or
a Direct Pathway or transfer denied under the same
grounds (clause 1.9 University Policy on Admission
Coursework UP16/5).

o Not permitted to re-enrol

Student must apply for admission to the University.

The student may opt to study in the same course or choose
another course.

Certain courses (e.g. Medicine) are exempted from allowing
students to be readmitted into the same course.

Lodge application with Admissions in accordance with University
Policy on Admission - Coursework (UP16/5)

(competitive process)

For HDR students lodge application in accordance with the
standard application process for the course
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¢ Not fit to practice

Not permitted to re-enrol

The relevant school or board must be satisfied that the student can
meet the inherent requirements of the profession (as determined
by the accrediting professional body

Lodge application with Admission in accordance with University
Policy on Admission - Coursework (UP16/5) (competitive
process)

For HDR students lodge application in accordance with the
standard application process for the course

NB. Permitted to apply for entry to other courses unless also
deemed Unfit to Study

. Termination of HDR candidature

May not be permitted to enrol in an HDR program in the
future

Varies — case specific.

In accordance with the standard application process for the
course

The Academic Progress, e.g. excluded Excluded for a period of three years After three years the student may apply for re-admission, in which In accordance with University Policy on Admission - Coursework
Institution | from a course at the University on student must demonstrate, to the satisfaction of the University, (UP16/5)
more than one occasion; potential to make academic progress (competitive process)
Minimal or no academic progress For HDR students lodge application in accordance with the
during the enrolled course over three standard application process for the course
academic years or unable to meet
course requirements within the time
limit specified for the course
e  Misconduct e Cancellation of a student’s current enrolment in any Must apply for readmission to the University and the student may Lodge application with Admission in accordance with University
course offered by the University (as per 3.1(g) of the opt to study in the same course or choose another course. Itis Policy on Admission - Coursework (UP16/5) (competitive
Regulations for student conduct and discipline) in likely that an encumbrance will have to be lifted by satisfying other | process)
conjunction with exclusion from enrolment in all conditions, e.g. submission of satisfactory reflective essay to allow | For HDR students lodge application in accordance with the
courses or units by the University for a period of up to | re-enrolment standard application process for the course
one academic year (3.1(f)) of the Regulations for
student conduct and discipline
e A student’s admission and/or enrolment terminated or
re-enrolment denied at the discretion of the University
— behaviour grounds (i) dishonest and/or deceitful
behaviour during the course of study at the University,
(i) excluded from a course at the University on more
than one occasion; (iii) previously suspended or
excluded from a course at another institution; (v) the
University considers that the student poses a risk to
members of the University and/or the wider community
(Student Rule 22).
e Admission to a coursework course or a Direct Pathway
or transfer denied under the same grounds as in
Student Rule 22 (clause 1.9 University Policy on
Admission — Coursework UP16/5)
e Not permitted to re-enrol
e  Not fit to study Excluded for a period of up to three years After three years the student may apply for re-admission, in which Lodge application with Admission in accordance with University
student must demonstrate, to the satisfaction of the University, Policy on Admission - Coursework (UP16/5)
fitness to study (competitive process)
For HDR students lodge application in accordance with the
standard application process for the course
Expulsion — student is The e  Misconduct A student’s enrolment and all rights and privileges as a Student is not permitted to re-enrol except with the permission of Senior Deputy Vice-Chancellor.
expelled from the University Institution student of the University are cancelled. the Senior Deputy Vice-Chancellor (4.(5) of the Regulations.

indefinitely unless permitted
by SDVC
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University Decision Applied at Grounds Condition(s) imposed as a result of the Condition(s) to be met to lift the Where to lodge application to lift the Notes (if any and where relevant)
affecting student enrolment | the level University Decision encumbrance encumbrance (where relevant)
status of
Encumbrance- temporary or | A unit Academic performance — a Prohibited by the relevant school or board from
permanent restriction or student who does not comply undertaking further study or examinations in the unit
condition that impacts on a with attendance requirements or | concerned.
student’s admission, meet standards of a unit (see 3.2
enrolment or rights as a of Academic Progress policy)
student of the University
Alleged misconduct Preventative measures (pending outcome of Expiration/fulfilment of the encumbrance or
disciplinary process). These are not documented and | successful appeal.
at unit-level include:
- Required to move classes
- Required to not attend classes or certain
areas of the University
- Required to move rooms at University Hall
Misconduct At unit-level include: Expiration/fulfilment of the encumbrance or
- Required to move classes successful appeal.
- Required to not attend classes
Academic misconduct: requirement to do further
work or repeat work in the unit in relation to which
the misconduct occurred (3.1(e) of Regulations for
student conduct and discipline).
A course Misconduct At course-level include: Expiration/fulfilment of the encumbrance or
- Required to complete professional training successful appeal.
Academic misconduct: requirement to do further
work or repeat work in the course in relation to which
the misconduct occurred (3.1(e) of the Regulations
for student conduct and discipline.
The Alleged misconduct Restrictions contained in 3.1(c) of the Regulations Nil N/A
Institution (necessary for the protection of pending a disciplinary hearing or trial - imposed by

other members of the University)

the VC under 27. (5) of Regulations for student
conduct and discipline.

Misconduct

Fines (3.1(a) of the Requlations for student conduct
and discipline

Fine paid or successful appeal.

Appeals — as per Regulations for student
conduct and discipline.

Not permitted to attend classes (3.1(c)(i) of the
Regqulations for student conduct and discipline

Not permitted to use University facilities or parts of
them (3.1(c)(ii) of the Regulations for student
conduct and discipline

Not permitted to attend an examination or test or any
part of them (3.1(c)(iii) of the Regulations for student
conduct and discipline

Not entitled to the results of any examination or test
or any part of them (3.1(c)(iv) of the Regulations for
student conduct and discipline

Not permitted to attend the University or any part of it
(3.(c)(v) of the Regulations for student conduct and

discipline.

Cancellation or deprivation of credit either for a
assessable work in relation to which misconduct
occurred or for the whole unit of which the piece of
assessable work is a component but only if the
misconduct involved acting dishonestly or unfairly (as
per Regulations for student conduct and discipline)

Requirement to do further work or repeat within the
unit or course in relation to which misconduct
occurred (as per Regulations for student conduct

and discipline)

Non-conferral of degree/award (as per Regulations
for student conduct and discipline);

Expiration/fulfilment of the encumbrance or
successful appeal.

Appeals — as per Regulations for student
conduct and discipline.
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Other undocumented conditions. Examples include a
requirement to:

- Sign behaviour agreement that includes
various conditions such as not contacting
another student, accessing areas of the
University

- Attend mandatory counselling sessions

- Move rooms at University Hall

- Required to submit written apology

- Required to submit reflective essay

Expiration/fulfilment of the encumbrance or
successful appeal.

Financial debt

Student Administration Encumbrances:

a.

Level 1 - Unspecified student encumbrance (or
debt). Issue of academic transcript, release of
results and graduation is blocked.

Level 2 - All services are withdrawn and will be
reinstated when student obligations are met.
Encumbrance applied, then course information
is used to determine Pheme access (i.e. 28
days after discontinuation of course

Level 3 - The student's access to all services is
revoked. Discontinue enrolment. This also
prevents admission to or enrolling in a new
course and re-enrolling in all pre-existing
course. Pheme access removed straight away
after application of encumbrance

Expiration/fulfilment of the encumbrance or
successful appeal.

