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1 Purpose
Award certification occurs for award courses leading to the achievement of a formal qualification of the University, and for non-award courses. Certificates for award courses leading to the achievement of a formal qualification are awarded by the University, whereas certificates for non-award courses may be awarded by schools, other academic units or administrative divisions of certificates for non-award courses.
In the context of maintaining the University's reputation as an institution of the highest international standing, the purpose of this policy therefore is to -

(a) ensure consistency in the standards applying to the awarding of certificates for award and non-award courses;

(b) provide for the issuing of replacement certificates and true copies of award certificates;

(c) provide for posthumous awards; 

(d) ensure that awarding of certificates for non-award courses does not imply the granting or conferring of any award qualification of the University; and

(e) ensure that each degree, diploma and certificate of the University can be identified by name, code and abbreviation and that these elements are used consistently throughout the University.
The policy addresses the following aspects of a University Award:

· Part 1 – General principles for establishment of University Awards;

· Part 2 – Requirements to qualify for an University Award;

· Part 3 – Naming Conventions and Administration of Award Certificates;
· Part 4 – Conferral of an Award;
· Part 5 – Reissuing an Award Certificate;

· Part 6 – Posthumuous Award; and

· Part 7 – Certification of Non-Award Courses
2 Scope

The scope of this Policy applies to the University Community.
3 Part 1: General principles for establishment of University Awards
Degrees, diplomas and certificates are the awards of the University. 

University awards are those approved by the Senate, which is empowered by the University of Western Australia Act to confer degrees, diplomas and certificates and does so in accordance with the UWA Statute.

An award certificate is issued to each person who is eligible to graduate, and who has applied to have an award conferred. A person is only awarded a degree, diploma or certificate if the person has met the requirements set out in Part 2 of this policy.

A person who has not applied to have an award conferred within two years of first being eligible to graduate, is taken to have applied for the purposes of section 3.3.

Details of each graduate and the award conferred upon the graduate are entered in the Register of Graduates, which is maintained as the University's formal record of those holding an award of the University.

4 Part 2: Requirements to qualify for an University Award
To qualify for the award of a degree, diploma or certificate of the University, a student must: 
(1) fulfil to the satisfaction of the relevant board of examiners the relevant course requirements specified in the rules that apply to that degree, diploma or certificate; 
(2) comply with all rules that apply to that degree, diploma or certificate; and 
(3) comply with all statutes, by-laws, regulations, rules and policies of the University that apply to that student.

Unless the Academic Board approves otherwise, normally through a formal institutional agreement accepted on the basis of national or international best practice, a student must complete at the University units to the value of at least 24 credit points or at least half the total points value of the course, whichever is the greater, to be eligible for an award of the University.
5 Part 3: Naming Conventions and Administration of Award Certificates  

When proposing names, codes and abbreviations for all University awards, the following must be observed:
(1) Avoidance of duplication of awards;

(2) Adherence to established naming conventions, as set out in Schedule 1 for all courses, which are underpinned by the following principles:

(a) Abbreviations for the awards must be as short as possible; 

(b) In accordance with the Higher Education Standards Framework 2015, the allocated name of the award including a descriptor in brackets comprising the field or discipline of study appears on the award certificate (testamur);

(c) In the case of undergraduate study, the undergraduate major(s) (degree-specific major and second major) undertaken by a student may appear in the degree name on the award certificate, and are recorded in the transcript of the student academic record and in the Australian Higher Education Graduation Statement (AHEGS);
(d) If a course includes specialisations, for example a generic master’s course, the specialisation undertaken by the student appears in the degree name on the award certificate, and is recorded in the transcript of the student academic record and in the Australian Higher Education Graduation Statement (AHEGS);
(e) The units taken by a student are recorded in the transcript of the student academic record and in the Australian Higher Education Graduation Statement (AHEGS).
All awards of the University are produced in accordance with procedures set out in Appendix A.

The University has developed a number of award courses which may be undertaken in collaboration with another institution or group of institutions. The following principles apply for award courses undertaken in collaboration with other institutions:

(1) The collaborative arrangements may include the undertaking of an award course: 

(a) in association with another institution or group of institutions; within this category all students undertaking the course intend to graduate from the University. Whilst one or more institutions may collaborate in the teaching and/or supervision of the award course, the other institution(s) do not offer the course as an award of their institution;
(b) as joint award of the University and another institution or group of institutions; within this category the award course is offered by both or all collaborating institutions. Students must nominate a home institution. A student's home institution is where the student anticipates undertaking the greater or greatest portion of study or research leading to the completion of the award. Where a student is to be conferred a UWA award, the collaborative course must meet the requirements to qualify for a UWA award in accordance with Part 2 of this policy, which specifies the minimum amount of work that a student must complete at the University to be eligible for an award of the University; or

(c) offered by another institution, but not by UWA, in relation to which the University collaborates in the teaching and/or supervision of students. If the University enters into an agreement to collaborate in the teaching and/or supervision of students in an award course offered by another institution but not by UWA, it is normally expected that the University's collaboration is acknowledged in a similar way to that described in section 3.1 of the procedures as set out in Appendix A.
(2) The design of the award certificates for award courses undertaken in collaboration with other institutions must adhere to the procedures set out in section 3 of Appendix A. The Graduate Research School may seek an exemption from Academic Council where national and international practice do not accord with these procedures set out in Appendix A for award courses undertaken in collaboration with other institutions. 
(3) The arrangements for the conferral and design of award certificates must be agreed between the institutions before the collaborative course is offered.

