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University Policy on Award of the Title of Emerita / Emeritus Professor
Schedule 1: Procedures

1.1 Table 1 – Who can be a nominee?
	Nominee (applies to Academics only):
	Nominee (nomination must be supported by):

	(a) If Nominee at the time of nomination is positioned in a School or Research Centre as part of a School
	Head of School, including the School of Indigenous Studies

	(b) If Nominee at the time of nomination is positioned in an Institute
	Institute Director and Deputy Vice-Chancellor (Research)

	(c) If a retired Nominee who was a past Executive member of the University 
	Vice-Chancellor/ Senior Deputy Vice Chancellor 

	(d) If a retired Nominee who was a past member of the:
	

	(i) Education portfolio
	Deputy Vice-Chancellor (Education and Student Experience)

	(ii) Research portfolio
	Deputy Vice-Chancellor (Research)

	(e) If Nominee is part of senior leadership at the University level and not covered by one of the above in (a) to (d)
	Senior Deputy Vice-Chancellor or 

Deputy Vice-Chancellor (Research) or Deputy Vice-Chancellor (Education and Student Experience)


1.2 The Head(s) of the relevant school(s) or Director of the relevant Institute, after discussions with staff in the schools(s) or Institute is (are) responsible for nominating for the title of Emerita / Emeritus Professor persons who are eligible under the Policy. The relevant school in this context is the one that the nominee is/was a member of prior to retirement and thus typically has primary responsibility for the teaching of units or courses in the academic discipline in which the nominee’s area of expertise lies and the relevant research area. The relevant Institute is the one that the nominee is/was a member of prior to retirement.  
1.3 All nominations must be submitted by using the nomination form (provided in the Policy Library) and provide details, but not limited to, the following –
(a) indicate that the length of service requirements have been met where applicable;
(b) state the reasons for nomination; and
(c) include a one-page synopsis of evidence in support of the nominee’s satisfactory performance or distinction.
1.4 For nominations under exceptional circumstances (see 4.5 of the Policy) a more substantial report may be appropriate.

1.5 The nomination is submitted to the Academic Secretary for consideration by the Academic Board for endorsement and recommendation to the Senate for approval.

1.6 When the Senate has approved the Academic Board’s recommendation the Executive Officer to the Senate informs the nominee in writing that the title of Emerita / Emeritus Professor has been awarded and sends a copy of the correspondence to:

(a) the Head of School or the Institute Director and/or the Vice-Chancellor as appropriate; and

(b) People and Culture (Human Resources).

1.7 On receiving confirmation of the award of the title, Human Resources updates the title in Alesco / ESS accordingly.

1.8 The Head of School or the Institute Director should discuss with the Emerita / Emeritus Professor their planned contributions and consider, as would be required for some activities, the need to organise also a nomination of Senior Honorary Fellow (see policy).