Student Administration




SCHEDULE C: Maximum credit points granted for UWA students undertaking cross-institutional enrolment

A student seeks to
undertake a unit or units
at the host institution
because:

Students enrolled at:

Maximum number of units in which the student is normally permitted to enrol at the host
institution and for which the student is subsequently permitted to receive credit towards their
course at the University:

the equivalent unit is not
available at the University

UWA Crawley Campus

is the equivalent of 2 standard units (12 credit points)
NB. A rule waiver will need to be sought for an exemption to meet course requirements, scholarship
conditions or other compelling circumstances

UWA Regional Campus

is the equivalent of 8 standard units (48 credit points)

(Albany)
the student is moving | UWA in accordance with the University Policy on Credit transfer, advanced standing and recognition of prior
interstate  or  overseas learning (UP11/34)
indefinitely — evidence is
required
If the student is an HDR | UWA The student may only be enrolled in coursework units at UWA or any other institution in accordance

student

with the rules of their course. In no case may a student be enrolled in coursework representing more
than one third of their course. Subject to that, PhD and Master by Research students may be enrolled
in up to 24 (UWA equivalent) points of coursework, regardless of where that occurs.
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SCHEDULE D: TIME LIMITS FOR UNDERGRADUATE AND POSTGRADUATE COURSES
(EXCLUDING RESEARCH ONLY COURSES)

Degree course Credit point value of course Maximum duration
Bachelor's degree (single degree | 144 points 10 years
courses) 192 points

240 points
288 points 12 years
Bachelor’'s degree End-on honours 48 points 2 years
Bachelor’'s degree (combined degree | equal to or greater than 192 but | 8 years
courses — pre-2012) less than 288 points
equal to or greater than 288 but | 9 years
less than 336 points
equal to or greater than 336 | 10 years
points
Combined bachelor’'s degrees 192 points 12 years
240 points 12 years
264 points 12 years
Combined bachelor's and master's | 192 points 12 years
degrees
216 points 12 years
Undergraduate Diplomas 48 points 10 years
54 points
Graduate Certificates 24 points 2 years
Graduate Diplomas 24 points 2 years
48 points 4 years
Higher = Degree by Research | 48 points 2 years
Preliminary
Master's degrees by thesis and | 48 points 4 years
coursework
Master’'s degrees by coursework or by | 48 points 4 years
coursework and dissertation
72 points 5 years
96 points 5 years
144 points 6 years
168 points 7 years
192 points 10 years
Professional Doctorates 144 points 9 years




Schedule E: Student Enrolment Procedures

This document sets out the procedures and process maps for the following:
Overloading

Approved leave

Readmission

Concurrent enrolment

Cross-institutional enrolment (outgoing)

Cross-institutional enrolment (incoming)

Course transfers

GMmMOOw>

A. Procedures for Overloading

1. Overload — see Appendix 1 for process map

1.1 The rules for a course may state the extent to which students can overload without special
approval.

1.2 If special approval is required to overload, it is normally given by a student adviser or a Student
Advising Office.

2 Part-time enrolment for international student visa holders

2.1 International student visa holders wishing to enrol in less than the standard annual full-time
enrolment load are required to contact the International Student Adviser before making changes to
their enrolment load or withdrawing from their course as this may have financial and/or visa
compliance implications.

B. Procedures for applying for approved leave

Procedure for applying for approved leave — See Appendix 2a - 2d_for process maps

1 Applying for approved leave: General information.

1.1 Students may normally apply for approved leave for a period of 6-12 months (or the equivalent
semester or trimester period).

1.2 Students apply for approved leave by the due date via the relevant student Connect online
application process.

1.3 Students who withdraw from all units as part of an Approved Leave application may incur financial
penalties depending on the date of withdrawal. Students should refer to the Teaching, Census and
Withdrawal Dates (Important Dates Webpage) to confirm the specific withdrawal date(s).

1.4 A student on approved leave who decides to return to their studies in the following period or year,
is required to re-enrol during the relevant enrolment period.

1.5 A student on approved leave who does not wish to re-enrol may apply for a further period of
approved leave.

1.6 The relevant student Advising Office should liaise with Admissions in cases where applications for
approved leave in the first teaching period are considered in courses that do not normally permit
deferrals.

2 Applying for approved leave (suspension): Higher degree by research students

2.1 Higher degree by research students may seek advice on approved leave/suspension of
candidature from the Graduate Research School, or the relevant school if studying for a degree by
research and coursework.

2.2 Higher degree by research students enrolled in courses administered by the Graduate Research
School are required to apply to suspend enrolment in their course and, if relevant, to suspend their
scholarship. For further information see the Graduate Research School website.

2.3 Approved leave from some higher degree by research courses may not be possible because of
potential future lack of availability of academic staff or resources.

3 Applying for approved leave: International student visa holders
3.1 There may be fee and visa implications associated with international student visa holders taking
approved leave.
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http://www.postgraduate.uwa.edu.au/students/candidature/suspension

3.2 International student visa holders who plan to take approved leave of any duration from their
studies are encouraged to first contact the International Student Adviser.

3.3 International student visa holders are required to lodge an application for approved leave as per
1.2.

3.4 Transnational students (studying at campuses outside Australia) should consult local providers
regarding fee matters prior to lodging an application for approved leave as per 1.2.

4 Scholarship holders

4.1 Scholarship holders are required to check the conditions of their scholarship to ascertain if the
scholarship may be suspended.

4.2 Scholarship holders may seek further advice from the Coursework Scholarships Office, Graduate
Research School, or the relevant school (for a scholarship administered by a school).

5 Processing approved leave applications - coursework

5.1 Applications are submitted via the standard application process (1.2) and are assessed by the
relevant Student Advising Office and the International Student Support team (where applicable).

5.2 The relevant Student Advising Offices should liaise in the case of combined courses.

5.3The relevant Student Advising Office and International Student Support team (where applicable)
have twenty University working days to either approve or reject the application.

5.4 Students are informed of the outcome of their application via a system-generated email sent to their
UWA student email account

5.5Students are not able to re-enrol during the period of their approved leave

6. Processing approved leave (suspension) applications - HDR
6.1 Applications are submitted via the online application process (2.2) first to their Coordinating
Supervisor/s and then their Graduate Research Coordinator/s and the Graduate Research School.
6.2 Students are informed of the outcome of their application via a system-generated email sent to
their UWA student email account
6.3 Students may return early from a period of approved leave (suspension) with the approval of
their supervisors and school, provided that they have met any conditions of return. Students wishing
to return early must notify the Graduate Research School.

C. Readmission

1. Procedures for readmitting discontinued students — coursework — See Appendix 3 for processmap

1.1. Applications for readmission must be submitted to Admissions_by the relevant closing date for
the teaching period, in accordance with the relevant application process.

1.2. Where necessary, Admissions advises Student Administration of approved readmission
applications and Student Administration updates the student management system to
reflect relevant school decisions.

1.3. Admissions notifies applicants for readmission of the application outcome and relevant
enrolment information.

2. Procedures for readmitting discontinued students — HDR

2.1 Applications for readmission must be submitted to the Graduate Research School in
accordance with the standard application process.

2.2 The Graduate Research School notifies applicants for readmission of the application outcome
and relevant enrolment information

D. Concurrent Enrolment

Procedures for concurrent enrolment — see Appendix_4 for process maps

1.1 Students seeking concurrent enrolment are required to apply to Admissions for both courses
individually in accordance with the relevant application process.

1.2 Admissions is responsible for checking if a student is attempting to enrol concurrently in two or
more courses and seeking approval from the school or relevant board.

1.3 Students applying for the Diploma of Modern Languages are required to submit an application
to Admissions prior to the start of the semester in which they wish to commence the course.

1.4 Students seeking concurrent enrolment in Higher Degrees by Research courses must apply to
the Graduate Research School in accordance with the relevant application process.



