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1 Purpose
Coursework units are key components of a plan of study which takes the form of a course, undergraduate major and minor. As part of this plan of study, coursework units are designed as discrete entities but also designed to complement other units to form a coherent plan of study that leads to the learning outcomes of an award course. 

This policy sets out principles for the creation, management and approval of coursework units offered in undergraduate and postgraduate coursework courses. 
The policy addresses the following aspects of a coursework unit:

· Part 1 – General principles;

· Part 2 – Creation of coursework units;
· Part 3 – Changes to coursework units; and

· Part 4 – Selection of teaching modes.
2 Scope

The scope of this Policy applies to all curriculum developers, professional staff members supporting curriculum development and committees responsible for endorsing or approving curriculum.
3 Part 1: General Principles
Within the context of maintaining the University’s reputation as a university of the highest international standing, the University is committed to:

(1) providing a high quality learning experience for all of its students;

(2) providing teaching at the highest international standards of quality;

(3) embedding and fostering the relationship between teaching and research across the range of its disciplines; 

(4) providing opportunities for experiential learning which is an integral part of the University’s courses; and

(5) the effective and efficient use of scarce resources.

A coursework unit:

(1) has a credit point value assigned by the University;

(2) is designed to deliver a set of learning outcomes, which may in turn be part of delivering the overall objectives of an undergraduate major or a postgraduate coursework course;

(3) is designed with a view to minimising duplication of unit content (see Part 2);

(4) is coded in accordance with the University Policy on: Coding System for Courses: Unit Sets and Units;

(5) is assessed in accordance with the University Policy on: Assessment; 

(6) is pedagogically sound and delivered effectively using the most appropriate teaching mode or modes (see Part 5 on Teaching Modes);

(7) is offered in accordance with the University Policy on: Teaching Periods; and

(8) may have quotas set in accordance with the University Policy on: Setting and managing student quotas.

4 Part 2: Creation of Coursework Unit
A coursework unit may function as a/an:

(1) core, where it is compulsory to be undertaken by a student; 

(2) option, where it is chosen from among a range of given options in a unit set; 

(3) foundational unit offered at the degree level only to enhance the depth of knowledge;

(4) elective, where a student may choose freely from among the units available in the University subject to the rules which govern the structure of their course and to any unit rules; 

(5) unattached elective, where it is not part of a major sequence of any undergraduate degree course; 

(6) special unit, which is created in limited circumstances in an undergraduate or postgraduate coursework course for one teaching period only, is approved only through a ‘Fast Track’ process. The creation of a special unit may occur in one of the following exceptional circumstances:

(a) Category 1: to take advantage of an unforeseen circumstances/opportunity, such as the expertise of a visiting academic; or

(b) Category 2: to cater for the needs of an individual student or a group of students 
(i) in a transition period where a unit previously offered is no longer available; 
(ii) where a student who is transferring from one course to another course may have completed work previously that is not in exact alignment with a required unit or units; or 
(iii) where incoming exchange or study abroad students need to undertake a research project.

A special unit, which must have comparable academic standards to a unit of an equivalent level approved for offering on an ongoing basis, must not be a core except unless approved by the relevant board(s). The content of a Special unit may be entirely new or may include content from an existing approved unit or units, and the special unit must not have the same title as an active unit approved for offering on an ongoing basis.

A coursework unit created to serve in one of the functions set out in 4.1 may, where applicable:

(1) be a dissertation unit, in accordance with the University Policy on Courses: Coursework Dissertation; 

(2) be a thesis unit, in accordance with the University Policy on Courses: Research Thesis; 

(3) be designed as a project unit, which may also include folios;

(4) be designed for experiential learning purposes, in accordance with the University Policy on Courses: Experiential Learning;

(5) be offered as a substitution unit:

(a) only in limited situations where a student is enrolled prior to 2012 in a Postgraduate Coursework course which is being taught out; or under exceptional circumstances and assessed on a case-by-case basis by the school for a student enrolled in a Postgraduate Coursework course. The exceptional circumstances in which substitution of units may be permitted, but not limited to, the following: 
(i) where the student has a specific interest in an area of study which would complement the course, but is not currently offered within it; 
(ii) the student has previously completed a unit of similar content; 
(iii) there is a limited range of units available; or 
(iv) a unit is not available.

