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Campus Space
Policy

1 Purpose

The purpose of this Policy is to —

express the practices for —

allocating Campus space;

booking Campus space; and

maintaining and refurbishing Campus space.
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This Policy is to be read in conjunction with the following —

Investigate Space Planning or Allocation Request Procedure; and

Leasing Space for Institutional Purposes Procedure.

2 Scope

2.1 Institutional Scope

The scope of this Policy applies to the entire University.

2.2 Individual Scope

The scope of this Policy applies to the University Community.

3 Campus Space

Campus means all locations under the control and administration of the University, including all of the Student and University Officer accommodation and all University sporting and recreational clubs and facilities to the extent that the location/personnel are under the control and administration of the University.

Campus space will be subject to assignment and re-assignment to meet the overall needs and best interests of the University.

4 Allocation of Campus Space

The Director Campus Management will be responsible for allocating Campus space in order to rejuvenate and/or activate the Campus in accordance with the Investigate Space Planning or Allocation Request Procedure, in a way that —

enhances the Student experience;

creates new opportunities for collaboration, co-location and connectivity;

creates safe, accessible and comfortable experiences;

improves the functionality and effectiveness of University Activity; and

provides the University Community with a Campus experience that is dynamic and exciting.

Campus space will be allocated against a demonstrated need, as agreed by the Senior Deputy Vice-Chancellor (SDVC) for —

a Business Unit; and/or

the wider University Community.

Business Units and/or University Officers must request new or alterations to Campus space in accordance with the Investigate Space Planning or Allocation Request Procedure. Business Units and/or University Officers may be allocated Campus space and become custodians but will not ‘own’ the allocated Campus space. Such allocations will be reviewed from time-to-time and changes made depend on the needs of the University. 

5 Allocation of Campus Space to External Entities

The University may lease Campus space to external entities, in accordance with the Leasing Space for Institutional Purposes Procedure, only where —

a relevant Executive Member endorses, in a recommendation to the SDVC, that such an arrangement enables the achievement of the Strategic Plan; and

the SDVC approves that recommendation. 

The SDVC may delegate the approval of the allocation of Campus space in accordance with the Delegations Framework Policy.

The SDVC will be responsible for approving the granting of lease agreements with external entities.

External entities must only use Campus space allocated to them by the University, following approval by the SDVC of granting a lease, licence, facility access agreement or other occupation agreement.

The University will set gross rent for Campus space to be allocated to an external entity, against current market valuations.

The University may offer discounted rent for Campus space only where —

the SDVC approves such a discount;

such an arrangement enables the achievement of the Strategic Plan; and

in kind contributions in lieu of rent are articulated in a documented partnership agreement.

External entities will not own the Campus space allocated to them.

6 Booking Campus Space

All Campus Space allocations and bookings must be recorded in the relevant University Space Management Systems.

7 Maintenance and Refurbishment of Campus Space

Business Units may not alter the use of existing teaching and learning or research spaces.

Business Units may submit Campus space and facility proposals to Campus Management.

Campus Management will be responsible for prioritising Campus space maintenance activities.

The Capital Infrastructure Advisory Group will be responsible for prioritising Campus space refurbishment in accordance with the University’s strategic drivers, informed by the —

Crawley Campus Masterplan;

Estate Strategy; and/or

Strategic Asset Management Plan. 

For safety reasons, statutory building codes and liability, Campus Management will be responsible for all activities associated with the maintenance, alterations and improvement of Campus space.

8 Campus Grounds

Campus Management will be responsible for the placement and installation of Street Furniture on Campus.

Street Furniture means any outdoor structures such as, but not limited to, signs, benches, bollards, litter bins, statues, plaques, art installations, post boxes, public phones and vending machines.

Students and University Officers wishing to park in designated Student or Staff parking bays must apply for a parking permit and refer to the relevant parking guidelines and University By-laws.

Definitions
Business Unit is defined in the Policy Framework Policy.
Campus is defined in section 3
Executive Member is defined in the Policy Framework Policy.
Policy is defined in the Policy Framework Policy.

Street Furniture is defined in section 8
Student is defined in the Policy Framework Policy.
University is defined in the Policy Framework Policy.
University Activity is defined in the Policy Framework Policy.

University Business means any work or official duties on behalf of a Business Unit.
University Community is defined in the Policy Framework Policy. 
University Officer is defined in the Policy Framework Policy.
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