E. Cross-institutional Enrolment (Outgoing)

Procedures for UWA students applying for cross-institutional enrolment — See Appendix 5 for
process map

1.1Students must submit an Application for Cross-Institutional Study form, unit/course outlines and a
statement explaining why they wish to undertake cross-institutional study to the relevant Student
Advising Office

1.2The student is responsible for making a case to their Student Advising Office as to why they need
to undertake study at another institution for credit towards their award course at the University.

1.3The Student Advising Office is responsible for assessing and processing cross-institutional
applications for UWA Students, in accordance with this policy.

1.4If permission is granted by the University, the student must approach the proposed host
institution to submit the application for cross-institutional study form (see 1.1) and apply through
the host institution’s required application process. The application should include a copy of the
student’s formal academic record and current enrolment.

1.51f the host institution approves the application, the student will need to follow the host institution’s
enrolment procedures.

1.6 There is no guarantee that the desired unit(s) will be available at the host institution.

1.71t is important that students allow sufficient time for their application to be administered by both
the University and the host institution,and check the closing date for their application at the host
institution.

1.8 Throughout the period of cross-institutional study, it is the student's responsibility to maintain an
enrolment as required at both the University and the hostinstitution.

1.9Cross-institutional study incurs a student contribution or fee liability as determined by the host
institution.

1.10 Cross-institutional students are required to make their student contribution or fee payment to
the institution at which they are undertaking units.

1.11 International student visa holders may be able to undertake cross-institutional study at another
Australian institution.

1.12 International student visa holders should confirm with the host institution that they will approve
their cross-institutional enrolment and confirm the fees involved.

1.13 International student visa holders should contact their Student Advising Office and the
International Student Advisor to discuss how their proposed cross-international enrolment may
affect their study plan, course progress and any potential implications for their visa conditions.

1.14 Once the cross-institutional study has been completed and the student has received official
documentation with their results, it is the student's responsibility to provide the relevant Student
Advising Office with the formal academic transcript to enable the unit(s) of study to be credited
towards their course at the University. Unofficial documentation, such as screenshots, photos or
photocopies, are not accepted. Please note: most universities will not release examination results
to a third party, such as another university. They will normally only release them directly to the
student.

1.15 Cross-institutional unit results will be recorded on the student’s formal UWA transcript as an
Ungraded Pass (UP) or Ungraded Fail (UF). A note will also be added to indicate the specific
unit(s) studied and the grade(s) awarded by the host institution. A grade of UP will not affect your
GPA, however a grade of UF will count towards the GPA. Students who do not complete a cross-
institutional unit at the host institution for which they have been approved by the University and do
not withdraw from their UWA cross-institutional unit within the required time limit may receive a
grade of UF.

F. Cross-Institutional Enrolment (Incoming)

Procedures for non-UWA students seeking cross-institutional enrolment at the University — see
Appendix 6 for process map

1 All non-UWA students

1.1 Applicants under this policy are required to first have their application approved by the home
institution in the Application for Cross-Institutional Admission and Enrolment at the University of
Western Australia form.

1.2If the application is approved by the home institution, the student submits the Application for
Cross- Institutional Admission and Enrolment at the University of Western Australia form to the
University.



http://www.studentadmin.uwa.edu.au/welcome/enrolment/crossenrol?f=102584
http://www.studentadmin.uwa.edu.au/welcome/enrolment/crossenrol?f=102584
http://www.studentadmin.uwa.edu.au/welcome/enrolment/crossenrol?f=102584

1.3The application should include a copy of the applicant’s formal academic record/s and current
enrolment, proof of Citizenship/ldentity documents (passport, birth certificate or citizenship
certificate; visa notice (if applicable)); change of name documents (if applicable); and
Commonwealth Assistance Forms (if applicable).

1.4 Applications are to be submitted within set due dates. UWA dates are determined by Student
Administration and published on the Current Students website.

1.5Late applications may be considered and may incur a non-refundable late fee of $100 payable to
Student Administration.

1.6 Students are notified of the outcome of their application via their nominated email account.

1.71f the application is approved, the applicant is enrolled in the approved unit(s) at the University
and receives a Confirmation of Cross-Institutional Enrolment letter containing important
information on what they need to do next as a UWA Student.

1.8 The student is required to obtain a Campus Card (student ID card) by following the online
procedure on studentConnect

1.8 Throughout the period of enrolment at the University, the student is required to maintain an
enrolment at both their home institution and the University.

1.9Students who wish to re-enrol in an additional teaching period are required to submit a new
application (see 1.1 — 1.3) ensuring they have the approval of their home institution.

1.10 Unless the student’s situation or status has changed, submitting previously supplied
documentation (such as proof of citizenship) is not required.

2 International student visa holders or temporary residents
2.1 Approved applications from international student visa holders or temporary residents enrolled in

an award course at another Australian institution are forwarded by Student Administration to the
Global Learning Office, who are responsible for preparing a letter of offer, acceptance contract,
entering details on the student management system, and liaising with the student regarding
payment offees.

2.2 Upon payment of fees, the Global Learning Office forwards the application to Student
Administration who enrols the student, and issue a Confirmation of Cross-Institutional Enrolment
letter (as per1.7).

3 Eees
3.1 The unit tuition fees can be accessed through the Fees Calculator.

Related Form:
Application for cross-institutional admission and enrolment at The University of Western Australia

G. Course Transfer

Procedures for course transfers — see Appendix 7 for process map

1 Undergraduate Transfer Procedures (also see Appendix 1 for course transfer process)

1.1 There are two transfer periods each academic year for current students who wish to transfer to
another eligible undergraduate course.

1.2. Late applications may be considered and may incur a non-refundable late fee of $100 payable
to Student Administration.

1.3Students who wish to transfer into a new course must check the opening and closing dates for
applications and the deadlines to accept/decline any offers.

1.4 Students who wish to transfer into UWA courses apply online via UWA Apply, UWA's On-line
Application System, by logging into studentConnect, selecting "Transfer' and then 'Transfer
between UWA Courses'.

1.5All students must respond to the Student Administration transfer email to accept or decline the
offer. If a student does not reply to their offer then it will be understood that they wish to decline
the transfer offer.

1.6Students who are successful in their application to transfer can then enrol online via
studentConnect. Any units they were enrolled in for the transferring semester under their old
program will be automatically withdrawn, and they will lose their CAS allocations.

1.7 Students who were unsuccessful in their application to transfer will remain enrolled in their current
course/units.


http://www.student.uwa.edu.au/course/studentconnect
http://www.student.uwa.edu.au/course/enrolments/cross-institutional

1.8Students who transfer into a different course who wish to receive advanced standing for previous
studies must apply for this separately in accordance with the Recognition of Prior Learning Policy
(UP 11/34).
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MEDICAL SCHOOL INFECTION CONTROL REQUIREMENTS

The aim of the UWA Medical School’s Infection Control Requirements is to minimise the risks
to both students and patients from coming to harm by passing infections between each other.
By adhering to the Requirements, you will also be complying with policies established by the
Health Department of Western Australia, the Medical Board of Australia, and those of the
teaching hospitals in which you will be working. The Requirements are based on Western
Australian Department of Health Guidelines.

The Requirements have been designed to deal with a range of particular infections that are
known to pose risks to both patients and health care workers. In order to make the requirements
work effectively it is important that all students understand them and support them.

All students enrolled in the Medical School, and who will have patient contact during their
courses, are expected to comply with these specific requirements.

The School is required to ensure all students undertaking clinical placements with WA
Department of Health comply with the WA Department of Health infection control requirements.
Students must comply with the Infection Control Requirements on admission, and continually
while enrolled in relevant courses.

The Infection Control Officer (ICO) is a medically qualified academic staff member. The ICO can
give advice regarding concerns about contracting infections from patents or conversely, about
passing on an infection to a patient. When the ICO is not available, the Head of School will
appoint an interim delegate.

