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1 Purpose 

1.1 This policy establishes high-level principles for the design, delivery and quality assurance of 
continuing and professional education offerings provided by the University as non-award learning 
activities. 

1.2 The policy supports high-quality lifelong learning, professional development, workforce capability, 
industry engagement and community-facing education, while preserving flexibility for responsive and 
market-relevant offerings. 

2 Definitions 
Term Definition 
continuing education means non-award learning offered by or on behalf of the University to 

support lifelong learning, personal development, community engagement, 
workforce capability or further learning outside an award course 

professional education means non-award learning offered by or on behalf of the University to support 
professional development, executive education, industry engagement, 
enterprise learning, upskilling, reskilling or the development of professional, 
workplace or industry-relevant capability. 

University is The University of Western Australia, and any and all subsidiary or 
associated entities. 

3 Scope 

3.1 This policy applies to continuing and professional education offerings delivered by or on behalf of the 
University of the University in Australia, offshore, through transnational education arrangements, or 
through any campus, subsidiary, controlled entity or approved partner of the University. 

3.2 This policy does not apply to award courses, units of study, micro-credentials or other offerings 
approved through the University’s curriculum governance processes. 

4 General principles 

4.1 Continuing and professional education offerings support the University’s strategic objectives, 
disciplinary strengths, professional expertise, industry engagement, workforce capability or community 
impact.  

4.2 Continuing and professional education offerings may include short courses, executive education, 
professional development, enterprise learning, customised or commissioned learning for external 
partners, and other approved non-award learning activities. 

4.3 Offerings should be designed for the needs of the intended learner cohort and may be delivered 
flexibly, including online, in person, blended, intensive, customised or partnership-based formats. 
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4.4 Each offering must have a clear purpose, intended audience, learning or capability outcomes, delivery 

mode, duration, participation requirements and, where applicable, assessment or completion 
requirements. 

4.5 Learner information, marketing, fees, refunds, cancellations and other conditions must be accurate, 
transparent and provided before enrolment or registration. 

4.6 Continuing and professional education offerings may be developed and offered by any University area 
and must be endorsed by the Office of the Pro Vice-Chancellor (Enterprise Education) before delivery 
to support consistency, quality and alignment across the University. 

4.7 The offering area remains responsible for delivery, learner information and review in accordance with 
this policy and any applicable guidance, templates or operational requirements. 

4.8 Offerings may include assessment where appropriate to their purpose, duration, delivery mode, 
learner cohort or form of certification. 

4.9 Participants in continuing and professional education offerings are not enrolled students in an award 
course by reason only of their participation and are subject to the registration, conduct, assessment, 
privacy, safety, access and support arrangements specified for the offering. 

4.10 Offerings must be reviewed in a manner proportionate to their purpose, duration, learner cohort, 
delivery mode and risk, including consideration of learner feedback, delivery quality, assessment 
where applicable, and continued relevance, demand and viability. 

4.11 Continuing and professional education offerings delivered offshore must comply with applicable local 
legislative, regulatory and accreditation requirements in addition to University requirements. 

4.12 The University may issue certificates of attendance, completion, achievement, or other approved 
forms of recognition for continuing and professional education offerings. 

4.13 The form of certification must be proportionate to the volume of learning, learning outcomes and 
assessment requirements of the offering, as set out in Table 1. 

4.14 The requirements for the issue of each category of certification are determined by the Office of the Pro 
Vice-Chancellor (Enterprise Education) and published in supporting procedures or schedules. 

4.15 Certification issued under this policy does not constitute an award of the University and does not 
confer credit towards an award course unless separately approved under the University's curriculum 
governance framework. 

 
Table 1 - Certification Framework 

Category Total Learning Hours Assessment Certification of 
Short Seminar 1–7 hours Not required Attendance 
Short Course 8–24 hours Optional Completion 
Professional Education 25–49 hours Normally required Achievement 
Advanced Professional 
Education 50–149 hours Required Advanced 

Achievement 
 

Legislative Context 
Relevant Legislation or Regulations 
University of Western Australia Act 1911 (WA) 
University of Western Australia Statute (2020) 
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