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Legal Services
Policy

1 Purpose

The purpose of this Policy is to —

promote the centralised coordination of Legal Services by General Counsel; and 

support reporting of claims and potential claims against the University to General Counsel; and

contribute to a University culture of integrity.
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2 Scope

2.1 Institutional Scope

The scope of this Policy applies to the entire University.
2.2 Individual Scope

The scope of this Policy applies to all University Officers. 

3 Legal Services

Legal Services means the provision of legal advice and a range of related services, including the drafting of contracts.

General Counsel will have ultimate responsibility for the provision of Legal Services to the University and subject to section 10 of this Policy, to Controlled Entities.

3.1 Requests for Legal Services

University Officers may request Legal Services in their professional capacity as it relates to University Business.

Requests for Legal Services must not be related to matters of private or personal nature.

External Lawyers

The University will maintain a panel of external lawyers chosen for their expertise in law as it relates to University Business.

University Officers may only appoint and instruct an external lawyer on behalf of the University with the prior written approval of the Director Governance and General Counsel.  

Only the Director Governance and General Counsel may instruct external lawyers to commence legal action on behalf of the University.

4 Costs for Legal Services

UWA Legal will not charge for in-house Legal Services.

University Officers and/or Business Units may be liable for the cost of Legal Services performed by external lawyers engaged on behalf of the University where —

that Staff Member and/or Business Unit controls a budget that includes legal expenses; or

a matter involves a dispute, including litigation, due to non-compliance or Misconduct of a Staff Member.

The Director Governance and General Counsel will have the authority to decide where Legal Services are to be paid for by a Staff Member and/or Business Unit. 

Controlled Entities will be liable for the cost of Legal Services performed by external lawyers unless otherwise determined by the Director Governance and General Counsel.

5 Notifying a Dispute or Claim Against the University

University Officers must contact UWA Legal if they become aware of any actual or potential claim against the University and provide UWA Legal with any information and/or records that they have that relate to that matter.

6 Notifying a Claim by the University

University Officers must contact UWA Legal if they become aware of any claim that the University may have against a third party and must provide UWA Legal will any information and/or records that they have that relate to that matter.

7 Legal Support

The University may provide legal support to University Officers who are named as a defendant or respondent in a matter of legal action by a third party, in relation to their conduct as a University Officers and in doing so, the University must take into consideration the overall interests of the University.

The University cannot provide legal support to University Officers in relation to personal or private matters that are not related to University Business, or in relation to matters or conflicts arising between a Staff Member and the University.

8 Legal Privilege and Confidentiality

University Officers must treat communications relating to Legal Services as confidential so that the University may maintain any claim for legal professional privilege to which it is entitled.

University Officers must not share communications relating to Legal Services to anyone outside of the University without prior written approval from the lawyer involved in the communication.

9 Evidence and Records

The University will treat any document related to the provision or receipt of Legal Services as University Information.

10 Controlled Entities

Subject to any agreement to the contrary, the Director Governance and General Counsel and UWA Legal will provide Legal Services to Controlled Entities in the following circumstances —

the matter or transaction has sufficient connection to University Business or as determined by the Director Governance and General Counsel / UWA Legal; and

where satisfied that the provision of such Legal Services will not unreasonably burden or divert the resources of the Director Governance and General Counsel / UWA Legal to the detriment of the University.

Definitions

Business Unit is defined in the Policy Framework Policy.

Controlled Entity is defined in the Policy Framework Policy.

Legal Services is defined in section 3

Misconduct is defined in the Managing Misconduct Policy.

Policy is defined in the Policy Framework Policy.

University is defined in the Policy Framework Policy.

University Business is defined in the Policy Framework Policy.

University Information is defined in the Information Protection Policy.

University Officer is defined in the Policy Framework Policy.
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