January 2024
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1. Screening and vaccination requirements

These must be fulfilled prior to enrolment. Failure to produce evidence of compliance with
requirements may preclude a student from having contact with simulated or actual patients
during the first semester of their course.

Students can arrange testing and vaccination at one of the following.
¢ The University Medical Centre. Appointments can be made on 6488 2118 oronline.
o Their usual GP. Supporting evidence of compliance with requirements, in the form of
a standardised letter signed by the GP, must be presented to Health and Medical
Sciences Admissions at, or prior to, enrolment. A copy of the Notes for General
Practitioners regarding potential student’'s compliance with UWA Medical School’s
Infection Control Requirements should be provided to the GP at the time of consultation.

The cost of all testing and vaccinations are met by the student.

1.1 Student compliance requirements

Prospective Students

Once a GP has determined that a prospective student has complied with items 1.2 to 1.7 of
the requirements below, both the GP and the student will be required to sign the Infection
Control Form found in the Pre-Enrolment Document Pack.
https://www.uwa.edu.au/study/fhms-pre-enrolment

The student needs to upload the form to Sonia, the University’s placement software program,
to facilitate enrolment.

Continuing Students:

Methicillin Resistant Staphylococcus aureus (MRSA)

Students who attend hospitals outside Western Australia during their enrolment, either as
patients or students, must be retested for MRSA, and cannot recommence placements unless
clear or until they have commenced treatment. Testing can be arranged through a GP or the
UWA Medical Centre. Results need to be submitted to the MD Elective Coordinator. See 1.7
below.

Other infectious diseases in items 1.2 to 1.9 below
Students who contract any of the listed diseases should consult a GP and must take
appropriate steps to avoid infecting others.

Change from negative to positive carrier status
Students who contract the following infections during their enrolment must meet with the
School’s Infection Control Officer, or delegate as appointed by the Head of School, as soon as
possible, before commencing or continuing any clinical placements:

e Hepatitis B

o Hepatitis C

e Human Immunodeficiency virus

Compliance with the Communicable Diseases Network (CDNA) National Guidelines for Health
Care Workers living with blood borne viruses or performing exposure prone procedures at risk
of exposure to blood borne viruses is required.

Failure to comply with requirements may prevent a student from commencing contact with
patients, or commencing or continuing clinical placements during their course.




1.2 Hepatitis B

All students must have a blood sample taken to determine Hepatitis B immunity prior to
enrolment into the course. Evidence of immunity to hepatitis B virus infection is required prior
to undertaking exposure-prone procedures. A Hepatitis B surface antibody (HBsAb) titre of
210 mIU/mL is required to demonstrate immunity. Exposure-prone procedures are defined in
the Communicable Diseases Network (CDNA) National Guidelines for Health Care Workers
living with blood borne viruses or performing exposure prone procedures at risk of exposure
to blood borne viruses.

If HBsADb titre is <10 mIU/mL and there is nil or incomplete documentation of prior vaccination,
the student requires completion of a hepatitis B vaccination course prior to undergoing repeat
serological testing.

Further information on vaccination is available in the Australian Immunisation Handbook.

If there is no response to a full course of Hepatitis B vaccination (or after a booster following
a previous course) the Infection Control Officer must be contacted for advice.

Students who are known to be carriers of Hepatitis B, or non-immune to Hepatitis B, must meet
with the School’s Infection Control Officer, or delegate as appointed by the Head of School, and
develop a risk management plan, before undertaking any clinical placements or procedural skills
workshops involving procedures performed on living humans. The risk management plan will
be developed in accordance with the principles outlined in the Communicable Diseases
Network (CDNA) National Guidelines for Health Care Workers living with blood borne viruses
or_performing exposure prone procedures at risk of exposure to blood borne viruses.
Consultation with relevant Heads of Discipline will be undertaken and changes in placement
allocations may be required.

1.3 Human Immunodeficiency Virus (HIV) and Hepatitis C virus (HCV) status

All students entering the MD Program must have a blood sample taken to determine their HIV
and HCV status.

Students who are known to be infected with HIV or Hepatitis C must meet with the School’s
Infection Control Officer, or delegate as appointed by the Head of School, and develop a risk
management plan, before undertaking any clinical placements or procedural skills workshops
involving procedures performed on living humans. The risk management plan will be developed
in accordance with the principles outlined in the Communicable Diseases Network (CDNA)
National Guidelines for Health Care Workers living with blood borne viruses or performing
exposure prone procedures at risk of exposure to blood borne viruses. Students will be
supported to complete their attendance and assessment requirements. Consultation with
relevant Heads of Discipline will be undertaken and changes in placement allocations may be
required. Students will be supported to complete their attendance and assessment
requirements.

1.4 Measles, mumps, rubella and varicella

All students must provide evidence of immunity to measles, mumps, rubella and varicella.
Acceptable evidence of immunity includes:
o documented evidence of a prior full vaccination course (2 vaccinations at least one
month apart for measles, mumps, rubella and 6-8 weeks apart for varicella); OR
e presence of adequate antibodies on serological testing (Measles IgG, Mumps IgG,
Rubella IgG, and Varicella IgG).

Depending on the above, primary or boosting vaccinations may be required against these
infections. This will be determined by the Infection Control Officer.

Live virus vaccines (measles, mumps, rubella and varicella) should not be administered to
those who are pregnant, to immunocompromised people or within 4 weeks of administration
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with any other live vaccine. If pregnancy is being planned, it should be delayed for at least 28
days after last being administered one of these vaccines.

A small number of people receiving the varicella vaccine may develop mild infection with the
vaccine strain of the virus during the six weeks following administration. Those developing a
rash during this period should not be in contact with patients for one week following the onset
of the rash.




1.5. Pertussis

All students must provide documentary evidence of up-to-date immunisation against
pertussis.

Immunity against pertussis cannot be determined by blood testing, and serology should not be
performed.

At least one documented dose of vaccine within the last 10 years is accepted for enrolment. If
not previously vaccinated, or if vaccination records are incomplete, vaccination will be
necessary.

Pertussis vaccine is only available in Australia in combination with diphtheria and tetanus
thereby providing a booster against these at the same time.

1.6. Tuberculosis

All students must have a Quantiferon-TB blood test or a Mantoux test (Tuberculin skin test) to
determine evidence of past exposure to tuberculosis. If either of these tests is positive, further
action is required. The student will be referred to the Anita Clayton Centre (previously Perth
Chest Clinic) for review. A positive test does not preclude a student from enrolling; however,
the case must be discussed with the Infection Control Officer or delegate as appointed by the
Head of School. If the student has no symptoms of active TB (respiratory or systemic
symptoms, they can be cleared to start while awaiting ACC appointment.

1.7. Methicillin-resistant Staphylococcus aureus (MRSA)

Any student who has been in a hospital (either working or as a patient) outside Western
Australia, in the 12 months prior to starting placement in a Western Australian hospital, must
have swabs taken to determine whether they are carriers of MRSA. Placements cannot
commence until swabs are shown to be MRSA negative or until eradication treatment is
commenced (for those with positive results).

1.8. COVID-19

Vaccination requirements will reflect the current advice from the Australian Technical Advisory
Group on Immunisation (ATAGI), available at https://www.health.gov.au/news/atagi-update-
on-the-covid-19-vaccination-program.

Vaccination against COVID-19 protects students, patients with whom they have contact and
the wider community. All students should have completed a primary course of vaccination,
followed by booster vaccination as per recommendations in the Australian Immunisation
Handbook. Note that clinical placements occur in private hospitals and residential aged care
facilities who may have vaccination requirements above those that are in place for public
hospitals.

1.9. Influenza

Annual influenza vaccination requirements will be consistent with clinical site requirements.
Note that clinical placements occur in private hospitals and residential aged care facilities who
may have vaccination requirements above those that are in place for public hospitals.