(b) subject to the school ensuring that: 
(i) the substitution of unit does not impact on the integrity and distinctiveness of the course; 
(ii) a student may be permitted to substitute units to a maximum value of 12 credit points in that course another unit or units of equivalent value; and 
(iii) where relevant, a student may be permitted to substitute conversion units up to a maximum value of 24 credit points in that course for other units relevant to the course or equivalent as approved by the school. 
(6) be offered for micro-credentialing purposes in accordance with the University Policy on: Mico-credentials.

The standard credit point value of a coursework unit is six points, which must be designed for a student to be able to be completed within a teaching period in accordance with the University Policy on Teaching Periods. Units including thesis, dissertation, research project, clinical or a folio component may have greater than six credit points. With the exception of units offered in micro-credential programs, these units are normally broken down into parts (multiples of six enrolled points) for administrative purposes to: 
(1) enable them to be undertaken over two (or more) semesters, where applicable; 

(2) allow student enrolment load to be distributed evenly over semesters, where appropriate; and 

(3) accommodate both full and part-time students. The results for parts of units are recorded as AC (Assessment Continuing) except for the final part, for which the result is the overall result for the unit. Other than the units specified above, approval must be sought from the Academic Council or delegated authority for any unit that is proposed to be offered with a credit point value greater than six points, provided the unit can be completed within a semester or trimester. 

A coursework unit must be created in accordance with procedures 1 as set out in Appendix A. The creation of a coursework unit, which is approved by the relevant board(s) through the University Committee system,:

(1) ensures that its content is developed by the organisational entity with the relevant and recognised disciplinary expertise. Recognised disciplinary expertise is demonstrated by a school's: 
(a) historical specialisation in the discipline; 

(b) tradition of teaching in the discipline or closely related areas, at both introductory and advanced levels and/or 
(c) history of scholarly research with demonstrable outcomes in the discipline. School(s) with the appropriate disciplinary expertise normally contribute to the teaching of units in the discipline concerned.

(2) includes an assessment of the viability of the unit. The efficient and effective use of resources requires that schools considering offering units that duplicate disciplinary expertise held elsewhere consider both academic and resource implications, such as: 

(a) whether there are existing units that are appropriate; 

(b) the relationship of the unit to the major; 

(c) the school's relationship to the discipline; 

(d) the advantages/disadvantages to students of a unit offering; 

(e) the potential costs of competing with other schools for students; 

(f) the costs to staff within the school; 

(g) the potential student cohort size attracted to the unit;

(h) cost of newly required specialised teaching facilities; and 

(i) implications for student enrolment in any similar pre-existing units. 

Responsibility for avoiding / minimising duplication of unit content and teaching effort lies with Schools delivering units and schools or boards administering courses. A proposer developing a unit must engage in and document appropriate consultation to minimise duplication of unit content (e.g. consultation with the unit coordinators or Heads of School wherein units with dupliciative content reside).

Duplication of unit content may be minimised through:

(1) collaborative teaching which may occur where a unit has a focus which spans different disciplines and that only when the highest pedagogical standard can be applied; and/or where it is recognised that more than one school has teaching expertise in a discipline, albeit with a different focus or context. Mutual responsibilities of schools in a collaborative teaching arrangement include:

(a) meeting all those obligations of a school teaching any unit;

(b) carrying out and sharing unit evaluations and being responsive to feedback; and

(c) consulting with collaborators in relation to any proposed change to the unit; and/or

(2) service teaching which may be negotiated when the content of a new unit proposed by a school lies within the disciplinary expertise of another school. A service teaching arrangement must be negotiated in line with procedures 2 as set out in Appendix A and undertaken in a way that is beneficial to the schools, the course and the students affected. The University recognises that a service teaching arrangement can occur in several forms, which include but are not limited to the following: 

(a) a generic unit controlled, designed and fully service taught by the provider; 

(b) a unit controlled, and fully service taught by the provider but customised with involvement from the receiver to provide relevant and appropriate context of the discipline, examples and applications. 