A person is entitled to use any title associated with a degree (for example Doctor for the PhD) and the abbreviation of the allocated name of the degree, diploma or certificate once the award has been conferred at a formal graduation ceremony or on Senate Conferral Dates.
6 Part 4: Conferral / Issue of an Award 

A University graduand, including graduands of awards offered in association with another institution or group of institutions and graduands of joint awards who have nominated the University as their home institution, may apply to have their award conferred at a graduation ceremony or "in absentia" at a ceremony or on a Senate Conferral Date published on the web.

Prospective graduands who have indicated a valid expected completion date for their studies receive detailed information about graduation arrangements from the University's Graduations Office.
Other than the issue of an award certificate in accordance with section 6.1 of this policy, an award certificate may be issued as a:

(1) true copy certificate:
(a) which does not bear the University's graduation seal but has a true copy stamp; 
(b) is acceptable on occasions when the graduate does not wish to release the original certificate; and 
(c) may suffice where an original certificate has been mislaid. 
(d) To obtain a true copy of a certificate for an award course, graduates must follow the procedures outlined in the True Copy of a Degree Certificate.
(2) replacement true copy certificate, when the original true copy has been lost, stolen, destroyed, not received or damaged. To obtain a replacement true copy, a graduate must complete the True Copy of a Degree Certificate including the Statutory Declaration and follow the procedures outlined in the form.
(3) a replacement certificate for an award course, when an original certificate has been lost, stolen, destroyed, not received or damaged. To obtain a replacement certificate, a graduate must complete the Replacement of a Degree Certificate Form including the Statutory Declaration and follow the procedures outlined on the form. If a certificate has been damaged, the graduate is not required to complete the Statutory Declaration. In this case, the graduate is required to surrender the damaged original award certificate and return it with the completed Replacement of a Degree Certificate Form.

7 Part 5: Reissuing an Award Certificate 

The University issues a replacement certificate (in recognition of a legal change in name) to graduates who have been issued with legal documents supporting their name change and who have made an application in accordance with this policy.

The University issues a replacement true copy of an award certificate to graduates who have been issued with legal documents supporting their name change, and who have made an application in accordance with this policy. If a replacement true copy of an award certificate has previously been issued (where the original true copy has been lost, stolen or destroyed), the University issues a replacement true copy certificate to graduates who have been issued with legal documents supporting their name change, and who have made an application in accordance with this policy.

8 Part 6: Posthumous Award 

The University acknowledges that a posthumous award provides solace to family and friends and may also be a memorial to a student's life.
Authority to confer awards posthumously is vested in the Senate.
Applications for posthumous awards are forwarded to the Senate for consideration if they meet either of the following criteria:

(1) The student had completed all requirements for their course but had not formally taken out the award.

(2) The student had embarked on all remaining units required to complete their course, and in each of those units had completed either: 
(a) sufficient assessable work to qualify for a pass; or 
(b) sufficient work at a high enough standard to enable the school concerned to make a reasonable judgement that the student would have passed the unit.
9 Part 7: Certification of Non-Award Courses
Schools and other academic units as well as administrative divisions may offer and provide certification for attendance at or completion of non-award courses.
Non-award courses usually comprise the equivalent of at least one day's work.
Courses run under the auspices of UWA Extension are not included under this policy as they are managed separately.
Certification for non-award courses must not imply the granting of any award or the conferring of any qualification of the University. 
Certification of attendance at or completion of non-award courses at the University is provided:

(1) where the course has been run as a non-award course by the University; or

(2) where the course has been run as a non-award course by the University in conjunction with another body; or
(3) where the course has been run by the University on behalf of another body. 
Where the course is offered as a non-award course by the University or by the University in conjunction with another body, the information to be included on the certification of a non-award course is provided in accordance with the procedures set out in section 4 of Appendix A.
Where the course is offered by the University on behalf of another body, the other body is responsible for providing the standard form of certification to be used. This is acceptable so long as it is in accordance with the principle that no certification can imply the granting of any award or the conferring of any qualification of this University.
The school or other academic unit or administrative division may present the certificate: 

(1) in person at a ceremony organised by the local area; or 
(2) in person during the final class at the completion of the course; or 
(3) by posting the certificate.
Non-award certificates are not presented at a formal graduation ceremony of the University.

10 Definitions – 
Commonly defined terms are in the UWA Policy Library Glossary. 
In this policy and any associated procedures, 
the University means The University of Western Australia

Academic Board means the Academic Board of the University and may mean its executive committee, the Academic Council

award means a degree, diploma or certificate of the University

award courses means courses leading to the award of a degree, diploma or certificate established by the Senate

non-award courses means courses that do not result in a degree, diploma or certificate established by the Senate, and normally do not articulate with award courses of the University

gender reassigned person means a person who has been issued with a recognition certificate or an equivalent certificate, in accordance with the 2015 Australian Government Guidelines on the Recognition of Sex and Gender
generic degree course refers to the structure of a course which has a standard structure and rules that include at least two specialisations.

named degree course refers to the structure a course where at least 50% of the required units for successful completion of the course relate to the narrow disciplinary field specified in the degree name

PhD is the degree of Doctor of Philosophy

UWA Extension is a provider of adult and continuing education in Western Australia and part of the community and cultural outreach of The University of Western Australia
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