1.10. Infectious diseases subject to an emergency health warning

Students must comply with any requirements of an emergency health warning to an infectious
disease.

1.11. Follow-up tests

Students with clinical placements have their antibodies levels re-tested for Hepatitis B,
11




Hepatitis C and HIV every three years if undertaking exposure-prone procedures.

All pathology tests must be performed by a National Association of Testing Authorities (NATA)
accredited laboratory.

2. Exposure to blood or body fluids

UWA follows the WA Health guidelines for the management of exposure to bloods or body
fluids.

2.1 Immediate management of person exposed (i.e. the recipient).

Immediately following exposure to blood or body fluids, the recipient is to do as follows.

1.1. Wash the wound or skin sites thoroughly with soap and water or use a waterless
cleanser or antiseptic if water is unavailable. Apply a waterproof dressing as
necessary, and apply pressure through the dressing if bleeding is still occurring. Do
not squeeze or rub the injury site.

1.2. Rinse the eyes gently but thoroughly (remove contact lenses), for at least 30 seconds,
with water or normal saline. If blood or body fluids are sprayed into the mouth, spit out
and then rinse the mouth with water several times.

1.3. If any clothing is contaminated, remove and shower if necessary.

2.2 Reporting exposure and follow up treatment

The recipient should inform an appropriate person (e.g. supervisor) as soon as possible after
the exposure, so that a risk assessment and follow-up can be undertaken in a timely manner.

It is important that there is minimal delay in seeking advice and help following an exposure. In
the situation where the source is known to be, or at high risk of being infective for HIV, the risk
of acquiring this infection can be substantially reduced if antiretroviral drugs administered as
soon as possible.

In the clinical placement setting, students should notify their supervisor as soon as possible
and follow the relevant site protocol.

2.3 Exposure outside of the clinical placement setting (including exposure in the
general community)

Please note that in Western Australia to date there has not been a documented case of a
person contracting HIV, hepatitis B or hepatitis C from a needlestick injury that occurred in a
community setting (such as a park or beach), and the risk is considered to be very low.

However, it is important that there is minimal delay in seeking advice and help following an
exposure. In the situation where the source is known to be, or at high risk of being infective for
HIV, the risk of acquiring this infection can be substantially reduced if antiretroviral drugs
administered as soon as possible.

Students on campus should attend the University Medical Centre as soon as possible. Other
students should attend their GP or a hospital emergency department (for high- or moderate-
risk exposure as defined in the WA Health guidelines).

2.4 Actions should exposure result in contracting the infection.

Should the exposure result in contracting the infection, students must arrange to meet the
Infection Control Officer or delegate. Compliance with the Communicable Diseases Network
(CDNA) National Guidelines for Health Care Workers living with _blood borne viruses or
performing exposure prone procedures at risk of exposure to blood borne viruses is required.
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Following effective treatment and policy compliance, students may be able to return to their
studies.

3. Infectious diseases exposures

3.1. Contact with rubella, chickenpox, shingles, mumps or measles

If you are exposed to a case of any of these infections without appropriate use of personal
protective equipment and are unsure about your immunity, you should contact the Infection
Control Officer as soon as possible.

3.2. Acute gastrointestinal illness

If you suffer acute diarrhoea or vomiting, you must not attend a healthcare setting until 48
hours after symptoms resolve.

3.3. Acute respiratory illness

You must not attend healthcare setting if you have symptoms of acute respiratory infection
(fever plus cough or sore throat). Additional advice related to COVID-19 and seasonal
infections will be provided to students via LMS at the start of teach teaching year and at
intervals during the year as required.

3.4. Potential MRSA contact

Compliance with hospital directive will be required in the setting of placement in an outbreak
ward.

3.5. Contact with tuberculosis

If you are exposed to a case of active pulmonary or laryngeal tuberculosis without appropriate
use of personal protective equipment, then you are at risk of acquiring this infection yourself.
Tuberculosis patients who have been on appropriate antimycobacterial therapy for several
weeks are no longer infective to others. Following contact with an infectious patient you should
contact the Infection Control Officer immediately. The Anita Clayton Centre will usually provide
testing and follow up for you.

3.6 Contact with encapsulated bacteria

If you have significant contact with somebody who has invasive disease with either Neisseria
meningitidis or (less likely) Haemophilus influenzae you may be at risk of being colonised with
this bacterium, subsequently becoming ill with it or passing it on to someone else. Very close
contacts are defined as those who have had close (within arm's length) and prolonged contact
with a person who is carrying the bacteria within 7 days before the start of symptoms.
Contacts can include household members, sexual contacts and party, pub or nightclub goers,
as well as having your face, mouth or eyes come into contact with vomit or respiratory
secretions from an infected patient (e.g.: during resuscitation orintubation).

Contacts and clearance antibiotics for invasive meningococcal or Hib disease are managed
according to the CDNA national guidelines for public health units with Public Health Unit staff
conduct contact tracing once informed by the hospital of a meningococcal case.

13



3.7 Contact with invasive group A streptococcus

Antibiotic prophylaxis following exposure to invasive group A streptococcus (iGAS) is not
routinely recommended. Students who have had unprotected close exposure of their airway to
large particle respiratory droplets of a case during airway management (e.g. suctioning,
intubation), or mouth to mouth resuscitation within the infectious period should contact the
infection control officer immediately. For all other iGAS exposures, vigiliance should be
maintained but prophylaxis is not routinely required; you do not need to be tested for GAS,
and you can continue to attend work and other usual activities. Students should monitor their
health over the next 30 days, looking for early signs and symptoms of iGAS (high fever, sore
throat, severe headache, severe muscle aches, rash, pain, swelling or redness in one area of
the body, or at the site of a wound, vomiting or diarrhoea). If they develop any of these
symptoms within the next 30 days, they should contact their GP.

Students undertaking Obstetrics and Gynaecology placements who are direct contact with
patients infected with Group A Streptococcus (GAS) in the seven days prior to the onset of
infection can be a source of transmission of GAS. These students will be managed in
accordance with the Group A Streptococcus (GAS) Infection Prevention and Management
Guideline or equivalent at their hospital site. Confidential consultation with relevant Discipline
Coordinators will be undertaken. Students will be supported to complete their attendance and
assessment requirements.

4. Data collection

Health & Medical Sciences Admissions and will maintain a record of student compliance with
the various components of the Infection Control Requirements.

5. Confidentiality

The specific information obtained from the blood tests will be made available only to the
requesting GP and the Infection Control Officer. In special circumstances the Program Director
and Associate Dean, Students may be informed.

Students who approach the ICO for advice will have their queries treated with respect and
confidentiality.

There may be situations where infection in a student or patient has inadvertently placed others
at risk and in order to deal with the situation other School or hospital staff members may need
to be informed. This will only be done after consultation with the student concerned.

While confidential information is being collected, it is being done with the clear goal of
protecting both students and patients from harmful situations.

6. Reference information

Information on diseases mentioned in these Requirements and on immunisation requirements
are available online in the Australian Immunisation handbook and the American Centres for
Disease Control and Prevention (CDC).
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7. Links
7.1 Documentation

Full links to the documentation cited in these Requirements are provided below.
Australian Government Department of Health, Australian Immunisation handbook
https://immunisationhandbook.health.gov.au/

Australian Government Department of Health, Australian national guidelines for the
management of healthcare workers living with blood borne viruses and healthcare workers
who perform exposure prone procedures at risk of exposure to blood borne viruses
https://www1.health.gov.au/internet/main/publishing.nsf/Content/cda-cdna-bloodborne.htm

Government of Western Australia Department of Health, Management of occupational
exposure to blood or body fluids in the healthcare setting
https://ww2.health.wa.gov.au/~/media/Files/Corporate/Policy%20Frameworks/Public%20Hea
Ith/Policy/Management%200f%200ccupational%20Exposure%20t0%20Blood%20and%20B
0dy%20Fluids/OD64 1-Management-of-Occupational-Exposure-to-Blood-and-Body-Fluids.pdf

7.2Websites

Full links to the websites of the medical centres and clinics mentioned in the guidelines are
provided below.

