Schedule 1: Role Alignment with the UWA Academy Fellowship Scheme (AFS)

Areas of Activity of The UK Professional Standards Framework (Advance HE 2011)

	A1
	Design and plan learning activities and/or course of study

	A2
	Teach and/or support learning

	A3
	Assess and give feedback to learners

	A4
	Develop effective learning environments and approaches to student support and guidance

	A5
	Engage in continuing professional development in subjects/disciplines and their pedagogy, incorporating research, scholarship and the evaluation of professional practices


Unit Coordinator

	Definition

	A person responsible for coordinating a unit in a course is responsible for the student learning process including, conveying to students clear advice about the aims and the learning outcomes of the unit, the assessment requirements, the relationship between the assessment requirements and the learning outcomes, the relative weighting of assessment components, the application of agreed assessment criteria and standards and the provision of feedback. The coordinator is responsible for reviewing, moderating and recording as appropriate the marks and feedback provided to students to ensure consistency in academic achievement standards.



	Required Qualification in accordance with TEQSA Higher Education Standards

	Section 3.2.3 of the Higher Education Standards Framework sets out the requirements for the availability, skills and knowledge of teaching staff, as follows: 

Staff with responsibilities for academic oversight and those with teaching and supervisory roles in courses or units of study are equipped for their roles, including having: 

a. knowledge of contemporary developments in the discipline or field, which is informed by continuing scholarship or research or advances in practice 

b. skills in contemporary teaching, learning and assessment principles relevant to the discipline, their role, modes of delivery and the needs of particular student cohorts, and 

c. a qualification in a relevant discipline at least one level higher than is awarded for the course of study, or equivalent relevant academic or professional or practice-based experience and expertise, except for staff supervising doctoral degrees having a doctoral degree or equivalent research experience

To teach in units offered in courses at:

Staffing profile: Qualification required

AQF Level 7 (bachelor’s degree)

· At least Graduate Diploma or Graduate Certificate (AQF Level 8); or

· A four year Bachelor’s degree (with honours) (AQF Level 8) in related discipline; or

· A three year bachelor’s degree plus professional experience

AQF Level 8 (Graduate Certificate, Graduate Diploma)

· At least a Master’s degree (AQF Level 9); or

· A Graduate Diploma degree qualification in related discipline plus professional experience 

AQF Level 9 (Graduate Certificate, Graduate Diploma and Master’s)

· At least a Phd qualification (AQF Level 10); or

· A Master’s degree qualification in related discipline plus professional experience or equivalent relevant academic or professional practice-based experience and expertise


	Unit Design (A1) – see policy links at the end of page 2

	· Comply with University policies and guidelines related to teaching.

	· Set and revise unit learning outcomes and assessment in alignment with University Policy on Assessment.

	· Provide oversight of unit outcomes and curriculum change proposals in accordance with University Policy on Changes to Units.

	· Respond to feedback about curriculum issues affecting the unit in accordance with University Policy on Changes to Units.

	· Select teaching modes to provide a learning experience that is student- centered, appropriate and effective in alignment with University Policy on Selecting Teaching Modes.

	· Review units and teaching modes at least three years after introduction in alignment with University Policy on Selecting Teaching Modes.

	· Minimise duplication of unit content in accordance with University Policy on Duplication of Unit Content.

	· Communicate with course/major coordinator and other unit coordinators to ensure unit scaffolding and appropriate skill/knowledge development.

	· Complete LMS unit outline and undertake CAIDi annual change processes.

	· Where relevant, prepare a unit guide book in accordance with school templates, and make available to the student.


	Support Learning and Teaching (A2)

	· Liaise with Academic Services on teaching activities and timetabling.

	· Abide by General Principles for SURF data in accordance with University Policy on Student Experience of Learning and Teaching.

	· Oversee the provision of marks to students in a timely manner and follow the schedule for exam boards.

	· Attend and contribute to major/course review as appropriate.

	· Attend and contribute to any discipline/level meeting and other teaching meetings/committees as appropriate.

	· Supervise teaching staff.

	· Ensure that support is available to students seeking individual assistance with their studies.

	· Develop/oversee unit teaching activities in and out of classroom (e.g. labwork, fieldwork, visits) that comply with OHS and relevant University Policy.

	· Organise, support and coordinate teaching input of all staff involved in the unit to ensure the unit is coherent, and the material is presented logically and successively.

	· Oversee the maintenance of the LMS site for the unit.

	· Ensure that all students involved in their unit have access to:

· the text(s) and all relevant unit readings

· any additional material such professional standards which students would be expected to read

· all handouts and notes 

· access to LMS.

	Assessment (A3)

	· Convey to students clear advice about the aims and desired learning outcomes of the unit in alignment with University Policy on Assessment.

	· Oversee, review, moderate, and ensure marks and feedback provided to students to assure consistency in academic achievement in alignment with University Policy on Assessment.

	· Ensure assessment tasks effectively assess the desired learning outcomes of the unit.

	· Attend first ten minutes of the final examination of the unit if centrally administered.

	· Be prepared to explain the grade awarded for a piece of work in terms of the learning outcomes and marking criteria set for the unit in alignment with University Policy on Assessment.

	· Be prepared to arrange for students to view their marked examination scripts on request, and to discuss them with an appropriate staff member in alignment with University Policy on Assessment.

	· Ensure that markers are appropriately briefed.


	Student Engagement and Support (A4)

	· Provide advice and support to Student Advising Office staff for academic issues (Special Consideration, Review and Appeal of Academic Decisions) in accordance with University Policy on Review and Appeal of Academic Decisions Relating to Students (schedule A) and University Policy on Assessment: Special Consideration.

	· Follow requirements for procedure, recording and handling of alleged breaches of academic conduct in alignment with University Policy on Academic Conduct.

	· In consultation with the Student Advising Office, raise concerns on any student identified as being at risk of not making satisfactory progress at the unit level.

	School Engagement (A4)

	· Support the implementation of the University, the School, and the School’s plan in relation to learning and teaching.

	Engage in Continuing Professional Development (A5)

	· Manage unit quality and continuous improvement processes.

	· Comply with professional accreditation where applicable.

	· Take opportunities to enhance understanding of assessment processes/pedagogical approaches by attending relevant Professional Development (PD) courses (e.g. PD courses run by the Educational Enhancement Unit, UWA).

	Leadership and/or management of specific aspects of learning and teaching

	· Ensure that all staff involved in their unit have access to:

· the text(s)

· any additional material such as journal articles or professional standards which students would be expected to read

· all handouts and notes

· tutorial and/or workshop questions and solutions

· access to LMS.


References: Curtin University 2008a, Unit Coordinator Role Statement, Curtin University; Curtin University 2008b, Course/Major Coordinator Role Statement, Curtin University; Advance HE 2011, The UK Professional Standards Framework for Teaching and Supporting Learning in Higher Education, Advance HE, Guild HE, Universities UK.
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