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UP17/5 University Policy on Courses – Experiential Learning

Schedule A: Conditions for HDR Students undertaking internships

1. Eligibility 
1.1 All full-time and part-time domestic and full-time international HDR students are eligible to apply for and engage in internships and experiential learning with a partner organisation. 
1.1.1 An HDR internship is an opportunity for a student to apply research capabilities to a specified R&D project with a research end-user partner organisation in an area related to their higher degree by research.

1.2 Students intending to participate in an internship during their enrolment must plan for the undertaking and document the proposed arrangement early in candidature. 
1.3 A doctoral student is normally eligible to commence in an internship only after they have achieved Confirmation of Candidature. 
1.4 Subject to 1.4.1, a Master by research student is eligible to apply for internships only after their Research Proposal has been approved. 
1.4.1 Students enrolled in the Master of Research (MRes) are not eligible to apply for internships.  
1.5 To be considered for an internship a student must be assessed as having made satisfactory progress in their HDR and be up to date with all milestones as well as meeting eligibility requirements for the internship. 
1.6 A student must obtain the formal approval of their supervisors and Graduate 
Research Coordinator/s and the Graduate Research School prior to committing to an internship. 
1.6.1 A student in receipt of sponsorships or scholarships funded from outside UWA must also obtain written permission from the sponsor to undertake the internship. 
1.7 A student may not normally commence an internship in the last 6 months of their candidature or during any extension of candidature or scholarship. 
1.8 A student may undertake an internship after they have submitted their thesis for examination only if it was formerly approved as an eligible research internship (refer to Section 5) with a fully executed internship agreement and accounted for in the completion plan, but in this case the internship must commence no more than two weeks after the thesis is submitted and, be completed in a full-time block before the thesis is classified. 
1.8.1 An international student undertaking an approved internship in Australia after submitting their thesis must hold a valid visa for the duration of the internship. They will not be provided with a new Confirmation of Enrolment (eCoE) in order to undertake an internship.
1.8.2 Subject to 1.8 an international student may undertake an approved research internship outside Australia after submission.
2. Agreements

2.1 All internships and agreed Research and Development activities with a partner organisation must be formally documented in a written agreement that includes the date of the agreement, the project scope, the start and end dates and the expected engagement hours (whether in person, online or remote) for the HDR student.

2.1.1 Insurance cover must be assured for the student during the term of the internship.

2.1.2 Agreements must include considerations around intellectual property, publications and copyright, and licensing and ethics as applicable.
2.1.3 For internships to be undertaken outside Australia, the Agreement must include details of funding, travel and insurance arrangements.

2.2 Internship agreements and R&D arrangements must be signed by the student, the authorised delegates of the partner organisation and the university.

2.2.1 For research internships a Letter of intent may precede the formal Research Internship Agreement (see Section 6).

3. Duration and candidature management 
3.1. Internship opportunities should be identified early in candidature and where possible incorporated into candidature planning via the research proposal, confirmation, annual reports, training and completion plans.
3.2. Except in the context of an Approved Graduate Research Program, a student may not undertake internships for more than a total of six months during candidature, and not for more than three months post-submission. 
3.2.1 International students may not undertake internships longer than three months and must seek independent advice from the Department of Home Affairs regarding the impact of undertaking an internship whilst on a student visa.

3.3 Students who wish to undertake an internship outside Australia prior to submission of their thesis are required to apply formally for overseas leave and permission to travel. The travel and the internship cannot be commenced until all approvals have been given in writing.

3.4 Students must be assigned a supervisor or mentor at the partner organisation and must always adhere to all site inductions, instructions and safety protocols.

3.5 Students must maintain appropriate records of the time spent on the internship activity described in the internship agreement and meet all reporting requirements both to the partner organisation and to the GRS in a timely manner.

3.5.1 Internships can be agreed to be taken as a block (full-time) or in flexible format during candidature (measured in hours or days and variably part-time, full-time, remote, online, on- site), therefore the time record should be reported in FTE days (as determined by the standard working day for the host/partner organisation’s industry, noting that in the absence of an industry standard, the National Employment Standards sets out a maximum full-time week as 38 hours, or a standard working day of 7.6 hours).

3.6 A student’s candidature will normally continue without suspension while they are engaged in an internship. 
3.7 A student who engages in an internship must continue to meet all agreed milestones by the due dates. 
3.8 Extensions of candidature time or time to complete thesis revisions will except in special circumstances, and with the approval of the GRS not be approved on the grounds of the internship. 
4 Internship payments

4.1 It is not a requirement that a student be paid to undertake an internship.
4.2 Where a student is paid to undertake an internship, payment can be made either directly by the host/partner organisation or the University on their behalf.

4.2.1 Where the payment is made directly by the host organisation, students must manage the payment details with the organisation but if also in receipt of a stipend paid by UWA must declare the payment to UWA.

4.2.2 Where the payment is made by UWA on behalf of the host/partner organisation the payment will normally be via a stipend to the student on the usual university pay cycle.