Anita Clayton Centre

https://healthywa.wa.gov.au/Articles/A E/Anita-Clayton-Centre

Centres for Disease Control and Prevention
https://www.cdc.gov/

Medical Centre of the University of Western Australia
https://www.student.uwa.edu.au/experience/health/medical-centre/appointments

Metropolitan Communicable Disease Control
https://www.healthdirect.gov.au/australian-health-services/23021678/metropolitan-
communicable-disease-control/services/perth-6000-wellington

7.3 UWA documents and websites

UWA Guidelines for Conduct in the Workplace
http://www.hr.uwa.edu.au/policies/policies/conduct/quidelines

UWA Charter of Student Rights and Responsibilities
http://www.governance.uwa.edu.au/procedures/policies/policies-and-
procedures?method=document&id=UP07%2F 132

Pre Enrolment Document Pack
https://www.uwa.edu.au/study/how-to-apply/health-and-medical-sciences-applications/fhms-

pre-enrolment

Sonia, Student Placement Software
https://placements.uwa.edu.au

Statute 17 Student Discipline
http://www.governance.uwa.edu.au/statutes/statutes/discipline
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	1.1 This policy sets out the principles and requirements governing the enrolment of students in the University’s courses.  This policy applies to enrolment in:
	(a) undergraduate courses;
	(b) graduate / postgraduate coursework courses;
	(c) higher degrees by research (HDR);
	(d) non-award courses; and
	(e) associated units across all campuses of the University

	1.2 To be read in conjunction with –
	(f) Admissions (Coursework) Policy;
	(g) Academic Progress Policy;
	(h) International Student Mobility Policy;
	(i) Recognition of Prior Learning Policy;
	(j) Review and Appeal of Academic Decision Policy; and
	(k) Public Complaints Policy.


	2 Definitions
	3 Scope
	3.1 The scope of this Policy applies to all staff and students of the University.
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	5 Study load
	5.1 The standard semester annual full-time enrolment load for all students is 48 credit points.
	5.2 A student enrolled on a full-time basis must be enrolled in units with a value of at least 18 credit points in a semester or the equivalent calculated on a proportional basis for a teaching period other than a semester.
	5.3 Where a student enrols in units less than 18 credit points in a semester or the equivalent calculated on a proportional basis for the relevant teaching period, the student is considered to be enrolled on a part-time basis.
	5.4 For HDR students full-time enrolment is at least 24 points per semester and part-time enrolment is at least 12 points per semester
	5.5 International student visa holders normally maintain the standard annual full-time enrolment load of 48 points, as a requirement of their visa.
	5.6 A student may be permitted to overload provided:
	(a) the rules for a course provide for a student with a certain level of academic achievement to overload up to a specified limit without the need to seek special approval; or
	(b) a special approval has been given by the school or relevant board on the grounds that the student has demonstrated through previous academic performance the capacity to successfully complete all enrolled units despite the overload.
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	6.2 Students are expected to understand the impact of enrolment changes on their chosen course of study, including impact on timeframes for completion and future unit choices, and, if applicable, on their student visas and/or their continued entitleme...
	6.3 The University allows students to withdraw from a unit without academic penalty by the academic withdrawal date of that teaching period.
	6.4 Unless the relevant school or relevant board decides otherwise in recognition of significant mitigating circumstances, a student who withdraws from a unit in the period after the date described in 5.3 and up to and including the last day of the te...
	6.5 Students are not permitted to withdraw from a unit after the last day of the teaching period for the unit unless, in the opinion of the relevant school or relevant board, there are significant mitigating circumstances.
	6.6 Withdrawing from a unit after the census date set by the University for that semester or other teaching period results in the student incurring a liability for a student contribution amount or tuition fees for that unit, which is determined on the...
	6.7 The University’s deadline for withdrawing from a unit without financial liability for domestic students is determined by the Census date and the date at which student information is reported to the Commonwealth Government as part of the University...
	6.8 The last date to add a unit occurs on the Saturday of the first week of a standard teaching period.
	6.9 The University publishes the last date to add/withdraw a unit for a teaching period on the Important date webpage.
	6.10 Commencing students who have already enrolled are not eligible to defer their offer under University Policy on Admission - Coursework (UP16/5) unless there are serious extenuating circumstances as assessed by Student Administration in consultatio...
	6.11 Commencing students who have enrolled in units and wish to withdraw their enrolment for their first semester or take time away from their studies normally submit an application for approved leave or discontinue their course and re-apply in a futu...
	6.12 Withdrawal codes are assigned in accordance with Schedule A.

	7 Enrolment status
	7.1 Approved Leave
	(a) Coursework students must apply for a period of approved leave before the Academic Withdrawal Date of the relevant semester or teaching period if they:
	i. do not intend to re-enrol in a given teaching period; or
	ii. withdrawn from all units in which they are enrolled without achieving any results for that teaching period; and
	iii. wish to return to study in a later year.

	(b) A student who withdraws without approved leave more than once from all units in which they are enrolled may be discontinued and are not permitted to re-enrol in any course / in a teaching period of the University without the special approval of th...
	(c) Coursework students cannot apply for approved leave for a teaching period after the Academic Withdrawal Date for that teaching period.
	(d) The maximum period of approved leave that may be granted in the first instance is 12 months, and the student formally applies for any extension of their approved leave.
	(e) International student visa holders may apply for approved leave in certain circumstances which would normally be significant, beyond the student’s control and have an impact on the student’s course progress and wellbeing. The circumstances may inc...
	i. serious illness or injury, where a medical certificate states that the student was/is unable to attend classes
	ii. loss of a close family member such as a sibling, parent or grandparent
	iii. major political upheaval or natural disaster in the student’s home country requiring emergency travel, which has impacted on the student’s studies
	iv. a traumatic experience, which could include involvement in or witnessing of a serious accident or witnessing or being a victim of a serious crime
	v. lack of availability of a prerequisite unit
	vi. inability to begin studying by the course commencement date due to delay in receiving a student visa

	(f) A period of approved leave is generally counted as a period of enrolment:
	i. for the purpose of determining time limits in accordance with Section 17 of this policy;
	ii. but does not affect determining time limits for postgraduate courses and end-on honours courses.

	(g) The following are among the factors taken into account when a request for approved leave is considered:
	i. where relevant, the time limit for the student’s course;
	ii. the currency of any previously completed prerequisites on the student’s return to study;
	iii. unit availability on the student’s return to study;
	iv. the likelihood of significant changes to a course occurring during the period of leave;
	v. rescission of the course;
	vi. for HDR students, whether they have the support of their supervisors and their school for the approved leave (suspension);
	vii. any professional accreditation requirements associated with the course; and
	viii. the duration of approved leave already granted for the same course.

	(h) Students seeking approved leave in the first teaching period, for a course where deferral is not normally permitted, are not normally granted approved leave, unless exemptions are approved by the Deputy Vice-Chancellor (Education) under extenuatin...
	(i) The administration of approved leave must occur in accordance with part B of Schedule E.

	7.2 Discontinuation
	(a) Students are discontinued from their course in an event where they:
	i. do not re-enrol by the published date in a semester or equivalent teaching period;
	ii. have not been granted a period of approved leave; or
	iii. have withdrawn from their course completely without approved leave.