Where duplication of units is identified within a school, the Head of the School must consult with the schools concerned to resolve any issue(s). Where duplication of units is identified between schools, the Heads of Schools are encouraged to resolve inter-school disputes without recourse to intervention by the University. Intra-school or inter-school consultations must occur within the context of the University's academic and resource policies and processes (See Procedures 3 in Appendix A).

5 Part 3: Changes to Coursework Units 

An active coursework unit may be:

(1) made available, when a unit that was once made unavailable becomes available for new enrolments;

(2) made unavailable, when it is not offered for a stated period of time, but is intended to be offered again at a future date;

(3) rescinded, when it is no longer offered.

Changes to an active coursework unit must only be made where there are sound academic or administrative reasons and ensure that potential impact on students is minimised; high standards of teaching; efficient delivery of academic teaching; and compliance with relevant legislation. 

The following changes require consultation and approval by relevant board(s); as such they must be planned ahead and submitted on an annual basis in accordance with the University's specified procedures and associated deadlines:
Changes that must be approved by the relevant board through the University Committee system:

(1) Changing the level of a unit whereby: 
(a) a change to the level of a unit requires submission of a new unit proposal for consideration and approval by the relevant board(s) through the University committee system, and a proposal to rescind the former unit;

(2) Rescision of a unit must be justified by circumstance on a case-by-case basis, including but not limited to: 

(a) the content of the unit is outdated; 

(b) the unit is no longer required; 

(c) the learning outcomes of the unit can be achieved by another unit; 

(d) there is no academic expertise available to teach the unit; 
(e) the unit is part of a course or major which is no longer being taught; or 

(f) the relevant content of a unit has been subsumed into a new unit.

Changes that may be approved by the Head of School or delegate (as delegated by Academic Board):

(1) Changing unit learning outcomes may be approved by the Head of School or delegate in the following situations: 
(a) Where units are part of an undergraduate major or a postgraduate course, any change to the learningoutcomes of a unit must be aligned to the learning pedagogy and assessment of the undergraduate major or postgraduate course; and in the case of an undergraduate unit, consistent with the knowledge paradigm associated with the undergraduate degree in which the unit is made available. 
(b) Where a change to unit learning outcomes is proposed for a unit within an undergraduate major/course or a postgraduate coursework course, it must be mapped to the learning outcomes of the undergraduate major/course or postgraduate course; and the assessment must be tailored to the changed learning outcomes. 
(c) A change to the learning outcomes for a unit which is part of an undergraduate major or a postgraduate coursework course may be approved where there are proposed changes to the:

(i) learning outcomes of the undergraduate major or postgraduate course to which the unit belongs;

(ii) structure of the undergraduate major or postgraduate course to which the unit belongs; 

(iii) academic content of the unit (approval delegated to School governenance arrangements);

(iv) status of a unit in the case of unattached electives.

(2) Making changes to mode of teaching that affect ESOS compliance 
(a) The Head of School or delegate may approve changes to the mode of teaching of a unit where there are sound academic or administrative reasons, such as: 

(i) improving unit outcomes, 

(ii) more efficient or effective teaching; 

(iii) changes in student enrolment; 

(iv) availability of teaching expertise; or 

(v) unforeseen circumstances. 
(b) Approval for a change to the mode of teaching of a unit must be considered in light of the University's compliance with the ESOS Act and in particular the need to ensure that at least 66% of the course is taught face-to-face in the case of international students holding student visas;

(3) Changing the title of a unit
(a) The Head of School or delegate may approve a change to the title of a unit in situations where:
(i) a new unit title is necessary to reflect minor changes to the content (but no changes to outcomes), and does not warrant it being classified as a new unit;