5 Scholarship Stipend and Recipients

5.1 Students in receipt of a scholarship may, subject to the conditions of the stipend scholarship, may elect to either: 
(a) suspend their stipend scholarship for the whole period of the internship and resume their scholarship at the end of the internship with no loss of scholarship tenure; the student may not temporarily resume their scholarship to take paid annual leave/holidays during the period of internship, or 
(b) retain their stipend scholarship for the whole period of the internship and also receive any payment for the internship, as long as the total payment for the internship and any other top up payments does not exceed 75% of the annual value of the scholarship.  The scholarship will expire in keeping with the determined schedule.  Extensions of scholarship will not be granted on the grounds of the internship. 
5.2 A part-time student receiving a stipend scholarship may undertake an internship only within their part-time enrolment.   
5.3 A part-time student not in receipt of a stipend scholarship may undertake an internship full or part-time. 
5.4 Paid Professional Development Leave, as provided in the Conditions of some stipend scholarships, cannot be used for an internship.
6   Commonwealth Government-defined Research Internships for Doctoral Students

6.1 Amendments to the Commonwealth Government Research Block Grants in 2021 have defined the criteria for ‘eligible’ research internships as set out in the Commonwealth Scholarship Guidelines Amendment (Research) 2021 and have placed added emphasis on early collaboration with a Research Enduser (REU) for doctoral students only. All research internships must be reported by UWA, through the GRS, to the Australian government, those meeting the criteria of an eligible research internship will return additional funding to the university upon completion of the candidate.

6.2 An eligible research internship is an arrangement for any Research and Development engagement with an REU and must satisfy all of these criteria:

· 60 FTE days [at least 450hrs] over a minimum 3 calendar months, with an agreed start and end date

· The scope of R&D activities must be related to the student’s area of research,

· The University, student and REU external/industry partner must agree, in written form to the above

· The internship agreement or letter of intent proposal must be made within 18 months (FT) or 36 months (PT) of the student‘s commencement, to establish the Agreement Date

· An FTE day is to be defined by the standard working day for the industry sector, or 7.6hrs/day if no std defined

· Mode of attendance and location can vary: full-time block, set days per week, part-time, face-to- face, on-site, on-campus, online, overseas

6.3 Students are encouraged to plan for eligible research internships and may prepare a Letter of Intent with an REU (see 6.5) from commencement of candidature to drive early engagement and inform research impact but are required to report to the GRS all arrangements to undertake R&D projects and/or research internships with an REU related to their research.

6.3.1 Where the duration and Agreement Date criteria in 6.2 are not all met the arrangement may be referred to as a research internship for the purposes of reporting to the government

6.3.2 Students in receipt of scholarships or funding from an REU and working on a research project with or for the REU related to their research must document the engagements as a research internship

6.3.3 Students spending agreed intervals of time at an REU organisation engaged in activities related to their research should document this arrangement as a research internship as given in 6.5.
6.4 Any Research Internship Agreement must make appropriate consideration to agree on IP, licencing, confidentiality, reporting expectations, publications and copyright.

6.5 The important elements in a Letter of Intent for a proposed research internship or any Research Internship Agreement are the following minimal data points and, must verify or include a statement that the project relates to the Student’s area of research and must be signed by all parties comprising, the student, the authorised delegate(s) of the REU partner organisation and the University:

· Agreement Date

· Start Date of the internship

· End Date of the internship

· Total number of days in the internship

· Name, address and ABN (if applicable) of the REU Organisation

6.5.1 In rare cases, where the REU prefers to use a short-term employment contract, the university must confirm in writing that it recognizes if the criteria in 6.2 have been met, particularly where the nature of the R&D work and the duration meet the requirements of an eligible research internship.

6.5.2 Casual employment contracts, in the absence of evidence of an R&D component related to the student’s research and that do not meet the criteria for an eligible research internship are not considered an internship and are dealt with elsewhere in the Graduate Research Training Policy.
6.6 A student who is a current employee at an REU must distinguish the R&D activities undertaken with the REU as a student that are related to their research and document them as given in Section 2 and 6.5 in order that the engagement with industry can be documented as a research internship.

6.7 Industry-embedded or industry-sponsored doctoral students must define in writing those R&D activities that have been agreed with an REU that meet the requirements of a research internship. The initial agreement(s) (may be in parts) and the subsequent time spent on the internship activity must be endorsed by all Parties.

6.8 At the conclusion of an internship, students must confirm the time spent (in FTE days) on the internship activity in writing and submit records (see 2.6 and 2.6.1) to the GRS, which may be endorsed by the supervisor of the student at the partner organisation or at the University.
7   PROCEDURES

7.1 A Letter of Intent is to be prepared to capture the Agreement Date for a planned research internship that is established before the student is eligible to commence in the internship. For all others a research internship agreement is required to document the arrangements.
7.2 All students wishing to undertake a research internship must submit their request for approval via an Application for Research End User Engagement (REUE) workflow in HDRhub.

7.3 Students must lodge all letters of intent and copies of fully-signed agreements and via HDRHub

7.4 On conclusion of their internship students must submit time logs and other records (such as the signed tripartite agreements) in HDRhub

7.5 Students must ensure that they meet all reporting requirements to maintain candidature and as agreed in an internship agreement or R&D arrangement.