	(b) Students who have been discontinued from their course are taken to have cancelled their enrolment and therefore are not eligible to re-enrol at any point in time.
	(c) Discontinued students are required to apply for readmission if they wish to commence their course again, or commence a new course.

	7.3 Suspension
	(a) A student’s enrolment in a course or unit may be suspended as a result of:
	i. failing to make satisfactory academic progress in accordance with the University Policy on Academic Progress (UP11/26);
	ii. a penalty imposed for misconduct under the relevant Student Regulations;
	iii. not satisfying the requirement of fitness to study
	iv. HDR students whose course rules so allow may apply for one or more periods of voluntary suspension, up to a maximum of 12 months throughout the course, within their candidature time.

	(b) The enrolment of a coursework student in their course is suspended for a period of one teaching period, after which time the student is reinstated.

	7.4 Exclusion
	(a) Students may be assigned a course status of ‘excluded’ as the result of:
	i. unsatisfactory academic progress as set out in relevant course rules and performance assessed in accordance with the University Policy on Academic Progress (UP11/26);
	ii. a penalty applied in accordance with relevant policy and/or regulation for student misconduct including academic, professional and/or behavioural ‘misconduct’;
	iii. a breach of admission condition(s) resulting in fraud;
	iv. not demonstrating to the satisfaction of the University their fitness to study.

	(b) Students who have been excluded from their course are taken to have had their enrolment cancelled / terminated and are not eligible to re-enrol.

	7.5 Expulsion
	(a) A student expelled from the University is prohibited from having access to any services of the University.
	(b) No fees paid by a student are refundable or repayable to the student where the student is expelled from the University.


	8 Readmission
	8.1 Students who have been granted approved leave and re-enrol by the stipulated re-enrolment date do not have to re-apply for admission to their course.
	8.2 Readmission of students whose enrolment has been affected by a University decision must be administered in accordance with Schedule B.
	8.3 On assessing an application to change course from a student, who has been excluded due to unsatisfactory academic progress, the University may offer the student admission to a course that does not form part of the current courses where this is con...
	8.4 Academic Council approved exceptions may apply for certain courses that do not permit students who have been excluded from a course on the basis of making poor academic progress to apply for readmission to the same course (e.g. professional course...
	8.5 There is no quota on readmitting discontinued and excluded students.
	8.6 If readmission is approved for discontinued or excluded students, they are required to pay outstanding and current student contribution amounts or tuition fees applicable for commencing students in the year for which they are readmitted.
	8.7 The administration of readmission must occur in accordance with part C of Schedule E.

	9 Concurrent enrolment
	9.1 Students are not permitted to enrol concurrently in award courses except as specifically allowed in the relevant course rules or the relevant school or relevant board allows concurrent enrolment in accordance with this policy.
	9.2 Concurrent enrolment in award courses is not permitted if there is an approved combined course (combined courses leading to two bachelor’s degrees are not available for new enrolments as of 2012) leading to the awards in question.
	9.3 Concurrent enrolment in undergraduate and postgraduate courses:
	(a) Students are not permitted to enrol concurrently in undergraduate / postgraduate coursework degree courses unless otherwise permitted in the rules for the courses concerned.
	(b) A student in a combined course (combined undergraduate courses are not available for new enrolments), leading to the award of two bachelor’s degrees, who has completed the requirements for the award of a degree and is eligible to enrol in a releva...

	9.4 Concurrent enrolment in the Doctor of Philosophy and a coursework course
	(a) A student may, with the approval of the Board of the Graduate Research School and the relevant school, enrol concurrently in the Doctor of Philosophy and in a coursework course leading to another award of the University provided that following a w...
	(b) A student enrolled in a concurrent course under 8.4(1) who wishes to continue with the Doctor of Philosophy may be required to withdraw from, or suspend enrolment in, the concurrent course if the student does not make satisfactory progress in the ...
	(c) Unless the Graduate Research School, in recognition of exceptional circumstances approves otherwise:
	i. students must not be enrolled in a concurrent course during the year in which they indicate they will be submitting a thesis for the degree of Doctor of Philosophy.
	ii. suspensions or extension of candidature are not granted for reasons connected with concurrent enrolment.

	(d) The Graduate Research School does not grant a reduction of the time limit for the degree of Doctor of Philosophy on the basis of work completed during a concurrent enrolment.

	9.5 Students enrolled in a course for a professional doctorate
	(a) A student enrolled in a course for a professional doctorate must not enrol simultaneously either at this institution or elsewhere in a course leading to a formal higher degree qualification or in any course for which the University receives Common...
	(b) The administration of concurrent enrolment must occur in accordance with part D of Schedule E.

	9.6 External enrolment for HDR students
	(a) Except as set out in 8.6(2), students are normally enrolled as internal students.
	(b) If the course rules, and, where applicable, scholarship conditions so allow, an HDR student may be approved to undertake a substantial portion of their candidature based at a location other than a designated UWA campus and be designated as an exte...
	i. the student normally attends a designated UWA campus for at least 13 weeks during their candidature, the exact timing of this to be determined by the Graduate Research School; and
	ii. a suitable supervision plan and arrangements for access to induction and other development activities, facilities and resources throughout the candidature, have been arranged and approved by the relevant board.

	(c) A student who wishes to be considered for external enrolment must apply explicitly to the Graduate Research School and must have the approval of their supervisors and school.


	10 Cross-institutional enrolment
	10.1 Cross-institutional enrolment at an Australian or international higher education institution is permitted for:
	(a) a student enrolled in an award course at this University (hereafter identified as UWA student) to enrol in and, where relevant, receive credit for a unit or units of study undertaken at another approved institution, provided the University is sati...
	(b) a student enrolled in an award course at another Australian Institution (hereafter identified as non-UWA student) to undertake study at this University for credit towards an award course at their home institution.

	10.2 Cross-institutional enrolment for UWA students (other than those undertaking study under an exchange agreement)
	(a) The host institution and the relevant unit(s) must be approved by the University, prior to a UWA student undertaking cross-institutional enrolment.
	(b) Cross-institutional enrolment for a UWA student is a privilege, not a right, which is granted at the discretion of the relevant school or board and only approved in the following circumstances:
	i. the equivalent unit of study is not available at the University and there are strong academic grounds for the student being allowed to enrol in that particular unit; or
	ii. it is not feasible for the student to complete the unit(s) of study at this University (for example, the student has moved interstate); or
	iii. there are other compelling reasons for the cross-institutional enrolment.

	(c) UWA students seeking to undertake cross-institutional study must:
	i. seek approval of the University prior to seeking approval from the host institution for cross-institutional enrolment;
	ii. be enrolled at both the University and the host institution during their cross-institutional enrolment.

	(d) The maximum number of credit points that is credited to a UWA student for cross-institutional study is set out in Schedule C.
	(e) HDR students may undertake cross-institutional unit enrolment, subject to this policy and the rules of their course, but they may not enrol simultaneously in an award course in this and another institution except in an approved joint/double badged...
	(f) The administration of cross-institutional enrolment for UWA students must occur in accordance with part E of Schedule E.

	10.3 Cross-institutional enrolment at the University for non-UWA students (other than those undertaking study under an exchange agreement)
	(a) Students enrolled in an award course at another Australian Institution who wish to enrol in a unit or units at the University for credit towards their award course must seek approval for their enrolment from their home institution prior to seeking...
	(b) Students may be required to provide evidence that they meet the University’s requirements for competence in English.
	(c) The approval of the relevant Student Advising Office or equivalent is required for a student to undertake a unit or units.
	(d) Students incur a student contribution or fee liability for the units undertaken at the University as determined by the University.
	(e) Students are required to make their student contribution or fee payment to the institution at which they are undertaking the relevant units.
	(f) The University may seek verification of any documents provided in support of an application for enrolment.
	(g) Enrolments are processed on a not-for-degree basis.
	(h) Cross-institutional students are assessed in the same way as students undertaking the relevant unit(s) for an award of the University.
	(i) Students’ results may be provided to their home institution in certain circumstances, on request. It is normally the student’s responsibility to obtain a formal academic record from the University to provide to their home institution on completion...
	(j) The administration of cross-institutional enrolment for non-UWA students must occur in accordance with part F of Schedule E.