(ii) a new unit title is necessary to avoid confusion with another unit title; or 

(iii) a new unit title better reflects the academic objectives of the unit. 
(b) The Head of School may approve a change to the title of a unit in other circumstances on a case by case basis; 

(4) Changing the responsible organisational entity 
(a) The Head of School or delegate may approve a change to the responsible organisational entity for the unit, which may occur in, but not limited to, the following circumstances: 

(i) where changes have been made or will be made to the academic content of the unit which requires a change in the teaching responsibilities of the unit; or

(ii) to accommodate organisational realignment, subject to appropriate consultation.
(5) Changing teaching responsibility
(a) Teaching responsibilities can be split between schools but in any change schools must ensure that 100% of the teaching is accounted for (refer to sections 4.6 – 4.8 for Unit Duplication). Schools may approve a change in teaching responsibility where: 

(i) there has been a change in the academic content of the unit which is collaboratively taught; or 
(ii) staffing or administrative reasons necessitate the change. 
(b) Any change in teaching responsibilities must not adversely impact on the standard of teaching nor compromise the learning outcomes.

The following changes, depending upon their impact on the course, require either consultation and approval by relevant board(s) through the University Committee system (for changes that have impact on a course), or approval through a 'Fast Track' approval process with limited consultation (for nil impact) (to be determined by the School when submitting a change via CAIDi):

(1) Changing unit rules
(a) The relevant board(s) may approve a change to a unit prerequisite / corequisite where: 

(i) there are proposed structural changes to an undergraduate major or a postgraduate course; 

(ii) the academic content of the unit requiring the prerequisite / corequisite is being changed; 

(iii) the learning outcomes of the prerequisite / corequisite has changed; or 

(iv) a prerequisite / corequisite is unavailable in a teaching period. Any change to a prerequisite / corequisite within an undergraduate major or a postgraduate course must: 

· ensure that the basis of the proposed change is academically sound;

· ensure sequential building of academic knowledge within the structure of an undergraduate major or postgraduate course; 

· provide learning progression and academic coherence; and 

· be in accordance with the approved structures for an undergraduate major or postgraduate course.
(2) Changing unit incompatibility

(a) The relevant board(s) may approve a change to unit incompatibility where the content of one or more units that were considered incompatible has changed such that the units concerned are no longer considered incompatible or vice-versa.

(3) Changing the teaching period

(a) The relevant board(s) may approve a change to the teaching period where the change is necessary due to: 

(i) the availability of teaching staff or other resources;  

(ii) the projected number of students enrolled in the unit; or 

(iii) to facilitate student study planning and progression through the unit sequence.

(b) The relevant board(s) may approve a change to the teaching period of a unit where the change could prevent or delay students from completing their course or otherwise adversely impact on students, providing it is satisfied with the arrangements that have been made to address these issues. All proposals to change unit offerings to teaching periods that do not conform to the University's standard semester dates require the approval of the relevant board(s). Any proposal to change the offering of a unit to an intensive format or non-standard semester must ensure that the unit has comparable academic standards to units taught in standard semesters and complies with the credit weighting as set specified in section 4.4 of this policy.
(4) Unit restrictions 
(a) The relevant board(s) may restrict students from undertaking units in accordance with the following principles:

(i) A level 0 unit is not available to a student whose achievement in a particular discipline, in the opinion of the relevant school, would permit the student to enrol in a Level 1 or higher level unit in the same discipline.

(ii) Level 1 units must be available to all students for whom enrolment in the unit would not breach any rules concerning prerequisite or co-requisite or incompatible units or any rules relating to the student’s course (for instance a maximum of 12 Level 1 units is permitted in an undergraduate course). This principle allows commencing undergraduate students to explore a range of disciplines before they have to nominate their degree-specific major.

(iii) Except as provided under (iv) and (v), Level 2 and Level 3 units must be available to all students for whom enrolment in the unit does not breach any rules concerning prerequisite or co-requisite or incompatible units or any rules relating to the student’s course (for instance, a student must take at least four Level 3 units for meeting the requirements of an undergraduate degree course rules).

