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Bequest Confirmation 

and Acceptance
Control Document

1 Background
(A). This Bequest Confirmation and Acceptance Control Document is related to the Gift Acceptance and Governance Policy and provides controls for the proper acceptance of Bequests to the University.  Failure to comply with this FCD by a member of the University Community may be considered a breach of the Finance Policy and therefore a breach of the Code of Conduct, which may result in disciplinary action.

(B). In this control document  —
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2 Bequets Confirmation and Acceptance 
(A). Bequest Confirmations may be made at the discretion of the Bequest Manager.  Any strategic issues or risks identified by the Bequest Manager, based on the Gift Governance Policy, may be escalated to the CAO ahead of confirmation, and will be re-considered as part of the Bequest Acceptance process. 

(B). Bequest Manager is notified of a new bequest —

(1). engages with the Executor to obtain a copy of or extract from the will, or other details of the bequest, which are stored in TRIM and REX;

(2). consults relevant non-DAR staff if required to confirm the gift could be implemented if accepted;

(3). For gifts over $1million or for gifts which are intended to be endowed, develops a Fund Regulation Document which summarises the key requirements of the bequest;

(4). Develops a  Gift Implementation Plan, in consultation with Stewardship, Gift Solutions and if necessary relevant non-DAR staff. In the case of gifts over $1million, the initial GIP may specify that funds are endowed immediately while a longer term GIP is developed. 

(C). Chief Advancement Officer reviews the proposed bequest, Fund Regulation Document and GIP, and based on Gift Acceptance Delegation Authority determines whether to —

(1). accept or not;

(2). recommend to the Vice-Chancellor to accept or not; or

(3). escalate acceptance recommendation to the Gift Governance Committee.

(D). Gift Governance Committee reviews the proposed bequest and GIP and recommends that the Vice-Chancellor either accept or not accept the bequest.

(E). If accepted then the Bequest Manager is to notify Executor, Gift Solutions (to prepare for Receipting Process) and Stewardship (to prepare for Gift Implementation and Stewardship Process)

(F). If not accepted then the Bequest Manager is to notify Executor.
End



Approval Date 	24 May 2021


Assessment Date 	24 May 2024


Administrator	AD Advancement Services








	The University of Western Australia
	uwa.edu.au
	1

	Related to UP21/10
	Gift Acceptance and Governance Policy
	Institutional