	11 Study abroad and research interns on visitor visas
	11.1 Enrolment for UWA students undertaking exchange or study abroad program abroad (outbound students) is managed in accordance with the University Policy on International Student Mobility (UP16/4) (section 4).
	11.2 Inbound international research interns (on a visitor visa) may be permitted to enrol in order to undertake research or short-term study at the University on a non-award basis for zero credit points.
	11.3 Enrolment in a zero point unit may enable international research interns/students to:
	(a) have access to student support services and relevant resources on campus;
	(b) be appropriately included in the University’s record-keeping; and
	(c) receive a result (Withdrawn, Pass, Fail or Not Examinable) on completion of a unit, which may be useful for them when reporting back to their ‘home’ institution.


	12 Credit for previous study
	12.1 Where relevant, a student may be eligible to apply for credit transfer, advanced standing for recognition of prior learning at the point of admission or during their enrolment.
	12.2 Applications for credit must be undertaken in accordance with the University Policy on Credit Transfer, advanced standing and recognition of prior learning (UP11/34).

	13 Course transfers
	13.1 Where applicable, the following categories of students are permitted to seek a course transfer on advice from their Student Advising Offices and in accordance with this policy:
	(a) Undergraduate students; and
	(b) Mature Age Access Program (MAP) students;

	13.2 Subject to 12.5 -12.8, postgraduate students are not permitted to apply for course transfer unless otherwise permitted by the relevant board under exceptional circumstances.
	13.3 Undergraduate students enrolled in a bachelor’s degree course are permitted to formally transfer into another undergraduate bachelor’s degree course provided:
	(a) the relevant school undertakes an assessment and determines, where applicable, that the student:
	i. has the capacity to succeed in their proposed new course, based on the academic performance of the student at the University prior to admission;
	ii. has fulfilled all admission requirements;
	iii. is eligible for credit for prior study in accordance with the University Policy on Credit Transfer, advanced standing and recognition of prior learning (UP11/34);
	iv. is bound by potential constraints, such as time limits, which may impact upon the student. In such cases, the relevant school must advise the student and discuss the implications

	(b) they have not commenced their final semester of enrolment, unless approved by the relevant school;
	(c) there are no quotas preventing the student from enrolling in a major or unit in which the student seeks to enrol;
	(d) the course transfer is undertaken within the two transfer windows (see Important Dates webpage) in each academic year, unless the relevant school permits students to transfer outside of this time frame under exceptional circumstances.

	13.4 In no circumstances, a student is permitted to transfer after the census date for the relevant semester.
	13.5 A student enrolled in a Doctor of Philosophy may apply for transfer (“downgrade”) to the Master of Philosophy with no break in enrolment except as permitted by an approved period of suspension. The downgrade may be approved where the Graduate Res...
	13.6 A student enrolled in a Master of Philosophy may apply for transfer (“upgrade”) to the Doctor of Philosophy with no break in enrolment except as permitted by an approved period of suspension. The upgrade may be approved where the Graduate Researc...
	13.7 A student enrolled in either the Doctor of Philosophy or the Master of Philosophy may apply for transfer to a joint/double-badged PhD.
	13.8 Except in exceptional circumstances and with the approval of the Board of the Graduate Research School, a student is not permitted to transfer into a joint/double-badged PhD if they have been enrolled in their current course for more than half of...
	13.9 The administration of course transfers must occur in accordance with part G of Schedule E.

	14 End of Degree Transfer
	14.1 Students in courses that permit transfers may receive an End of Degree Transfer from their current incomplete course, and take out the award of an alternative course, if:
	(a) they have not met the requirements of the current course;
	(b) they are not enrolled in units that do not satisfy the requirements of their course;
	(c) there is no further opportunity to apply to transfer via the two transfer windows, and
	(d) they have met the requirements of the alternative course.

	14.2 Students who are approved for End of Degree Transfer:
	(a) are discontinued from their current course, and
	(b) with the exception of HDR students are not permitted, in a future period, to be re-admitted to the course from which they transferred.

	14.3 Students who have met the requirements of more than one undergraduate bachelor’s degree course are not eligible for End of Degree Transfer. Such students must apply, in accordance with Section 10 of this policy, to transfer to an approved course ...

	15 Alternative Exit
	15.1 Students in courses that do not permit transfers may exit from their current incomplete course and take out the award of an alternative course, if they:
	(a) have met the requirements of the alternative course as set out in the course rules; and
	(b) are approved by the relevant Board.

	15.2 Students approved for Alternative Exit:
	(a) are discontinued from their current course, and
	(b) with the exception of HDR students are not permitted, in a future period, to be re-admitted to the course from which they exited, subject to satisfying the requirements set out in the University Policy on Credit Transfer, advanced standing and rec...

	15.3 An Alternative Exit is not a course transfer, and therefore students cannot receive duplicate credit from their original course towards the course they are awarded.

	16 Change in student status
	16.1 Students are categorised in accordance with their declared and evidenced citizenship or residency status (i.e. domestic students (Australian citizens or permanent residents), international student visa holders, international non-visa holders or t...
	16.2 The date of granting citizenship or permanent residency is the determining factor for any required updates to student enrolment and fee statuses.
	16.3 In the case where permanent residency is granted before a future coursework student has accepted their offer, the offer is withdrawn and the applicant reapplies for competitive entry as a domestic student in accordance with the University Policy ...
	16.4 International students who are offered a place in a quota restricted course as a part of an international quota, who are granted permanent residency before course commencement, will have their offer and enrolment withdrawn and will have to reappl...
	16.5 International students who received a Direct Pathway in a quota restricted course as a part of an international quota, who are subsequently granted Permanent Residency prior to commencing the graduate course, will lose their Direct Pathway place ...
	16.6 Enrolled international student visa holders or temporary residents who are granted Permanent Residency are transferred to a domestic full-fee paying place.
	16.7 International students enrolled in the Doctor of Medicine or Doctor of Dental Medicine who are subsequently granted Permanent Residency after commencing the course are automatically not granted a Commonwealth Supported Place (CSP), and are requir...
	16.8 Any change in fee status is applicable from the next census date for units in which the student is enrolled.

	17 Time limits (excluding research only courses)
	17.1 The overall time limits for completion of undergraduate and postgraduate courses comprising coursework components, whether taken on a full-time or part-time basis, are set out Schedule D.
	17.2 A school or relevant board may extend a time limit by up to one year in exceptional circumstances.
	17.3 Time limits for undergraduate courses except end-on honours courses include any periods of approved leave or of suspension following unsatisfactory progress.
	17.4 Time limits for postgraduate coursework courses and end-on honours courses exclude any periods of approved leave or of suspension following unsatisfactory progress.

	18 Infection Control Requirements
	18.1 All students enrolled in courses that will have patient contact during their course of study must comply with the Infection Control requirements, as set out in Schedule F.

	19 Appeals/Complaints
	19.1 Students of the University who are dissatisfied with a decision in relation to an application to enrol at the University under this policy may pursue their case under the University Policy on Review and Appeal of Academic Decisions (UP15/1) or th...
	19.2 Where relevant non-UWA students who are dissatisfied with a decision in relation to an application to enrol at the University under this policy may pursue their case under the University Policy on Public Complaints (UP09/2)and/or through an appro...
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