(iv) Where there are sound practical reasons to restrict enrolment in a unit, such as the need for specialised resources, the availability of facilities or limited laboratory space, co-requisite rules may be used to restrict enrolment in Level 2 or Level 3 units to students who are seeking to complete a particular major.

(v) In exceptional circumstances, with the approval of Academic Council on the recommendation of the relevant Board of Studies or relevant board, enrolment in Level 2 or Level 3 units may be restricted by rules which require students to have completed a particular special requirement, have a special aptitude and/or have attained a particular standard, such as achieved a particular course Grade Point Average (GPA) or course Weighted Average mark (WAM).

(vi) Level 4 and Level 5 units offered in postgraduate coursework courses must be undertaken in accordance with the relevant course rules.

(5) Making units unavailable in a calendar year: 
(a) The Head of School may approve a request for a unit to be made unavailable in a calendar year where there are unforeseen circumstances (e.g. damage to facilities or equipment); the minimum enrolment numbers as advertised have not been reached; or the unit is only taught in alternative years. 
(b) A unit must not be made unavailable in a calendar year where the proposed unavailability unduly impacts on students' ability to undertake the relevant requirements of an undergraduate major or a postgraduate course, or results in a student not able to complete a course in a registered duration. The last dates for making units unavailable in a calendar year are:

· Level 1 (Semester 1) - Last day of week preceding first week of Semester 1

· Level 1 (Semester 2) - Last day of week preceding first week of Semester 2

· Higher level units (Semester 1) - Last day of week preceding first week of Semester 1
· Higher level units (Semester 2) - First day of Semester 2.

(c) Providers of units who seek to list units as unavailable as electives must provide reasons for their request, which must be considered by the relevant board. Units that are not available as electives must be clearly identified as such in the Handbook and in the Student Information Management System.

The following changes may be approved, as required, by the Head of School or delegate:

(1) changing the Unit Coordinator, where there are sound academic or administrative reasons for doing so; or

(2) changing the number of contact hours. Any proposed change to contact hours must not contravene the requirement that a six credit unit represents 150 hours of student workload. The school may approve a change to the number of contact hours where it will result in improved teaching, more effective achievement of student learning outcomes or greater efficiency. If the number of contact hours is to be reduced, the change must not result in any reduction in the standard of teaching or compromising of the learning outcomes.

6 Part 4: Selecting Teaching Modes 

The University recognises that there are different teaching modes which include but are not limited to the following: 
(1) face-to-face learning mode; 

(2) online learning where teaching and student learning occurs online to facilitate a number of circumstances including distance learning education. Where online delivery modes are used the students concerned must have access to the necessary technology. In modes which require the use of printed materials students must have appropriate access. The communication of digital material is subject to the Commonwealth of Australia Copyright Act 1968 (and amendments);

(3) blended learning refers to learning that combines online and face-to-face instruction.
All teaching modes are subject to equal application of the relevant University policy. An effective teaching mode considers how technologies are used in conjunction with other delivery methods to broaden the range of teaching tools in order to facilitate teaching in different learning situations. 

The choice of Teaching Modes is underpinned by principles that recognise that: 

(1) there is a plurality of student needs and circumstances; 

(2) student expectations may change in line with their diverse and transforming backgrounds; 

(3) technical systems and networks must be reliable and robust; 

(4) technology extends the range of tools available for teaching; 

(5) technology enables new, more effective ways of teaching and learning; and 

(6) the plurality of tools enables teaching which more closely matches the plurality of student needs and expectations.

The most effective teaching tool depends on an assessment of characteristics and distinctive needs of the student group which include but are not limited to: 

(1) live in-person (such as teacher-led classroom teaching, hands-on labs, coaching/mentoring, on-the-job training, fieldwork); 

(2) synchronous virtual collaboration (such as live digital learning, digital chat sessions, conference calls, video-conferencing); 

(3) asynchronous virtual collaboration (such as digital discussion boards, blogs); and (iv) self-paced asynchronous (such as digital tutorials, simulations, podcasts). The effectiveness of a unit, its teaching mode and any change to the teaching mode must be reviewed three years after its introduction.

The University encourages staff to make informed decisions when selecting from the full range of available teaching modes those which provide a learning experience that is student-centred, appropriate and effective. A student-centred learning experience: 

(1) takes into account diverse student characteristics shaped by their learning attitude and outlook and study orientation; 

(2) caters to various student needs, such as acquisition of specialist knowledge, pursuit of career advancement, and enhancement of intellectual and social developments, in pursuing a University education; 

(3) responds to student expectations that are moulded by a high degree of exposure to, and use of, communications technology; 

(4) recognises the diversity in student cultural and educational backgrounds.

Teaching modes must be selected appropriately according to: 

(1) the mode most appropriate to the learning experience to be delivered and selected from a wide range including visual, hearing, reading and writing and kinaesthetic; and
(2) student locations whereby, while the majority of the UWA student body studies at the Crawley campus, significant numbers are at other sites within Perth, some are at remote locations in the State, and others are located in other States or overseas.
Consideration of appropriateness of teaching mode for a unit must be part of the unit approval process. Consideration must include, but not be limited to: 

(1) the learning objectives of the unit; 

(2) the appropriate mix of information transfer and active engagement in the unit; 

(3) the extent and nature of contact between staff and students; 

(4) the extent and nature of contact between students. A unit may be offered in more than one teaching mode in the same teaching period. 

Through its staff training and development programs the University supports its staff in the acquisition and development of relevant skills, including the use or emerging teaching and learning technologies, where appropriate. To ensure that teachers have the required knowledge on the use of technology-assisted modes of teaching, the University must provide the necessary advice, training and support. The provision of support can extend beyond the use of technologies to the teaching skills which must be specific to a particular mode (e.g. digital facilitation) and to the skills required in successfully constructing a blended course.

Through its provision of technical and physical infrastructure and of resources the University endeavours to facilitate the adoption of the full range of approved teaching modes. To ensure security particularly for assessments appropriate identity and access management infrastructure must be in place.

Through its student support services, schools and the University supports students to acquire and develop the relevant skills to engage fully with the learning modes which are employed. Students must:

(1) be informed of the modes by which units will be delivered in a course;  
(2) have a readily available source of advice and support academically and where digital technology is involved, technically; and 
(3) be given consistent and transparent guidance on how they are expected to engage with learning processes and activities.

7 Definitions – 
Commonly defined terms are in the UWA Policy Library Glossary. 
In this policy and any associated procedures, 

the University means The University of Western Australia

an active unit is an approved unit that is available on an ongoing basis.

an area of knowledge is a group of proximal disciplinary fields that delineate broadening units. There are five areas of knowledge as follows: Design and Creative areas is the study of the design and construction of structures and landscapes and the creative and performing arts including music, dance and drama; Life, Health and Natural Sciences is the study of living organisms and maintaining and restoring the physical health and well-being of humans; Mathematical and Physical Sciences is the study of inanimate natural and human constructed objects and phenomena and mathematical quantity, structure, space and change; Management and Commerce is the study of the human, material and natural resources of private and public organisations and institutions; Society and Culture is the study of the physical, social and cultural organisation of human society
broadening means the structure through which degrees deliver the requirement of broad-based knowledge and skills.  It is satisfied by taking 24 credit points (normally four units) of study from outside the unit sequence of the degree-specific major.  Foundational units and bridging units do not count towards Broadening

a direct pathway refers to a pathway into one of the professional postgraduate degree courses which provides a limited number of places reserved for appropriately qualified students at the time they are admitted to their undergraduate course at UWA, subject to making satisfactory progress and meeting prerequisites as defined in the relevant policies.
an elective unit is a unit that students may choose freely from among the units available in the University, subject to the rules governing the unit itself and the structure of the course

a core unit is a compulsory that must be undertaken by the student
corequisite unit, in relation to another unit, means a unit that:

(a) must be undertaken at the same time as the other unit is undertaken; or

(b) must have been successfully undertaken before the other unit is undertaken.

a conversion unit means a unit designed to provide knowledge and skills for those with little or no formal prior study or professional experience in the discipline area of the course

foundational units are degree-level core units that must be taken to complete the requirements of the undergraduate degree, irrespective of degree-Specific Major
distance learning education is where learning normally occurs in a different place from teaching
discipline is a recognised subject area or branch of knowledge

ESOS Act means Educational Services for Overseas Students Act (Commonwealth)

experiential learning refers to those structured learning activities involving a host organisation externally or arrangements organised locally on campus which are undertaken either: for assessment and credit towards a UWA undergraduate/postgraduate coursework course, or for course completion or by higher degree research students as part of a research end-user engagement.
‘fast track’ is an approval process which may be centrally coordinated or in the case of special units may occur on a case-by-case basis 
incompatible unit, in relation to another unit, means a unit the content of which is substantially similar to the content of the other unit and which must not be undertaken: (a) at the same time as the other unit is undertaken; or (b) if the other unit has been successfully undertaken and is being credited to the student's current course.

knowledge paradigm is a University-approved statement on the distinctive epistemology of an area of knowledge. Thus, the main focus of a Bachelor of Arts course is on how human beings create, recognise, and negotiate social meanings and values, places, spaces and processes; the main focus of a Bachelor of Commerce is on factors that drive economic behaviour at individual and organisational levels; the main focus of a Bachelor of Science degree course is on understanding, reasoning about and improving the natural world through systematic observation, experimentation, modelling and calculation; and the main focus of a Bachelor of Biomedical Science degree course is the study of the biological basis of human structure and function and the application of this knowledge to disease, well-being and society

level 0 units are units designed for initial bridging purposes. They are not credited towards an undergraduate course.

level 1 units are undertaken from the beginning of the undergraduate course, subject to the student meeting prerequisites.

level 2 units are normally undertaken after Level 1 specified prerequisites have been met. An exception is considered and managed through the University Policy on: Waiver of Rules and Policies applying to courses
level 3 units are normally undertaken after Level 2 specified prerequisites have been met. An exception is considered and managed through the University Policy on: Waiver of Rules and Policies applying to courses
level 4 units are normally undertaken in AQF (Australian Qualifications Framework) Level 8 courses namely, honours, graduate certificate and graduate diploma courses

level 5 units are normally undertaken in AQF (Australian Qualifications Framework) Level 9 courses namely master’s courses

make a unit unavailable means the unit is temporarily not offered for new enrolments, but may be offered again at a future date.

make a unit available means the unit that was once made unavailable becomes available for new enrolments.

micro-credentials are stackable short non-award courses that incorporate elements of student-centred, collaborative and interactive learning. It enables students to gain relevant skills that are needed in today’s workforce in a way that can be converted into credit or recognised as advanced standing. Micro-credentials are generally offered in shorter or more flexible timespans and certify achievement in a specific area of study or professional development in a form that is shareable with peers, employers and educational providers.
prerequisite unit, in relation to another unit, means a unit that must be successfully undertaken before the other unit may be undertaken.

relevant board(s) means a board relevant to the case in point. The relevant board may include a position or a body of people with authority to carry out the function concerned.

rescission of a unit means the unit is not offered for new enrolments and is discontinued.

a responsible organisational entity (usually a school) has the role of designing, coordinating and/or teaching a unit.

special unit approved by a ‘Fast Track’ approval process for one teaching period in limited circumstances.

service teaching occurs where a unit or part unit is taught by a school which is normally or primarily responsible for teaching units in the course/major concerned.

teaching mode is the delivery technique or means through which students are taught.

teaching period is a scheduled duration, within an academic year, in which a unit of study is offered and includes approved non-teaching study breaks, pre-examination study breaks and examination periods.

teaching responsibility refers to the schools through which the unit is taught.

unit quota is an upper limit imposed on the number of enrolments in a particular unit.
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